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Preface 
  

The Prospectus for Transportation Improvements serves as the policy management guide for the 
Miami-Dade Transportation Planning Organization (TPO), in its role as the Metropolitan Planning 
Organization (MPO) for the Miami Urbanized area and describes the established framework for 
executing the process of planning for multimodal transportation improvements in Miami-Dade 
County.  This edition has been revised to reflect all regulatory and administrative changes that 
have occurred since the last edition was published in 2019. 
 
The original Prospectus, published in 1977, was prepared in response to requirements of the 
Federal Aid Highway Act of 1962.  This national policy, which is still applicable to date,  mandates  
that as a condition for the receipt of federal funds, each urban area with a population over 50,000 
in the United States is  required to carry out  a continuing, cooperative, and comprehensive 
multimodal transportation planning process (3-C Planning Process), including the development of 
Long Range Transportation Plan (LRTP), a Transportation Improvement Program (TIP), a Unified 
Planning Work Program (UPWP), and a Public Participation Plan (PPP) that encourages and 
promotes the safe and efficient development, management, and operation of surface transportation 
systems to serve the mobility needs of people, freight and foster economic growth and 
development, while minimizing transportation-related fuel consumption and air pollution.  This 
Federal policy ensures: 
   
1) That the transportation planning process be a continuing effort addressing both short-term 

needs and long-term vision for Miami-Dade County; and 
2) That the transportation planning process be cooperative, involving a wide variety of 

interested parties through a public participation process; and  
3) That the transportation planning process be comprehensive covering all transportation modes 

and be consistent with Miami-Dade County and local land use and economic development 
plans. 

 
Accordingly, under this premise, the Prospectus for Transportation Improvements will serve as the 
policy management guide for the Miami-Dade TPO. 
 
The Prospectus is divided into six (6) Chapters.   
 
→ Chapter 1.0 contains introductory information on how the TPO relates to Miami-Dade 

County’s metropolitan government and briefly relates historical references concerning the 
establishment of the TPO. 

→ Chapter 2.0 describes the Miami-Dade TPO legal structure pertaining to Federal and State 
laws and the management services contract with Miami-Dade County. 

→ Chapter 3.0 provides information on components of the Miami-Dade TPO organizational 
structure, as well as a description and function of agencies participating in the transportation 
planning process. 

→ Chapter 4.0 provides a detailed description TPO Major documents the federally mandated 
elements of the transportation planning program and process including the 20-year Long 
Range Transportation Plan (LRTP), the Transportation Improvement Program (TIP), and the 
Unified Planning Work Program (UPWP). 
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→ Chapter 5.0 is a description of the program management, monitoring, review and reporting 
procedures established to ensure continuing effectiveness of the overall urban transportation 
planning program. 

→ Chapter 6.0 provides for a Public Involvement Process that complies with the federal 
requirements. 

 
Finally, several appendices provide information on agreements and other procedural 
documentation relevant to the Miami-Dade TPO process.  
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CHAPTER 1: AN INTRODUCTION TO THE 
TRANSPORTATION PLANNING PROCESS FOR 

THE MIAMI URBANIZED AREA 
 
1.1 Introduction 
 
The Miami-Dade Transportation Planning Organization (hereinafter called the TPO), in its role as 
the Metropolitan Planning Organization (MPO), for the Miami Urbanized area, guides the 
transportation planning process in Miami-Dade County, as promulgated in 49 Code of Federal 
Register (C.F.R.) Part 450.  The TPO (formally the MPO) was created in 1977 as required under 
Florida Statutes Chapter 163, §163.01 and established by Interlocal Agreement between Miami-
Dade County, the Miami-Dade School Board, and the Florida Department of Transportation 
(FDOT). On February 24, 2017, the Miami-Dade TPO Governing Board (hereinafter called the 
TPO Governing Board) changed its name to the “Miami-Dade Transportation Planning 
Organization (TPO)”, as a bold statement of the agency’s mission to advance the transportation 
needs of the community (TPO Resolution #09-17).  
 
The TPO Governing Board is charged with making transportation planning decisions in the 
Urbanized Area with the assistance of technical recommendations and citizens’ comments.  
Pursuant to Florida Statutes §339.175(3)(d), the TPO Governing Board membership includes: the 
thirteen (13) member Miami-Dade County Board of County Commissioners (BCC) and four 
appointments by the Governor of Florida representing an elected official of a municipality within 
the county; a citizen of whom does not hold elective office and resides in the unincorporated area 
of Miami-Dade County; a member of the Miami-Dade County Expressway Authority (MDX); and 
a member of the Miami-Dade County School Board. During the 1999 legislative session, the 
Florida Legislature revised Florida Statutes (339.176) to permit an elected official from each city 
with over fifty thousand (50,000) residents in Miami-Dade County, as established by the United 
States Bureau of the Census, to serve on the TPO Governing Board as a voting member. In 2016 
and 2017, the TPO Governing Board expanded on this principle setting forth policy (TPO 
Resolutions #21-16 and #30-17) that each municipality with a population at or above the 50,000 
resident threshold, as determined by the decennial census performed by the United States Bureau 
of the Census, or as determined by United States Bureau of Census Annual Population Estimates 
Census, shall have a voting member on the TPO Governing Board. The voting member shall be 
appointed by the applicable municipality’s governing body. Alternatively, any municipality which 
believes it has reached the 50,000 resident threshold for representation on the TPO Governing 
Board may, at its own expense, sponsor an interdecennial census to be performed by the United 
States Census Bureau. If said interdecennial census confirms that a municipality has a population 
of 50,000 or more residents, an additional voting member appointed by that municipality’s 
governing body shall be added to the TPO Governing Board.   
 
Current municipal membership includes: Miami, Hialeah, Miami Gardens, Miami Beach, 
Homestead, Doral, and North Miami.  
 
Membership of the TPO Governing Board is constituted under the Chartered County option 
allowed by the Florida Statutes. 
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1.2 Goals and Objectives 
 
A major role of the TPO is to ensure conformance with federal regulations requiring that highways, 
mass transit, and other transportation facilities and services are properly developed and deployed 
in relation to the overall plan of urban development and to approve plans for regional and state 
transportation network accessibility.   
 
In addition, federal guidelines require that the use of Federal Aid for transportation be consistent 
with TPO endorsed plans and programs. The Florida Department of Transportation (FDOT) adopts 
the TPO’s Long Range Transportation Plan (LRTP) as the plan for implementing transportation 
system improvements in Miami-Dade County. 

 
Federal, state, and local transportation planning funds are utilized on an ongoing basis to ensure 
the effectiveness of the TPO planning process. The TPO Governing Board meets regularly with 
all meetings open to the public. In performing its major functions, the TPO: 
 
→ Develops an LRTP for the urban area that specifies transportation improvements for at least a 

twenty-year horizon. 
→ Compiles an annually updated Transportation Improvement Program (TIP). The TIP lists 

projects selected from the adopted LRTP to be implemented during a five-year cycle. 
→ Prepares the Unified Planning Work Program (UPWP), every two years, which outlines the 

planning projects that will assist in further defining the comprehensive and multimodal 
transportation plans for the area. 

→ Maintains a federally required Public Participation Plan (PPP), which is updated to ensure 
compliance with newly released federal and state regulations. Public involvement is an 
integral process with a goal to involve all parties in the transportation planning process as it 
relates to the TPO’s required major planning documents, programs, and studies.  

→ Coordinates the activities of the Transportation Planning Council (TPC) that advises the TPO 
Governing Board on technical matters. The TPC includes: directors of County departments 
participating in the transportation planning process; senior staff of FDOT District Six; the 
South Florida Regional Transportation Authority (SFRTA); the Miami-Dade Expressway 
Authority (MDX); and representatives of the Miami-Dade League of Cities, the Miami-Dade 
County Public Schools, and from the cities of Miami, Hialeah, Miami Gardens, Miami 
Beach, North Miami Homestead, and Doral. 

→ Maintains a Citizens’ Transportation Advisory Committee (CTAC) to provide a broad cross-
section of citizen perspectives in the planning and development of the urban area 
transportation system.   

→ Assesses visual impacts of transportation projects through the Transportation Aesthetics 
Review Committee (TARC).  The TARC reviews high visibility transportation projects to 
assure that aesthetic considerations are an integral and early part of the planning, design, and 
construction process. 

→ Maintains a bicycle/pedestrian program to ensure that transportation plans provide for the use 
of non-motorized alternatives. The Bicycle Pedestrian Advisory Committee (BPAC) provides 
a forum for the discussion of bicyclist and pedestrian issues. 
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→ Addresses the multimodal transportation needs of freight movement throughout the county 
recommended by the Freight Transportation Advisory Committee (FTAC).  The FTAC 
considers the types of improvements that should be made with regard to safety and freight 
efficiency in the county. 

→ Ensures that access to transportation is provided to the transportation disadvantaged (TD) 
population through the State’s TD Trust Fund that is currently not sponsored by any other 
funding source.  The Miami-Dade County Transportation Disadvantaged Local Coordinating 
Board (LCB) monitors this program for the eligible TD community. 

→ Coordinates the annual transmittal of the TPO List of Program Priorities (LOPP).  
 
In performance of these duties, the TPO Governing Board is assisted by professional staff from 
local, state, and federal transportation agencies. Additionally, proper coordination of regional 
transportation planning is achieved through the TPO’s collaboration with the South Florida 
Regional Planning Council (SFRPC), South Florida Regional Transportation Authority (SFRTA), 
Florida Department of Transportation (FDOT) Districts Four and Six, Florida’s Turnpike 
Enterprise (FTE), Broward MPO, and Palm Beach TPA, as well as the Southeast Florida 
Transportation Advisory Council (SEFTC). 
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CHAPTER 2:  TRANSPORTATION PLANNING 
ORGANIZATION LEGAL STRUCTURE 

 

2.1 Legal Basis: Federal Laws 
 
National transportation policy stipulated under Title 23 U.S. Code (U.S.C.) § 134 - Metropolitan 
Transportation Planning -  states it is in the nation’s best interest to encourage and promote the 
safe and efficient management, operation, and development of surface transportation systems that 
will serve the mobility needs of people and freight, foster economic growth and development 
within and between States and urbanized areas, and take into consideration resiliency needs while 
minimizing transportation-related fuel consumption and air pollution through metropolitan and 
statewide transportation planning processes. This policy encourages and promotes the 
development of transportation systems embracing various modes of transportation in a manner that 
will serve the states and local communities efficiently and effectively. To this end, it empowers 
the U.S. Secretary of Transportation to cooperate with state and local officials in the development 
of transportation plans and programs, formulated on the basis of transportation needs with due 
consideration to comprehensive long-range land use plans and overall social, economic, 
environmental, system performance, and energy conservation goals and objectives. It also 
indicates that the transportation planning process must include an analysis of alternative 
transportation system management and investment strategies to make more efficient use of existing 
facilities. The process considers all modes of transportation and needs to be continuing, 
cooperative, and comprehensive to the degree appropriate based on the complexity of the 
transportation problems being assessed. 
 
On November 6, 2021, the Infrastructure Investment and Jobs Act (IIJA) (Public Law 117-58, also 
known as the “Bipartisan Infrastructure Law”), was enacted. The IIJA is a once-in-a-generation 
investment in our nation’s infrastructure that will help grow the economy, enhance U.S. 
competitiveness, create good jobs, and build our safe, resilient, and equitable transportation future. 
 
This Infrastructure Act is intended to rebuild America’s roads, bridges and rails, expand access to 
clean drinking water, ensure every American has access to high-speed internet, tackle the climate 
crisis, advance environmental justice, and invest in communities that have too often been left 
behind. The legislation will help ease inflationary pressures and strengthen supply chains by 
making long overdue improvements for our nation’s ports, airports, rail, and roads.  
 
Specifically, this historic legislation will:                                

→ Repair and rebuild our roads and bridges with a focus on climate change mitigation, resilience, 
equity, and safety for all users.  

→ Reauthorize surface transportation programs for five years and invest $110 billion in additional 
funding to repair our roads and bridges and support major, transformational projects. 

→ Make the single largest investment in repairing and reconstructing our nation’s bridges since 
the construction of the interstate highway system. It will rebuild the most economically 
significant bridges in the country as well as thousands of smaller bridges.  

→ Include the first ever Safe Streets and Roads for All program to support projects to reduce 
traffic fatalities, which claimed more than 20,000 lives in the first half of 2021. 
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→ Continue the Transportation Alternatives set-aside from the Surface Transportation Block 
Grant (STBG) program. Eligible uses of the set-aside funds include all projects and activities 
that were previously eligible under the Transportation Alternatives Program under the Moving 
Ahead for Progress in the 21st Century Act (MAP-21). This encompasses a variety of smaller-
scale transportation projects such as pedestrian and bicycle facilities, recreational trails, safe 
routes to school projects, community improvements such as historic preservation and 
vegetation management. 

→ Improve transportation options for millions of Americans and reduce greenhouse emissions 
through the largest investment in public transit in U.S. history.  

→ Include $39 billion of new investment to modernize transit, in addition to continuing the 
existing transit programs for five years as part of surface transportation reauthorization.   

→ Expand public transit options across every state in the country, replace thousands of deficient 
transit vehicles, including buses, with clean, zero emission vehicles, and improve accessibility 
for the elderly and people with disabilities. 

→ Upgrade our nation’s airports and ports to strengthen our supply chains. 

→ Invest $17 billion in port infrastructure and waterways and $25 billion in airports to address 
repair and maintenance backlogs, reduce congestion and emissions near ports and airports, and 
drive electrification and other low-carbon technologies. Modern, resilient, and sustainable port, 
airport, and freight infrastructure will strengthen our supply chains and support U.S. 
competitiveness by removing bottlenecks and expediting commerce and reduce the 
environmental impact on neighboring communities. 

→ Position rail to play a central role in our transportation and economic future, investing $66 
billion and bring world-class rail service to areas outside the northeast and mid-Atlantic. This 
is the largest investment in passenger in 50 years that will create safe, efficient, and climate-
friendly alternatives for moving people and freight. 

→ Build a national network of electric vehicle (EV) chargers.  The legislation will invest $7.5 
billion to build out a national network of EV chargers in the United States. This is a critical 
step to fight the climate crisis.  The legislation will provide funding for deployment of EV 
chargers along highway corridors to facilitate long-distance travel and within communities to 
provide convenient charging where people live, work, and shop. This investment will support 
the building a nationwide network of 500,000 EV chargers to accelerate the adoption of EVs, 
reduce emissions, improve air quality, and create good-paying jobs across the country. 

→ In total, the new investments and reauthorization in the Bipartisan Infrastructure Law provides 
$89.9 billion in guaranteed funding for public transit over the next five years — the largest 
Federal investment in public transit in history.  

 
Federal legislation also authorizes the Secretary of Transportation to make grants or loans to assist 
states and local public bodies and agencies in financing transportation projects, which enhance the 
effectiveness of public transportation.  Planning funds are apportioned to states in accordance with 
established formula.  The formula is approved by the Secretary and considers, but is not necessarily 
limited to, population, status of planning, and metropolitan area transportation needs.  In addition 
to the guidelines for the distribution of transportation planning funds contained in Title 23 U.S.C. 
and Title 49 of the Code of Federal Regulations (C.F.R.) details the nature and distribution 
formulas for transit planning funds. 
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2.2 Legal Basis: State Statutes 

 
The Transportation Planning Organization for the Miami Urbanized Area was created March 2, 
1977, under the authority of Florida Statutes Chapter 163§163.01. The State law provides that 
governmental agencies may enter into Interlocal Agreements permitting the joint exercise of such 
powers or authority that the agencies share in common or that each might exercise separately. 
 
The Miami-Dade County Board of County Commissioners (BCC), the School Board of Miami-
Dade County, and the Florida Department of Transportation entered into an Interlocal Agreement 
(dated March 2, 1977, subsequently amended on April 25, 2005), which gave the TPO authority 
to organize itself to conduct a “continuing, cooperative and comprehensive transportation planning 
and programming process” (3-C Transportation Planning Process).  The agreement was designed 
to make the TPO an effective instrument for developing plans and programs that would thereafter 
be implemented. 
 
The TPO is a separate and legal entity from Miami-Dade County government. The Miami-Dade 
County BCC, a general-purpose local governing body consisting of locally-elected officials, 
exercises the powers delegated to it by the Metropolitan Charter. The TPO Governing Board, on 
the other hand, possesses no powers of local self-government and acts within the realm of 
transportation policy only. While the Miami-Dade County BCC is responsible primarily to the 
electorate of Miami-Dade County, the TPO Governing Board is primarily responsible to the State 
Governor and to the federal agencies that provide funding for transportation projects and mandate 
planning requirements as a precondition for funding. In other major metropolitan areas, MPO 
Boards are markedly different than local governmental boards and are composed of officials 
representing the various municipalities in the given urban area. The unique structure used by the 
Miami-Dade TPO, however, enhances coordination between the two boards. This coordination is 
further strengthened with the participation of municipalities, the Miami-Dade County School 
Board, and the Miami-Dade Expressway Authority. These combined agency efforts facilitate the 
process of advancing transportation projects in Miami-Dade County. 
 
The Interlocal Agreement, as amended, provides that the TPO may: 
 
→ Enter into contracts or agreements with local and/or state agencies to utilize the staff 

resources of those agencies. 
→ Administer its affairs and business. 
→ Enter into agreements with the Florida Department of Transportation and operators of public 

mass transportation services.  
→ Enter into contracts for professional services. 
→ Accept funds, grants, assistance gifts, or bequeaths from local, state, and federal sources. 
→ Acquire, own, operate, maintain, sell, or lease any real or personal property. 
→ Promulgate rules to effectuate its powers, responsibilities, and obligations provided that said 

rules do not supersede or conflict with applicable local and state laws, rules, and regulations. 
 

The Agreement also specifies that the TPO will provide for an appropriate organization to 
administer its business and affairs, set up a community involvement structure, and establish a 
process to evaluate the technical adequacy of transportation planning activities. 
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2.3 Management Services Agreement 
 
To carry out its duties, the TPO entered into a Management Services Agreement (MSA) with 
Miami-Dade County.  Major elements of this Agreement include: 
 
→ The County shall furnish the TPO with the professional, technical, administrative, and 

clerical services; the supplies, equipment, office, and other space; and such other incidental 
items as may be required and necessary to manage the business and affairs of the TPO to 
carry on the transportation planning and programming process. 

→ An Executive Director shall be selected by the TPO Governing Board, who shall serve at the 
pleasure of the Board. 

→ The TPO Executive Director shall report to the TPO Governing Board and is responsible for 
the conduct of the transportation planning process as well as the appointment, assignment, 
direction, and control of all personnel necessary thereto; the development of an appropriate 
organizational structure; and the development of procedures to monitor and coordinate the 
planning process. 

→ The TPO Executive Director shall prepare a detailed listing of all tasks necessary and 
incidental to carrying out the transportation planning process. 

→ The head of each county department or agency participating in the transportation planning 
process shall be deemed a technical advisor in the field of his/her competency and shall be 
expected to provide the TPO with expert advice or perform such duties incidental hereto as 
the Miami-Dade County Mayor shall assign. 

→ The Miami-Dade County Attorney shall be the legal advisor to the TPO, and shall represent 
the TPO in all legal matters, provided that, with the concurrence of the County Attorney, the 
TPO may employ special counsel for specific needs.  
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CHAPTER 3: ORGANIZATION STRUCTURE 
 

The organizational structure of the TPO is designed for the administration, coordination, and 
monitoring of a cooperative venture of participating agencies. These agencies perform 
interdependent functions supporting development of an integrated transportation plan and 
programs to implement. The work of the organization is carried out within the structure and process 
shown in Figure 1.  Following is a brief description of major TPO structural elements: 

  
Figure 1: TPO Master Organization Chart 
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3.1 TPO Governing Board 
 
The TPO Governing Board is composed of twenty-five (25) voting members and may also include 
nonvoting members. If established by the TPO Governing Board, non-voting members shall sit 
with the same rights and privileges as other members except that non-voting members shall not 
have the right to present resolutions, motions, or second same or to vote upon any motions or 
resolutions of the TPO. 

 
The TPO Governing Board is vested with the responsibility for exercising the powers of the TPO, 
including the final decision on all policy matters, adoption, or endorsement of transportation plans 
and programs, adoption of budgets, approval of agreements or contracts, adoption of rules, and 
establishing or changing its internal operating structure. In addition to the structure shown in 
Figure 1, the TPO Governing Board may appoint special committees and task forces composed of 
public and/or official representatives for the purpose of seeking advice and recommendations, as 
necessary. 

 
3.2  TPO Executive Director 
 
The TPO Executive Director is designated by a majority vote of the whole number of voting 
members of the Governing Board and serves at the pleasure of the TPO Governing Board. The 
Executive Director is fully responsible for the administration of the TPO and for conducting the 
transportation planning process including appointment, assignments, direction, and control of all 
necessary TPO personnel. The TPO Executive Director recommends to the TPO Governing Board 
the appropriate structure to carry out the responsibilities set forth in the agreement between the 
TPO and Miami-Dade County and recommends procedures by which the transportation planning 
process may be monitored and coordinated, as well as develops operating procedures to conduct 
TPO functions. The TPO Executive Director is the principal advisor to the TPO Governing Board 
in all matters under its jurisdiction. Under the supervision of the TPO Executive Director, the TPO 
staff coordinates the activities of the component structure comprising the TPO; prepares agendas, 
resolutions, agreements, and other documents; prepares an annual report; and coordinates the 
implementation of policies established by the TPO Governing Board as reflected in the 
transportation planning program. 

 
3.3 Clerk of the TPO Governing Board  

 
Pursuant to Florida Statutes. §339.175 (2)(e), the TPO Governing Board designated an Agency 
Clerk (TPO Resolution #40-07) as a staff position under the TPO Executive Director. The TPO 
Agency Clerk of the Board is officially responsible for the retention of official records including, 
but not limited to, minutes, resolutions, records of TPO Board appointed committees, contracts, 
and agreements in accordance with Federal law and Florida Statutes. TPO Agency Clerk of the 
Board prepares the meeting agendas, official copies of documents such as resolutions and meeting 
minutes, as adopted by the TPO Governing Board and the Transportation Planning Council (TPC) 
and certifies legal documents on behalf of the TPO Governing Board. The TPO Agency Clerk of 
the Board is also responsible for advertising in accordance with Federal and State regulations.  
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3.4 Legal Counsel 
 

The Miami-Dade County Attorney or his/her designee is the legal advisor to the TPO, and shall 
represent the TPO in all legal matters, and with concurrence of the County Attorney, the TPO may 
employ special counsel for specific needs. The legal counsel attends all meetings of the TPO and 
approves the form and legal sufficiency of all contracts and agreements entered into by the TPO. 

 
3.5 Transportation Planning Council (TPC) 

 
Pursuant to Florida Statutes §339.175 (6)(d), the TPO is required to establish a technical advisory 
council, the members of which shall serve at the pleasure of the TPO Governing Board. 
Accordingly, the Transportation Planning Council (TPC) was created with membership composed 
of voting members and may also include nonvoting members. The TPO Executive Director may 
serve as the chair of the TPC. However, pursuant to TPO Resolution #17-16, the TPO Executive 
Director is authorized to designate a TPO staff member to serve as the TPC Chairperson. Council 
members are composed of senior technical staff from agencies, such as the Florida Department of 
Transportation (FDOT), the South Florida Regional Transportation Authority (SFRTA), the 
Miami-Dade Expressway Authority (MDX), and a representative from the Miami-Dade County 
Public School Board, the Miami-Dade County League of Cities, municipalities with voting 
membership on the TPO Governing Board, and directors of county departments participating in 
the transportation planning process. There shall be only one member/alternate representing an 
agency. Only in the absence of the respective member at TPC meetings may the alternates exercise 
their right to vote. 
 
The TPO Agency Clerk of the Board develops and prepares the TPC agenda, gives notice of its 
meetings, keeps minutes and records of its proceedings, prepares resolutions, and sees that the 
policies and directives of the Council are carried out. Membership on the TPC is as follows: 
 

Chairperson: 
TPO Executive Director (or Designee) 

 
Director (or Designee): 

Miami-Dade Aviation Department 
Miami-Dade Department of Transportation and Public Works  

Miami-Dade Regulatory and Economic Resources 
Miami-Dade Seaport Department 

Miami-Dade Water and Sewer Department 
 

Representative: 
City of Miami 

City of Hialeah 
City of Miami Gardens 
City of Miami Beach 
City of Homestead 

City of Doral  
City of North Miami 

Miami-Dade Expressway Authority 
Florida Department of Transportation 
Miami-Dade County League of Cities 

Miami-Dade Public School Board 
South Florida Regional Transportation Authority 
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The TPC is responsible for the overall technical adequacy of the TPO planning program and 
advises the TPO Governing Board on the various proposed program actions. While the agencies 
participating in the planning process are responsible for the day-to-day conduct and management 
of transportation planning work activities, as specified in the Unified Planning Work Program 
(UPWP), the TPC has ultimate responsibility for the technical adequacy of the various products 
that are transmitted to the TPO Governing Board for acceptance and adoption. 
 
The TPC relies on standing committees concerned with major products of the transportation 
planning program. These committees are: 
 
→ Transportation Planning Technical Advisory Committee (TPTAC) 
→ Transportation Improvement Program (TIP) Development Committee 
→ Long Range Transportation Plan (LRTP) Steering Committee 

 
In addition, the TPC establishes interagency task forces and special committees to ensure 
coordination of important concerns as needs arise. The TPC Chair appoints the Chairperson to the 
Task Forces and determines its membership. The function of a standing TPC Committee or a Task 
Force is to provide oversight and pertinent recommendations on key activities and products before 
they are considered by the TPC. Tasks under this purview include: 
 
→ Review and monitor overall schedules for undertaking critical work elements leading to 

transportation planning decisions, with a concern for important milestones where TPC and 
TPO Governing Board consideration is desired. 

→ Review generalized work programs developed by Project Managers before work is begun. 
→ Establish consistent formats for the transportation planning process. 
→ Review milestone products and other documents to ensure technical adequacy. 

 
Standing committees and Task Forces provide periodic status reports to the TPC and offer 
suggestions to the TPC on the advisability of recommending approval by the TPO Governing 
Board of transportation planning documents. The TPO staff provides coordination and guidance 
for these activities. 

 
3.6 TPO Citizens’ Advisory Committees 
 
In 1983, Federal guidelines mandated all Metropolitan Planning Organizations to provide a forum 
for citizens to participate in the transportation planning process. Accordingly, the Citizens’ 
Transportation Advisory Committee (CTAC) was created by the TPO Governing Board. Over the 
years, the TPO Governing Board augmented this effort and established additional citizen 
committees that focused on specific transportation planning areas. These committees are: the 
Bicycle Pedestrian Advisory Committee (BPAC), Transportation Aesthetics Review Committee 
(TARC), and Freight Transportation Advisory Committee (FTAC). Each TPO Governing Board 
Member shall appoint one representative to each of the TPO citizens’ committees, subject to TPO 
Governing Board approval.  Candidates are required to be a permanent resident and elector of 
Miami-Dade County unless the TPO Governing Board, by a two-thirds vote of its membership, 
waives this requirement. No appointee to a committee shall serve more than eight (8) consecutive 
years on any one TPO citizens’ committee. Nothing set forth in the preceding sentence shall 
prohibit any individual from being reappointed to a TPO citizens’ committee after a hiatus of two 
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(2) years. Notwithstanding the foregoing, a TPO Governing Board member may reappoint an 
existing citizen to serve in excess of the eight (8) year term limit, provided that said member has 
demonstrated exceptional dedication and service to the committee and that the reappointment is 
presented to the TPO Governing Board in the form of a resolution that is approved by a two-thirds 
(2/3) vote of the full membership of the TPO Governing Board. The term of every committee 
member appointed by a TPO Governing Board member shall automatically expire when: 
 

1. The appointing Board Member leaves office; or 
2. The appointing Board Member's term of office expires. 

 
Although citizens of these committees are appointed by the TPO Governing Board and serve at 
the pleasure of the appointing Board member, a citizen committee member can be removed if:  
 

1. In a given fiscal year: (i) he or she is absent from two (2) consecutive meetings without 
an acceptable excuse; or (ii) if he or she is absent from three (3) of the committee’s 
meetings without an acceptable excuse.  An “acceptable excuse” is defined as an absence 
for medical reasons, business reasons, personal reasons, or any other reason which the 
TPO Governing Board, by a two–thirds vote of the membership deems appropriate. 

2. A member of a TPO citizen committee shall be deemed absent from a meeting when he 
or she is not present at a meeting at least seventy-five (75) percent of the time.   

   
Additionally, a committee member shall be automatically removed if he or she is absent (excused 
and/or unexcused) for fifty percent of the total number of meetings held during their tenure within 
a fiscal year. 
 

3.6.1 Citizens’ Transportation Advisory Committee (CTAC) 
CTAC members are appointed from the general public in order to provide citizens with the 
opportunity to become involved in the transportation planning process. One of CTAC’s 
main responsibilities is to ensure that proposed transportation projects are responsive to the 
community’s needs and goals. The duties of the CTAC include but are not limited to: 
reviewing the TPO’s required Plans/Programs prior to their submission to the TPO 
Governing Board for approval; monitoring the public involvement process and 
recommending improvements to increase its effectiveness or overcome perceived 
deficiencies; and accessing other transportation planning matters, as necessary.   

 
3.6.2 Bicycle Pedestrian Advisory Committee (BPAC) 
The responsibilities of the BPAC include assisting with the development of the non-
motorized component of the Long Range Transportation Plan (LRTP), Transportation 
Improvement Program (TIP), reviewing transportation plans and programs and providing 
an opportunity for the public to speak on issues that affect bicyclists and pedestrians.  
BPAC members are sought from organizations and groups such as bike clubs, civic 
organizations, walking/running clubs, educators, engineers, and older adults.  

 
3.6.3 Transportation Aesthetics Review Committee (TARC) 
The Transportation Aesthetics Review Committee (TARC) was created by the TPO 
Governing Board as a permanent part of the TPO planning process for the architectural and 
aesthetic review of major bridges and transportation projects. Although, most appointees 
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have a design background including architects, landscape architects, planners, and 
engineers, other interested persons are welcome. The mission of the TARC is to ensure that 
high visibility transportation projects are reviewed for their aesthetic impact on the 
community before contracts are finalized, and to advise the TPO Governing Board on 
aesthetic aspects of transportation projects.. 

 
3.6.4 Freight Transportation Advisory Committee (FTAC) 
The FTAC was created as a formal committee of the TPO planning process to advise the 
TPO Governing Board on matters of multimodal freight transportation. Members of FTAC 
represent the stakeholders of the freight and goods movement industry in Miami-Dade 
County and are usually selected from private sector freight firms involved in break-bulk, 
marine cargo, logistics, local distribution, air cargo, terminal, rail freight, warehouse, and 
over-the-road operations, among others.  

 
3.7 Transportation Disadvantaged Local Coordinating Board (LCB) 
 
The Miami-Dade County Transportation Disadvantaged Local Coordinating Board (LCB) was 
established by the Florida Commission for the Transportation Disadvantaged (CTD). The LCB is 
required to identify local transportation service needs and provide information, advice, and 
direction to the local Community Transportation Coordinator (CTC) on the coordination of 
services to be provided to the transportation disadvantaged through the Florida Coordinated 
Transportation System (FCTS), as required by Chapter 427, Florida Statutes.  
 
The CTD establishes the membership of the LCB, however, in accordance with Florida Statutes, 
§427.0157, the Miami-Dade TPO, as the designated official planning agency, appointments 
certain LCB members, including the appointment of a local elected official to serve as the 
Chairperson. Additionally, LCB membership shall be consistent with Rule 41-2.012, Florida 
Administrative Code (F.A.C.).  
 
The TPO administers the LCB to ensure the following required tasks are approved and delivered 
to the CTD: 
 
→ Assist with and approve the local CTC’s evaluation process 
→ Approve the local TD Grievance Procedures 
→ Appoint members to the local TD Grievance Committee to serve a two-year term 
→ Hold an annual Public Hearing  
→ Review and approve the Annual Operating Report (AOR) 
→ Review and approve Coordination and Fare Agreements (CFA)  
→ Review and approve the Trip & Equipment Grant Rate Model  
→ Review and approve Transportation Disadvantaged Service Plan (TDSP) 
  
3.8 Southeast Florida Transportation Council (SEFTC)  
  
The Southeast Florida Transportation Council (SEFTC) represents a formal partnership among the 
three MPOs within the U.S. Census designated Miami Urbanized Area (UZA). In 2005, SEFTC 
was created through an Interlocal Agreement between the Miami-Dade, Broward, and Palm Beach 
Metropolitan Planning Organizations (MPO). The SEFTC Board is a three-member body 
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comprised of a representative from each of the MPOs. The Regional Transportation Technical 
Advisory Committee (RTTAC) and specialized subcommittees provide support for SEFTC 
functions. SEFTC and its committees serve as forums for policy coordination and communication, 
and undertake regional planning efforts resulting in, but not limited to: 
 
→ Regional Transportation Plan (RTP) covering the tri-county region 
→ Regional project prioritization and selection processes 
→ Regional public involvement process 
→ Performance measures to assess the effectiveness of regional coordination  
 
SEFTC facilitates transportation planning by engaging the public and fostering strong partnerships 
between the three MPOs with other agencies, local governments, and communities. One of the 
most important responsibilities of the SEFTC is developing and implementing a Regional 
Transportation Plan (RTP) in coordination with other regional and local plans, while moving 
toward an agreed-upon vision for transportation in Southeast Florida. The RTP is updated every 
five years to adapt to population changes of the region and supports the development of local long 
range transportation plans.  
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CHAPTER 4: TPO MAJOR PLANNING 
DOCUMENTS 

 
4.1 Introduction  
 
Pursuant to 23 U.S. Code § 134 - Metropolitan transportation planning, the Miami-Dade TPO, in 
its role as the Metropolitan Planning Organization (MPO), has the authority and the responsibility 
by federal law to conduct the transportation planning process for the metropolitan area and to be 
the region’s policymaking organization responsible for prioritizing transportation initiatives. To 
achieve this obligation, the TPO works in close coordination and cooperation with the Florida 
Department of Transportation (FDOT), transit operators, and other transportation partners.   
 
To ensure compliance with federal laws and regulations, the TPO is required to carry out three 
main documents:  the Long Range Transportation Plan (LRTP), the Transportation Improvement 
Program (TIP), and the Unified Planning Work Program (UPWP).  
 
4.2 The Long Range Transportation Plan (LRTP) 
 
A central feature in the TPO’s program efforts is the development and maintenance of an updated 
LRTP. The Plan shall provide for the development and integrated management and operation of 
transportation systems and facilities (including accessible pedestrian walkways and bicycle 
transportation facilities) that will function as an intermodal transportation system for the 
metropolitan planning area, and as an integral part of an intermodal transportation system for the 
State of Florida and the United States. In addition, the LRTP must: include a financial feasibility 
assessment indicating the funding necessary to implement improvements for its duration; include 
both long-range and short-range strategies; and comply with all other state and federal 
requirements. In addition, the LRTP is subject to air quality conformity requirements established 
by section 176 of the Clean Air Act Amendment (CAAA).  

 
An LRTP covering at least a twenty-year (20) horizon is required of all recipients of federal funds. 
In air quality conformity attainment areas, the TPO is required to review and update the Plan at 
least every five years, to confirm the validity and consistency with current and forecasted 
transportation and land use conditions [23 C.F.R. 450.322(c)]. The LRTP is developed by technical 
staff and represents all transportation modes. All of the various county, state, and federal agencies 
with transportation planning and implementation responsibilities participate in the formulation of 
the Plan through their staff activities and as part of the LRTP Steering Committee’s ongoing work.   
The LRTP is coordinated with regional agencies and entities, as appropriate. 

 
The LRTP is also coordinated for consistency with the County’s Comprehensive Development 
Master Plan (CDMP). Provisions of Florida Statutes Chapter 163 limit Miami-Dade County’s 
funding for construction of transportation improvements to projects and facilities that are 
contained in the CDMP. Because the exclusion of a transportation project or facility from the 
CDMP could effectively prevent Miami-Dade County’s participation in the project, it may be 
necessary to amend the CDMP to implement projects contained in the TPO’s LRTP. Prior to its 
adoption by the TPO Governing Board, the Plan is endorsed by the Transportation Planning 
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Council (TPC) and made available for review by civic and public organizations including 
municipalities, the four TPO citizens’ committees (BPAC, CTAC, FTAC, and TARC), and the 
general public. 

 
Figure 2: Transportation Plan Development, Adoption, and Organization Chart 

Implementation Process 
 

 

 
 
4.3 The Transportation Improvement Program (TIP) 
 
Pursuant to Title 49 U.S. Code (U.S.C.) §5303 and Title 23 Code of Federal Regulations (CFR), 
the designated Metropolitan Planning Organization (MPO) in a metropolitan planning area, is 
responsible for advancing the Transportation Improvement Program (TIP). The TIP is the short-
range element of the Long-Range Transportation Plan (LRTP), consisting of projects programmed 
in a five-year time span; with year one as current (the annual element) and the four outer years are 
proposed. Each year the TIP is updated by adding a new fifth year and advancing the first of its 
future years to current status. The improvements identified in the TIP are carried out through orders 
of priority expressed through technical analyses conducted during the preparation of the LRTP.  
These analyses are also part of the work defined in the Unified Planning Work Program (UPWP).  
  
The TIP must include transportation management system strategies proposed for implementation 
during the time frame of the document. Since the TIP is required to be prioritized and financially 
constrained, the document identifies all sources of funding that are known or anticipated to be 
available during the program period. The TIP is adopted by the TPO Governing Board and 
accepted by the state and federal agencies involved in local transportation planning and 
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implementation such as, the Florida Department of Transportation (FDOT), the Federal Highway 
Administration (FHWA), and the Federal Transit Administration (FTA). The TIP may be amended 
at any time during a program year by the same procedures required for developing and adopting 
the original document. Projects approved by the TPO Governing Board in the TIP are subsequently 
implemented by respective transportation partner agencies and, when required, by federal and/or 
state agencies. 
 

4.3.1 Funding Sources 
The LRTP and the TIP both draw funds from the following 3 major funding sources: 
  
1. Federal 
2. State (under this category Florida’s Turnpike Enterprise is included) 
3. Local Funding includes Secondary Gas Tax, Local Option Gas Tax, Road Impact Fees, 

and the People’s Transportation Plan (One Half Percent Charter County Transportation 
System Surtax) Note: Miami-Dade Expressway (MDX) Authority toll revenues are 
locally levied and fund the MDX program.  

 
4.3.2 TPO List of Program Priorities  

The TPO List of Program Priorities (LOPP) is an annual listing of major transportation 
projects prepared by the TPO and submitted to FDOT, and other funding transportation 
agencies as appropriate. The LOPP identifies the high priority projects from Priority II of 
the approved LRTP, which FDOT and other transportation funding agencies should 
program with funding in their respective transportation plans.   
 
As set forth in this Prospectus, the process for developing the TPO LOPP has been 
incorporated into the overall TIP development process and utilizes the same development 
schedule. The FDOT Five-year Work Program and other transportation agencies’ capital 
plans feed directly into the TPO’s TIP development process.  Therefore, consistent with 
the requirements of Title 23 USC and Title 49 USC Chapter 53 and Florida Statutes 
§339.175(8), the TPO Program LOPP is an annual coordination effort between the TPO, 
which is the agency responsible for the planning process, and the transportation agencies 
responsible for implementation of the identified high priority projects. In summary, this 
effort communicates to the State and other transportation funding agencies the priority 
projects for inclusion in the “new 5th year” of the respective work program/capital plans, 
or earlier as circumstances may require. The FDOT and transportation funding agencies 
shall fund the priority projects with the Federal Transportation Management Area (TMA) 
funds, which are allocated and prioritized by the TPO Governing Board, and any other 
eligible and available funding sources as appropriate. 
 

4.4 Amendment to TPO Major Documents 
 
Three (3) main steps are involved in the amendment process for the Long-Range Transportation 
Plan (LRTP) and/or the Transportation Improvement Program (TIP): 
 

1. Technical review and analysis; 
2. Citizen involvement; and   
3. Policy decision. 
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Amendments to the TPO planning documents include addition or deletion of projects, or major 
changes in the scope and/or cost of a project. Amendments must be submitted to TPO staff in the 
prescribed format and are reviewed for sufficiency of information and supporting documentation. 
Citizen review procedures in the amendment process are accomplished through the regular citizen 
activities defined in the TPO process. Amendments to the LRTP and TIP require a public hearing 
and TPO Governing Board approval and may be considered at any time of the year. Public hearings 
are publicly advertised at least fourteen (14) calendar days prior to the item being brought before 
the TPO Governing Board for consideration.  

 
4.4.1 LRTP and TIP Administrative Modification 
An administrative modification to the LRTP is considered a minor revision that is typically 
necessitated due to minor changes in the scope or cost of a project. This action does not 
require an amendment to the LRTP and TIP. Furthermore, the provisions under Title 23 
Code of Federal Regulation (C.F.R.) §450.104 for public review and comment, or 
demonstration of fiscal constraint are not triggered.  
  
4.4.2 TIP Administrative Amendment 
Additionally, FHWA and FTA allows administrative TIP amendments during the three (3) 
month gap (between July 1 and September 30) for new projects that were added during the 
Tentative Work Program development cycle. During this timeframe the TPO Executive 
Director has the discretion to grant an administrative TIP amendment.  An Administrative 
TIP amendment does not require TPO Governing Board approval. 
 

4.5 Unified Planning Work Program (UPWP) 
 
Under Title 23 C.F.R. Part 450, an MPO is required to document planning activities in a UPWP to 
indicate who will perform the work, the schedule for completing it, and all products that will be 
produced. Additionally, the UPWP serves as the TPO’s Operating Budget. 
 
The annual program of technical studies and related activities that support the transportation 
planning and improvement programs is contained in the UPWP.  Example of activities included in 
the UPWP are: LRTP, TIP, data collection, travel modeling and forecasting, regional support 
work, community involvement, highway, transit, special technical studies, and other aspects of 
technical support necessary in the transportation planning process. In the UPWP document, the 
local or state agencies involved in each phase of the program are indicated, as is the transportation 
process. The UPWP is in support of goals and objectives established by the TPO and complies 
with state and federal transportation program areas of emphasis. The levels and sources of federal, 
state, or local funds to support the program are described and products from the various technical 
or support activities are identified.  
 
The UPWP includes a discussion of all urban area transportation planning activities and a 
description of transportation related air quality planning activities and documentation of all work 
to be performed with federal planning assistance under Title 23 U.S.C. and Title 49U.S.C. Chapter 
53.  The UPWP document is developed under the guidance of the Transportation Planning Council 
(TPC) and is approved by the TPO Governing Board and the appropriate state and federal agencies. 
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Amendments to the UPWP document are approved by the TPO Governing Board and may be 
considered at any time of the year. Upon the publication of the TPO Board agenda, the general 
public will be provided an opportunity to review any amendments thereto. All TPO Board 
meetings are open to the public.   
 

4.5.1 UPWP Municipal Grant Program 
 
The Municipal Grant Program is used by the TPO Governing Board to prioritize and program 
planning studies in Miami-Dade County that support the delivery of projects including 
complete streets, first/last mile connections, connected autonomous vehicles, and other priority 
projects that enhance connectivity, accessibility, and integration of the entire network.  The 
program has two main components: 
 

1. A Municipal Program that encourages Miami-Dade County municipalities to 
participate in a competitive program for the implementation of relevant transportation 
planning studies and plans that will lead to improved mobility, safety, and 
accessibility. 

2. Public input component to solicit transportation planning ideas from the general 
public and other agencies that will promote mobility, safety, and accessibility. 
 

The Municipal Grant Program solicitation process is conducted in the second year of each 
UPWP and the deadline for applications are in the following quarter.  
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CHAPTER 5: PROGRAM MONITORING REVIEW 
AND REPORTING 

 
5.1 Program Management 
 
The TPO Executive Director acts as the overall program administrator and manager. Technical 
management control over each project in the transportation planning program is exercised by the 
respective project manager to whom the task is assigned. Ultimate review of program work 
products rests with the Transportation Planning Council (TPC), along with its task forces and 
standing committees. 
 
5.2 Monitoring 
 
A monitoring process is applied to the transportation planning and programming process by the 
TPC through the TPO Executive Director to ensure that: 
 
→ Programs and projects are consistent with adopted TPO policies. 
→ Programs and projects are responsive to identified issues and problems. 
→ Changes are consistent with Comprehensive Development Master Plan (CDMP) and Long-

Range (LRTP) Transportation Plan recommendations. 
→ The surveillance program produces the data required to support transportation planning 

recommendations. 
→ The products of the planning work program serve their intended purpose and are cost 

effective. 
 
5.3 Review 
 
Responsibility for the overall direction and control of administrative and technical review rests 
with the TPC and its standing committees. The review process is used to develop recommendations 
for desirable changes in current and proposed transportation plans and programs in terms of policy, 
technical procedures, administration, and coordination. 
  
5.4 Reporting 
 
A reporting system is used to review the status, progress, and achievements of the TPO at all levels.  
Quarterly reports on the status of the UPWP are prepared by the TPO Executive Director based on 
project reports furnished by individual project managers.  They are submitted to the TPC for review 
and acceptance before transmittal to the funding agencies. The TPO Executive Director prepares 
additional summary reports to the TPO Governing Board, TPC, and others informing them of 
performance, progress, and compliance with goals and objectives of the overall TPO program. 
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CHAPTER 6: PUBLIC PARTICIPATION 
PROCEDURES 

6.1 Goal 
 

Pursuant to Title 23Code of Federal Register (C.F.R) Subpart C, §450.316, MPOs are required to 
develop and use a documented Public Participation Plan (PPP) that defines a process for providing 
citizens, affected public agencies, representatives of public transportation agencies, freight 
shippers, providers of freight transportation services, representatives of users of pedestrian 
walkways and bicycle transportation facilities, representatives of the disabled, and other interested 
parties with reasonable opportunities to be involved in the metropolitan transportation planning 
process.  In compliance, the TPO maintains an updated a stand-alone PPP. The main goal of this 
dynamic document is to involve the general public in the transportation planning and decision 
making process by providing information regarding TPO transportation plans and programs, and 
to consider all comments and incorporate the agreed upon modifications prior to the adoption of 
the plans. This ensures a two-way communication stream aimed at incorporating the views, 
concerns, and issues of the general public into the transportation decision making process, which 
is on-going in all phases of a project.  It allows the general public to be informed and to be heard. 
The information within this Chapter summarizes what is included within the PPP.  The PPP 
document is available on the TPO website. 
  
6.2 Objectives 

 
The following are the main objectives of the Miami-Dade TPO’s public involvement process: 
 
→ To achieve active engagement and on-going feedback for transportation related plans/studies 

by providing timely and reliable information to the general public. 
→ To create a process tailored to local circumstances. 
→ To establish an adequate mechanism to evaluate the openness, fairness, and responsiveness to 

the process. 
→ To solicit informed general public input to effectively develop transportation plans, studies, 

and programs. 
 

6.3 Additional Elements Considered in the Process 
 

A well-organized public participation program involves elements that must be considered in the 
process. Among them are: 
 
→ Defining the role of the general public in the process. 
→ Determining the methodology and strategies to be included in the process including a broad 

mix of techniques and combine them as appropriate. 
→ Establishing a commitment for the level of resources (funding and staffing) according to the 

priority of the plan, study, and/or program. 
→ Establishing procedures to evaluate the desired participants, needs for public education, 

selection of the appropriate techniques, response to public comments, and effectiveness of 
the process.   
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6.4 Title VI of the Civil Rights Act of 1964 and Americans with Disabilities 
Act (ADA) Compliance 

 
The Miami-Dade TPO has set a policy that assures no person shall, on the basis of race, color, 
national origin, sex, age, disability, family, or religious status, as provided by Title VI, 42 U.S.C. 
§ 2000d et seq., of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987, and the 
Florida Civil Rights Act of 1992, be excluded from participation in, be denied the benefits of, or 
be otherwise subjected to discrimination or retaliation under any program or activity.   
 
Public meetings are held in locations that comply with ADA regulations to ensure the participation 
from all persons with disabilities.   
 
To comply with Title VI the Miami-Dade TPO has established the following goals: 
 
→ Maintain a membership composition in the Citizens’ Transportation Advisory Committee 

(CTAC) that represents the demographics of the citizenry of Miami-Dade County. 
→ Develop appropriate documentation efforts related to Title VI activities. 
→ Provide additional opportunities for the community to participate in the TPO’s programs and 

activities. 
→ Establish specific public involvement programs for the Long Range Transportation Plan 

(LRTP), the Transportation Improvement Program (TIP), and the Unified Planning Work 
Program (UPWP). 

→ Allow adequate review time for public comment in the TIP development process. 
→ Increase public participation at public hearings. 
→ Implement Sociocultural Effects strategies and techniques into the TPO planning process. 
 
6.5 Methodology 
 

6.5.1 Early Involvement 
To comply with this requirement, it is important to involve the general public from the 
beginning of the transportation planning process. It is therefore necessary to define the role of 
each participating group as follows:  
 
→ Participating Agencies shall work with the general public to: provide access to general 

information; provide adequate time for public response; prepare documentation for public 
distribution that is both concise and easy to understand; and keep the public informed 
about the transportation plans, studies, and programs. 

→ The General Public shall be able to: participate in the meetings; learn about the process; 
identify the needs of the community at large; evaluate projects; and propose alternative 
solutions. 

→ Decision-Making Officials shall assure that the public participation process is established 
according to: federal requirements and the needs of the community; assure that there are 
enough resources to implement the program; provide adequate time for public comments; 
consider the public responses and concerns to the plans and programs presented to the 
community; and evaluate the impacts of such comments.  
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The following process will be followed: 
 
→ Transportation plans will be reviewed for comments and recommendations, as 

appropriate by the Citizens’ Transportation Advisory Committee (CTAC); the 
Transportation Planning Technical Advisory Committee (TPTAC); and the 
Transportation Planning Council (TPC).  Finally, after this review process, the TPO 
Governing Board may approve the plans.  

→ To provide for additional early involvement, the Chair of the CTAC, or his/her designee, 
will be a member of those steering committees established for the development of the 
LRTP and the TIP, as well as any other study advisory committees, as appropriate.  
 

6.5.2 Timely Public Notice 
Revisions to the Miami-Dade TPO’s Public Participation Plan (PPP) will be available forty-
five (45) calendar days prior to its adoption by the TPO Governing Board. During this period, 
comments from state and local agencies, as well as from private organizations and the general 
public will be received and proper consideration will be given. 
 
All required Public Hearings will be publicly advertised at least fourteen (14) calendar days 
prior to being brought before the TPO Governing Board for consideration. 

 
6.5.3 Coordination 
Representatives of transportation related agencies, state, and local officials, and the general 
public are part of the existing policy, technical, and citizen advisory committees. Also, 
representatives of local, state, and federal environmental resource and permitting agencies shall 
be involved, as appropriate. Close coordination between the TPO and Florida Department of 
Transportation (FDOT) is a strong element of the process. Provisions, where deemed 
appropriate, are made for the involvement of the following organizations that are already active 
in the TPO’s transportation planning process:  
 
→ Traffic, Ridesharing, Parking, Transportation Safety and Enforcement Agencies 
→ Commuter Railroad Operators 
→ Airport and Port Authorities 
→ Toll or Expressway Authorities 
→ Private Transportation Providers 
→ Elderly and Disabled 
→ Minority Populations 
→ Business Community 
→ Freight Movement Operators 
→ Municipal Elected Officials 
→ Community Action Agencies 
 
Finally, the process shall provide for mutual collaboration with the various citizen grassroots 
organizations within Miami-Dade County. 

 
6.5.4 Notification 
As part of the public participation process, advertisements are published in a local newspaper 
to indicate the request for comments on applicable plans. For example, documents that are 
advertised are: adoption and/or amendments of the TIP and LRTP. 
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Copies of the documents are also sent to County and State officials for their review and 
information. When required, additional efforts shall be taken to notify specific groups that 
could be potentially impacted by such TPO plans. 

 
6.5.5 Document Accessibility 
Transportation plan documents may be requested by phone, fax, mail, email, or in person from 
the Miami-Dade TPO Office. Major documents may also be downloaded from the TPO 
website. The distribution of these documents will be made by regular mail, fax, or email, as 
appropriate.  
 
Easy to understand documents (brochures, newsletters, and notifications) will be prepared for 
the general public, when appropriate. 
 
Coordination will take place to provide information regarding the transportation plans with 
organizations representing minorities, the elderly, and persons with disabilities. 

  
6.5.6 Physical Accessibility 
It is the policy of the TPO to comply with the Americans with Disabilities Act (ADA).  
Opportunities for public involvement shall be provided for all persons, including those with 
disabilities, to participate in the transportation planning process. Provisions are made, upon 
request, for vision and/ or hearing impaired persons. The availability of these services is 
included in advertising for TPO meetings and activities. 
 
In order to accommodate elderly persons and persons with disabilities, the TPO also considers 
access to public transit services, physical facility access, and parking availability when 
selecting locations for all TPO activities.   
 
6.5.7 Openness 
To provide open participation, a session is formally scheduled to receive comments from the 
general public at the beginning of regularly scheduled TPO Governing Board meetings and all 
citizen advisory committee meetings.  
 
To encourage regional scale participation and awareness, transportation plans are submitted to 
the Broward and Palm Beach MPOs for information and comment. 
 
6.5.8 Public Involvement Techniques 
Public involvement techniques are the mechanisms used to inform the general public and 
encourage their participation in the transportation planning process. Multiple outreach methods 
and strategies have been developed to involve larger number of groups in the process. Specific 
public involvement plans (PIP), established by the TPO, combine different techniques 
according to the individual characteristics of each plan or project. The following are the 
proposed steps to be followed when developing and updating a PIP: 

 
1. Access the TPO’s database containing names, addresses, and particular interests of 

organizations and individuals who are willing to participate in the process. Organizations 
that can reach persons not traditionally involved will also be included. Organizations and 
individuals will be contacted and assigned to a particular task group, as appropriate. 
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2. An announcement may be posted online via the TPO website and social media accounts, 
as well as through the Miami-Dade County library system asking for interested 
organizations and individuals to participate in this process.  

3. E-newsletters will be disseminated to promote active involvement by the community and 
businesses. 

4. Utilize the TPO’s Equitable Transportation Assessment Planner (ETAP) to determine the 
outreach strategies and techniques best suited for the specific plan or program (elements 
shall be implemented as personnel and monetary resources allow for the development of 
the project or plan). 

 
6.5.9 Monitoring Program 
Quantitative and qualitative analysis, as deemed appropriate, shall be made to evaluate the 
responsiveness of the community to the proposed public involvement process and its 
effectiveness in the transportation planning process. 
 
To keep a record of the distribution of documents, a list containing the names of the persons 
or the entities, who request such documents, will be maintained at the TPO.    
 
6.5.10 Consideration Given to Received Comments 
A summary and analysis of written or oral comments received for the plans shall be included 
within the applicable document, indicating whether and how the draft document changed based 
on each comment. 
 
6.5.11 Process Review 
The public participation process shall be periodically reviewed by the TPO in terms of its 
effectiveness in assuring full and open access for the general public to the transportation 
planning process.  
 
Copies of the approved process shall be submitted to the Florida Department of Transportation 
(FDOT), Federal Highway Administration (FHWA), and Federal Transit Administration 
(FTA) for their review and comment. 
 

6.6 Future Amendments to the Current Process 
 
This section can only be modified, altered, changed, or improved by action of the TPO Governing 
Board by means of an amendment to the Prospectus. The amendment will be documented and 
presented to all committees, as appropriate. It will be the result of actions intended to improve the 
established process once it has been in place and tested, and once it has been decided that further 
refinement is needed, or, as a result of accumulated experiences, which prove that the process 
needs to be improved. 
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FIRST AMENDMENT TO INTERLOCAL AGREEMENT

This First Amendment to lnterlocal Agreement is entered into this~taay of
April , 2005, by the State of Florida Department of Transportation. Miami-

Dade County, Florida and the School Board of Miami-Dade County, Florida:

WITNESSETH:

WHEREAS, the above named entities are parties to an lnterlocal Agreement
dated March 2, 1977 in the fonD recorded in the Official Records of Miami-Dade County,
Florida, in O.R.B. 9611 at Page 337; and

WHEREAS, the parties wish to amend their lnterlocal Agreement to reflect
statutory and other changes as provided below

NOW, THEREFORE, in consideration of the mutual covenants expressed herein
and other good and valuable consideration, the sufficiency of which is hereby
acknowledged, the parties amend their lnterlocal Agreement as follows:

1. The second Whereas clause is deleted in its entirety and the following
substituted therefor:

WHEREAS, the U.S. Department of
Transportation, under authority of23 U.S.C. 134 and
Section 8 of the Federal Transit Act (49 U.S.C. 1607) and
its implementing regulations contained in Chapter I, parts
420 and 450 of title 23 of the Code of Federal Regulations
requires an urbanized area such as the Miami Urbanized
Area have a Metropolitan Planning Organization (MPO)
and requires the MPO perform a continuing, cooperative
and comprehensive transportation planning process that
results in plans and programs that consider all
transportation modes and supports metropolitan community
development and social goals leading to the development
and operation of an integrated, intermodal transportation
system that facilitates the efficient, economic movement of
people and goods within such urbanized area; and

2. "Miami-" is added before the word Dade contained in Subsections .02 and
.03 of Section 1.00. Subsection .06 of Section 1.00 is deleted. The words "MTA"
and "Metropolitan Transit Agency" are deleted ftom Subsection .08 of Section
1.00 and "MDT" and "Miami-Dade Transit" are substituted therefor. The.words
"UMT A" and "Urban Mass Transportation Administration" are deleted ftom
Subsection .011 of Section 1.00 and "FT A" and "Federal Transit Administration"
are substituted therefor. The lnterlocal Agreement is further amended to replaceevery reference therein to "UMT A" with "FT A." .
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BY-LAWS 
 

OF THE 
 

TRANSPORTATION PLANNING ORGANIZATION IN ITS ROLE AS 
 

METROPOLITAN PLANNING ORGANIZATION 
 

FOR THE  
 

MIAMI URBANIZED AREA 
 
 

PART I 
GOVERNING BOARD 

 
Article I   Description of Organization 
Article II   Governing Board Composition 
Article III   Governing Board – Appointment 
Article IV   Governing Board – Chairperson and Vice Chairperson 
Article V   Quorum 
Article VI Minutes of Governing Board Meetings 
Article VII Resolutions and Motions 
Article VIII Meetings: Special Meetings, Emergency Meetings, Hearings & Workshops 
Article IX Agenda 
Article X Conduct of Meetings 
Article XI Rules of Debate 
Article XII Adjournment 
Article XIII Files of the TPO 
 
 

PART II 
GOVERNING BOARD COMMITTEES 

 
Article I Permanent Standing Committees: Executive Policy Committee, Transportation 

and Mobility Committee, and Fiscal Priorities Committee  
Article II Chairperson Authority 
Article III Committee Meetings 
Article IV Agenda 
Article V Conduct of Meetings 
Article VI Rules of Debate 
Article VII Adjournment 
Article VIII Files of the Committees 
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PART III 

TRANSPORTATION PLANNING COUNCIL 
 

Article I  Description of Council 
Article II Composition 
Article III Minutes 
Article IV Resolutions and Motions 
 
 
 

PART IV 
CITIZEN ADVISORY COMMITTEES 

 
Article I Existing Citizen Advisory Committees 
Article II State and Federal Requirements 
Article III Authorization 
Article IV Conduct of Meetings  
Article V Files of the Citizen Advisory Committees 
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PART I 
GOVERNING BOARD 

 
ARTICLE I 

DESCRIPTION OF ORGANIZATION 
 
The Transportation Planning Organization (TPO) in its role as the Metropolitan Planning 
Organization for the Miami Urbanized Area is a quasi-legislative agency created by Interlocal 
Agreement pursuant to Florida Statutes Chapter 163 and is vested with the power and authority 
to conduct a continuing, cooperative, and comprehensive transportation planning and 
programming process for the Miami Urbanized Area. 
 

ARTICLE II 
COMPOSITION 

 
The Transportation Planning Organization is headed by a Governing Board consisting of voting 
members and may also include non-voting members.   If established by the TPO Governing 
Board, non-voting members shall sit with the same rights and privileges as other members except 
that non-voting members shall not have the right to present resolutions, motions or second same 
or to vote upon any motions or resolutions of the TPO.  At the beginning of each TPO Board 
Member’s term, an Oath of Office form shall be signed by the respective Board Member and 
returned to the TPO Clerk of the Board.  A Board Member’s term is defined as the election/re-
election to office or appointment/reappointment by the Governor or respective governing body to 
the TPO Governing Board. 
 
The composition of the Governing Board of the TPO shall be in accordance with Florida Statutes 
Section 339.175 and 339.176, which may be amended.  Each municipality with a population at 
or above the 50,000 resident threshold, as determined by the decennial census performed by the 
United States Bureau of the Census or as determined by United States Bureau of Census annual 
Population Estimates Census, shall have a voting member of the TPO Governing Board.  The 
voting member shall be appointed by the applicable municipality’s governing body.  
Alternatively, any municipality which believes it has reached the 50,000 resident threshold for 
representation on the TPO Governing Board may, at its own expense, sponsor an interdecennial 
census to be performed by the United States Bureau of the Census.  If said interdecennial census 
confirms that a municipality has a population of 50,000 or more residents, an additional voting 
member appointed by that municipality’s governing body shall be added to the TPO Governing 
Board. 

 
ARTICLE III 

APPOINTMENT 
 

The Governing Board of the TPO shall be appointed by the Governor of Florida and shall serve 
at the Governor’s pleasure provided: 
(1) In the event that any of the Commissions, Boards or Agencies decline to participate or 

withdraw from the TPO, the Governor shall designate replacement(s) from the applicable 
governmental entity in the urban area. 
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(2) Further, if the performance of a Governing Board member is unsatisfactory to the Governor 
and the member is, therefore, removed from the TPO, the Governor may appoint a 
replacement from any appropriate governmental entity in the urbanized area. 

(3) Where vacancies on the TPO occur for any reason, the Governor may also exercise the 
option of designating no replacement to fill the vacancies. 

(4) The TPO Agency Clerk will notify the Governor or the appropriate appointing entity 60-days 
prior to the expiration of a Board Member’s term.  If a Board Member’s term expires prior to 
an appointment being made, the Board Member may continue to serve on the Governing 
Board until such time as the appointment takes place.  

 
ARTICLE IV 

CHAIRPERSON AND VICE CHAIRPERSON 
 
The Chairperson and Vice Chairperson of the TPO Governing Board shall be, elected for a term 
of two (2) years by a majority vote of the voting members of the Governing Board present at the 
first meeting of each off-numbered year.  Notwithstanding any provision to the contrary, the 
Chairperson for the term commencing in 2019 must be a member of the Governing Board who is 
not a Miami-Dade County Commissioner.  For every term thereafter, eligibility for the position 
of Chairperson shall alternate between County Commissioners and non-County Commissioners.  
Notwithstanding any provision to the contrary, the Vice Chairperson for the term commencing in 
2019 must be a Governing Board member who is a Miami-Dade County Commissioner.  For 
every term thereafter, eligibility for the position of Vice Chairperson shall alternate between non-
County Commissioners and County Commissioners. Upon adjournment of the first meeting of 
each off-numbered year, the newly elected Chairperson and Vice Chairperson shall commence 
their respective terms.  In the event of a vacancy in the position of Chairperson or Vice 
Chairperson during a term, a special election to fill the position for the remainder of the term 
shall be scheduled for the next regular meeting of the TPO Governing Board.  In said special 
election, the vacancy left by a non-County Commissioner must be filled by a non-County 
Commissioner and the vacancy left by a County Commissioner must be filled by a County 
Commissioner. The Chairperson shall preside at all meetings, hearings, and conferences when 
present.  In the absence of the Chairperson, the Vice Chairperson shall preside. 
 

ARTICLE V 
QUORUM 

 
A majority of voting members currently serving on the Governing Board shall constitute a 
quorum.  No resolution or motion shall be adopted by the Governing Board except upon the 
affirmative vote of a majority of the members present. 

(1) Any member of the Governing Board who announces a conflict of interest on a particular 
matter shall leave the meeting chamber until the consideration of the matter is concluded.  

(2) Should no quorum be attained within thirty minutes after the hour appointed for the 
meeting of the Governing Board, the Chairperson, or the Vice Chairperson or in their 
absence, the TPO Board Clerk, may adjourn the meeting. In that event, those members 
present may, by unanimous agreement, select another hour or day.  The name of the 
members present and their action at such meeting shall be recorded in the minutes by the 
TPO Board Clerk. 
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ARTICLE VI 
MINUTES 

 
All official actions of the Governing Board are recorded and kept in permanent minutes files by 
the TPO Board Clerk of the TPO Office, which are open to public inspection during regular 
office hours at the principal office of the TPO in Miami-Dade County, Florida. 
 

ARTICLE VII 
RESOLUTIONS AND MOTIONS 

 
All actions of the Governing Board shall be by resolution or motion as follows: 

(1) Action by resolution shall be required for: 
(a) all matters relating to approval of agreements or contracts of any nature; 
(b) adoption of budgets; approval of transportation plans programs or amendments 

thereto; 
(c) adoption of policy directives; 
(d) adoption of rules or amendments to the By-Laws; establishment for changes in 

internal organizational structure of Governing Boards and Committees; and 
(e) any other matters deemed by the Governing Board to be of sufficient importance 

to warrant adoption by formal resolution.     
(2) All official and formal resolutions of the TPO shall be recorded and kept in the TPO 

Board Clerk’s permanent files located within the principal office of the TPO.   
(3) Action by motion shall be for approval of purely administrative matters including 

directives or authorizations to the Chairperson, Committees, the technical staff, the public 
involvement structure or the TPO Executive Director. 

(4) Any provision or rule contained within these by-laws may be waived by motion or 
resolution upon an affirmative vote of 2/3 of the Governing Board members present. 

(5) All official and formal motions shall be recorded in the summary minutes of the meeting 
at which the action is taken. 
 

ARTICLE VIII 
MEETINGS 

 
A. REGULAR MEETINGS – The Governing Board shall adopt a calendar for the anticipated 

regularly scheduled meetings prior to the commencement of each calendar year.   Any 
changes to these dates may be made by the Chairperson provided that advance notice of any 
rescheduled meeting shall be made public at least seven (7) days before such meeting is 
scheduled to take place. A regular meeting may be canceled by the Chairperson or Vice 
Chairperson provided advance notice of such cancellation shall be made public at least seven 
(7) days before such meeting was to have taken place. 
 

B. SPECIAL MEETINGS, EMERGENCY MEETINGS, HEARINGS & WORKSHOPS 
(1) A special meeting of the TPO Governing Board may be called by the majority of the 

members of the TPO.  The TPO Board Clerk shall notify each Governing Board Member 
of such special meeting stating the date, hour and place of the meeting and the purpose for 
which such meeting is called, and no other business shall be transacted at that meeting. 
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(2) No less than seven (7) days before such special meeting, the TPO Board Clerk shall give 
public notice of the date, hour and place of the special meeting including a statement of 
the general subject matter to be considered unless such notice is impossible under the 
circumstances. 

(3) An emergency meeting of the TPO may be called by the Chairperson whenever, in his/her 
opinion, an emergency exists which requires immediate action by the TPO.  Whenever 
such emergency meeting is called, the Chairperson shall notify the TPO Board Clerk who 
shall forthwith notify each TPO Governing Board Member, stating the date, hour and 
place of the meeting and the purpose for which it is called, and no other business shall be 
transacted at that meeting. At least twenty-four hours shall elapse between the time the 
TPO Board Clerk receives notice of the meeting and the time the meeting is to be held. 

(4) If after reasonable diligence, it becomes impossible to give notice to each Governing 
Board Member, such failure shall not affect the legality of the meeting if a quorum be in 
attendance.  The minutes of each special or emergency meeting shall show the manner and 
method by which notice of such special or emergency meeting was given to each 
Governing Board Member of the TPO or shall show a waiver of notice.  All special or 
emergency meetings shall be open to the public and shall be held and conducted in a 
suitable facility within Miami-Dade County, Florida.  Minutes thereof shall be kept by the 
TPO Board Clerk. 

(5) Anything herein to the contrary notwithstanding, notice of any special emergency meeting 
of the TPO may be waived only by a majority of the entire membership of the TPO.  No 
special or emergency meeting shall be held unless notice thereof has been given in 
compliance with this section or notice thereof is waived by a majority of the entire 
membership of the TPO. 

(6) Public hearings and workshops may be called by the TPO Governing Board and may be 
scheduled before or after regular meetings at the same meeting place or may be scheduled 
at other times and places provided:  The TPO Board Clerk shall give public notice of the 
date, hour and place of the hearing or workshop including a statement of the general 
subject matter to be considered no less than seven (7) days before the event, and no formal 
business, for which notice has not been given, shall be transacted at such public hearings 
or workshops. 

 
ARTICLE IX 

AGENDA 
  
There shall be an official agenda for every meeting of the TPO Governing Board, which shall 
determine the order of business conducted at the meeting. 

(1) The TPO Governing Board shall not take action upon any matter, proposal, or item of 
business which is not listed upon the official agenda, unless two-thirds (2/3) of the voting 
members present shall have first consented to the presentation thereof for consideration 
and action. 

(2) No public hearing on the agenda may be deferred until a later time unless two-thirds (2/3) 
of the voting members present shall vote in favor of such deferral. 

(3) The agenda shall be prepared by the TPO Board Clerk. 
(4) Matters may be placed on the agenda by any TPO Governing Board Member, the County 

Attorney or the TPO Executive Director. 
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(5) A copy of each resolution shall be furnished to the TPO members not later than four (4) 
calendar days before a vote may be called on the item . The provisions of this rule shall 
be deemed waived unless asserted by a TPO Board Member before the TPO Governing 
Board takes action on the resolution, motion, or other item in question. This rule shall not 
apply to matters appearing on the agendas of Emergency or Special meetings called 
pursuant to Article VIII.B. 

 
ARTICLE X 

CONDUCT OF MEETINGS 
 

At the TPO Governing Board meetings, TPO Board Members will be seated in any available seat 
of their choosing with the exception of the Chair who shall sit in the center of the dais, the Vice 
Chair shall be to the right of the Chair, and the TPO Executive Director to the left of the Chair.  
Members must be physically present at the meeting to receive seating. All meetings of the TPO 
Governing Board shall be conducted in accordance with the following: 
 

(1) The Chairperson shall preside at all meetings at which he/she is present. 
(2)  In the absence of the Chairperson, the Vice Chairperson shall preside. 
(3)  The presiding officer shall preserve strict order and decorum at all meetings.  
(4) The Chairperson shall state every question coming before the Governing Board and 

announce the decision of the Governing Board on all matters coming before it. 
(5) A majority vote of the members present shall govern and conclusively determine all 

questions of order not otherwise covered. 
(6) The presiding officer may vote on all questions, his/her name being called last. 
(7) The TPO Board Clerk shall, upon request, certify all resolutions adopted by TPO. 
(8) The County Attorney or his/her designee shall act as parliamentarian and shall advise and 

assist the presiding officer in matters of parliamentary law. 
(9) The County Attorney or his/her designee shall be available to the TPO at all meetings. 
(10) The Chairperson shall take the chair at the hour appointed for the meeting and shall call 

the Governing Board meeting to order immediately. 
(11) In the absence of the Chairperson and the Vice Chairperson, the TPO Board Clerk shall 

then determine whether a quorum is present and, in such event, shall call for the election 
of a temporary Chairperson.  Upon the arrival of the Chairperson, or the Vice 
Chairperson, the temporary Chairperson shall relinquish the chair upon the conclusion of 
the business immediately before the TPO Governing Board. 

(12) Before proceeding with the business of the Governing Board, the TPO Board Clerk or 
his/her designee shall call the roll of the members in alphabetical order, and the names 
of those present shall be entered in the minutes. 

(13) In the event the roll call reflects the absence of any members, that fact shall be noted in 
the voting of resolutions. 

(14) Any member who intends to be absent from any Governing Board Meeting shall notify 
in writing the TPO Board Clerk of the intended absence at least 24-hours prior to the 
scheduled time of meeting. 

(15) All meetings of the Governing Board shall be open to the public.  Promptly at the hour 
for each meeting, the members of the Governing Board, the TPO Attorney, and the 
Executive Director shall be seated in the meeting chamber, and the business of the 
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Governing Board shall be taken up for consideration and disposition in accordance with 
the agenda for the meeting. 

(16) The minutes of prior meetings may be approved by a majority of the members present, 
and upon such approval shall become the official minutes. 

(17) Upon every roll call vote the names of the members shall be called alphabetically by 
surname, however, the Vice Chairperson and Chairperson shall always cast his/her vote 
last.   

(18) The TPO Board Clerk shall call the roll, tabulate the vote, and announce the results. 
(19) Other than public hearing matters, the vote upon any resolution, motion, or other matter 

may be a voice vote, provided that the Chairperson or any member may require a roll 
call to be taken upon any resolution or motion. 

(20) All proceedings and the order of business at all meetings of the TPO Governing Board 
shall be conducted in accordance with the official agenda.  Any departure from the order 
of business set forth in the official agenda shall be made only upon majority vote of the 
voting members of the TPO Governing Board present at the meeting. 

(21) Any citizen shall be entitled to speak on any matter appearing on the official agenda 
under the sections entitled “Reasonable Opportunity for the Public to be Heard” and 
“Public Hearings”. 

(22) No citizen shall be permitted to address the TPO Governing Board on any matter not 
appearing on the official agenda, unless the TPO Governing Board shall first grant 
permission to be heard by a two-thirds vote of the members present. 

(23) Each person, other than members of the TPO staff, who address the TPO Governing 
Board shall give the following information in an audible tone of voice for the minutes: 

(a) His/her name; 
(b) His/her address; 
(c) Whom he/she speaks for. 

(24) Each person shall limit his/her address to the time limit specified by the Chairperson. 
(25) All remarks shall be addressed to the TPO Governing Board as a body and not to any 

member thereof.  No person, other than Governing Board members and the person 
having the floor, shall be permitted to enter into any discussion, either directly or 
through a member, without the permission of the presiding officer.  No question shall be 
asked to Governing Board member except through the presiding officer. 

 
ARTICLE XI 

RULES OF DEBATE 
 
The conduct of business of the TPO Governing Board shall be governed by Mason’s Manual of 
Legislative Procedure (Latest Edition) in all cases to which they are applicable except as 
otherwise provided by the following: 

(1) When a motion is presented and seconded, it is under consideration and no other motion 
shall be received thereafter, except to adjourn, to lay on the table, to postpone, or to 
amend until the question is decided.  These motions shall have preference in the order in 
which they are mentioned and the first two shall be decided without debate.  Final action 
upon a pending motion may be deferred by a majority of the members present. Any item 
deferred will be deferred to the next regularly scheduled meeting, unless said motion to 
deferred identifies a different date certain.  
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(2) Any resolution or motion sponsored by the TPO Board Member may be withdrawn by 
the sponsor at any time prior to the vote on the item.  An item on the agenda not 
sponsored by a TPO Board Member may be withdrawn through the request of the TPO 
Executive Director and the majority vote of the TPO Governing Board members present. 

(3) Upon relinquishing the chair, the presiding officer may move, second and debate, subject 
only to such limitations of debate as are by these rules imposed upon all members. 

(4) Every member desiring to speak for any purpose shall address the presiding officer, and 
upon recognition shall confine himself to the question under debate, avoiding all 
personalities and indecorous language. 

(5) A member once recognized, shall not be interrupted when speaking unless the 
Chairperson has called him/her to order or as herein otherwise provided.  If a member 
while speaking, be called to order, he/she shall cease speaking until the question of order 
be determined by the presiding officer, and if in order he/she shall be permitted to 
proceed.  Any member may appeal to the Governing Board from the decision of the 
Chairperson upon a question of order, when without debate the Chairperson shall submit 
to the Governing Board the question, “Shall the decision of the Chair be sustained?” and 
the Governing Board shall decide by a majority vote. 

(6) The member moving the adoption of a motion or resolution shall have the privilege of 
closing the debate. 

(7) Upon any roll call there shall be no discussion by any member before casting his/her 
vote, and he shall vote yes or no. Notwithstanding, any member, upon voting, may give a 
brief statement to explain his/her vote.  A member shall have the privilege of filing with 
the TPO Board Clerk a written explanation of his/her vote. 

(8) Any member who announces a conflict of interest on a particular matter shall leave the 
meeting chambers until the consideration of that matter is concluded.   

(9) An action of the Governing Board may be reconsidered only at the same meeting at 
which the action was taken or at the next regular meeting thereafter. 

(a) A motion to reconsider may be made only by a member who voted on the 
prevailing side of the question and must be concurred by a majority of those 
present at the meeting. 

(b) A motion to reconsider shall not be considered unless at least the same number of 
members are present as participated in the original vote under reconsideration, on 
upon affirmative vote of two-thirds (2/3) of those members present. 

(c) Adoption of a motion to reconsider shall rescind the action reconsidered. 
 

ARTICLE XII 
ADJOURNMENT 

 
A motion to adjourn shall always be in order and decided without debate. 
 

ARTICLE XIII 
FILES OF THE TPO 

 
The TPO Board Clerk shall keep and maintain the official files of the TPO, which files shall be 
open for public inspection during normal business hours at the TPO’s principal office in Miami-
Dade County, Florida. 
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PART II 
GOVERNING BOARD COMMITTEES 

 
ARTICLE I 

PERMANENT STANDING COMMITTEES 
 

There shall be three permanent TPO Committees tasked as follows: 
 

(1) Executive Policy Committee composed of five (5) to seven (7) TPO Board Members:  
(a) Review the following: grant applications, legislative proposals, Work Program 

and Budget, and items for the TPO Board’s consideration as deemed appropriate 
by the Chairperson. 

(b) Provide policy direction in the development of transportation plans and work 
programs including the TPO Prospectus for Transportation Improvements. 

(c) Survey other comparable regional planning bodies, evaluate the scope of 
responsibilities vested in the boards referenced above, and submit any 
recommendations for changes to the structure and composition of the TPO Board 
and the committees that assist the Miami-Dade TPO. 

(d) Evaluate the annual performance of the TPO Executive Director and making 
relevant recommendations to the TPO Governing Board. 

  
(2) Transportation and Mobility Committee composed of seven (7) to nine (9) TPO Board 

Members: 
(a) Be responsible for identifying immediate opportunities to increase the integration 

and utilization of existing transportation services. 
(b) Will be asked to forward recommendations to improve the connectivity of the 

current mass transit providers (municipal circulators, jitney services, Miami-Dade 
transit and Tri-Rail). 

(c) Monitor and provide advice concerning the transportation planning process to 
ensure adequate consideration of regional values such as land use, economic 
development, and other social, economic, and environmental factors in plan 
development. 

(d) Review projects and planning affecting regional transportation. 
(e) Advise on the compliance of the regional transportation planning process with all 

applicable federal requirements for maintaining certification. 
(f) Monitor the status of and make recommendations for amendments to the Long 

Range Transportation Plan (LRTP), Transportation Improvement Program (TIP), 
and any other planning document that impacts transportation and mobility. 

 
(3) Fiscal Priorities Committee composed of seven (7) to nine (9) TPO Board Members:   

(a) Concentrate on the programming of transportation dollars to better reflect the 
immediate priorities of the community. 

(b) Thoroughly evaluate funding recommendations embedded in the planning 
documents routinely submitted to the TPO for approval. 
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(c) Provide recommendations to advance and defer projects in order to respond to the 
needs of current demographic-employment commuting trends based on the Long 
Range Transportation Plan (LRTP). 

(d) To the extent solutions require additional dollars for capital investments for new 
intermodal facilities, bus and rail rapid transit, or any other transportation project, 
the FPC will identify and recommend to the TPO potential funding sources. 

(e) Review the TPO priority list of projects and recommend actions for project 
prioritization and funding to the TPO Governing Board. 

 
ARTICLE II 

CHAIRPERSON AUTHORITY 
 
In addition to the permanent standing committees provided for in the preceding section, the 
Chairperson of the TPO Governing Board shall be empowered to: 

(1) Establish standing and ad hoc TPO advisory committees composed of TPO 
members who volunteer to serve; 

(2) Determine the subject matter of each committee; 
(3) Appoint the Chairperson, Vice Chairperson and membership of each standing and 

ad hoc committee; 
(4) Determine the number of TPO members on each committee;  
(5) Establish any additional procedural rules of order consistent with this rule which 

is necessary for the efficient and effective operation of the committee system; 
(6) Appoint a TPO member and/or alternate member to the Southeast Florida 

Transportation Council (SEFTC); and 
(7) Appoint a member and/or alternate member(s) to the State of Florida 

Metropolitan Planning Organization Advisory Council (MPOAC). 
 

Standing and ad hoc committees shall be advisory and shall not be empowered to lay items on 
the table or delay items indefinitely.  
 

ARTICLE III 
COMMITTEE MEETINGS 

 
A. REGULAR MEETINGS – A Committee shall adopt a calendar for the anticipated regularly 

scheduled meetings prior to the commencement of each calendar year.   Any changes to these 
dates may be made by the Chairperson provided that advance notice of any rescheduled 
meeting shall be made public at least seven (7) days before such meeting is scheduled to take 
place. A regular meeting may be canceled by the Chairperson or Vice Chairperson provided 
advance notice of such cancellation shall be made public at least seven (7) days before such 
meeting was to have taken place. 
 

B. SPECIAL MEETINGS, EMERGENCY MEETINGS, HEARINGS & WORKSHOPS 
(1) A special meeting of a Committee may be called by the majority of the members of the 

TPO.  The TPO Board Clerk shall notify each Committee Member of such special 
meeting stating the date, hour and place of the meeting and the purpose for which such 
meeting is called, and no other business shall be transacted at that meeting. 

(2) No less than seven (7) days before such special meeting, the TPO Board Clerk shall give 
public notice of the date, hour and place of the special meeting including a statement of 
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the general subject matter to be considered unless such notice is impossible under the 
circumstances. 

(3) An emergency meeting of a Committee may be called by the Chairperson whenever, in 
his/her opinion, an emergency exists which requires immediate action by the Committee.  
Whenever such emergency meeting is called, the Chairperson shall notify the TPO Board 
Clerk who shall forthwith notify each Committee Member, stating the date, hour and 
place of the meeting and the purpose for which it is called, and no other business shall be 
transacted at that meeting. At least twenty-four hours shall elapse between the time the 
TPO Board Clerk receives notice of the meeting and the time the meeting is to be held. 

(4) If after reasonable diligence, it becomes impossible to give notice to each Committee 
Member, such failure shall not affect the legality of the meeting if a quorum be in 
attendance.  The minutes of each special or emergency meeting shall show the manner 
and method by which notice of such special or emergency meeting was given to each 
Committee Member, or shall show a waiver of notice.  All special or emergency meetings 
shall be open to the public and shall be held and conducted in a suitable facility within 
Miami-Dade County, Florida.  Minutes thereof shall be kept by the TPO Board Clerk. 

(5) Anything herein to the contrary notwithstanding, notice of any special emergency 
meeting of a Committee may be waived only by a majority of the entire membership of 
the Committee.  No special or emergency meeting shall be held unless notice thereof has 
been given in compliance with this section or notice thereof is waived by a majority of 
the entire membership of the Committee. 

(6) Public hearings and workshops may be called by a Committee and may be scheduled 
before or after regular meetings at the same meeting place or may be scheduled at other 
times and places provided:  The TPO Board Clerk shall give public notice of the date, 
hour and place of the hearing or workshop including a statement of the general subject 
matter to be considered no less than seven (7) days before the event, and no formal 
business, for which notice has not been given, shall be transacted at such public hearings 
or workshops. 

 
ARTICLE IV 

AGENDA 
 

There shall be an official agenda for every meeting of a Committee, which shall determine the 
order of business conducted at the meeting. 

(1) A Committee shall not take action upon any matter, proposal, or item of business which 
is not listed upon the official agenda, unless two-thirds (2/3) of the voting members 
present shall have first consented to the presentation thereof for consideration and action. 

(2) The agenda shall be prepared by the TPO Board Clerk. 
(3) Matters may be placed on the agenda by any Committee Member, the County Attorney or 

the TPO Executive Director. 
(4) A copy of each resolution shall be furnished to the Committee members not later than 

four (4) calendar days before a vote may be called on the resolution.  The provisions of 
this rule shall be deemed waived unless asserted by a TPO Board Member before the 
TPO Governing Board takes action on the resolution, motion, or other item in question. 
This rule shall not apply to matters appearing on the agendas of Emergency or Special 
meetings called pursuant to Article VIII.B. 
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ARTICLE V 
CONDUCT OF MEETINGS 

 
At Committee meetings, Committee Members will be seated in any available seat of their 
choosing with the exception of the Chair who shall sit in the center of the dais, the Vice Chair 
shall be to the right of the Chair, and the TPO Executive Director to the left of the Chair.  
Members must be physically present at the meeting to receive seating. All Committee meetings 
shall be conducted in accordance with the following: 

(1) The Chairperson shall preside at all meetings at which he/she is present. 
(2) In the absence of the Chairperson, the Vice Chairperson shall preside. 
(3) The presiding officer shall preserve strict order and decorum at all meetings.  
(4) The Chairperson shall state every question coming before the Committee and announce 

the decision of the Governing Board on all matters coming before it. 
(5) A majority vote of the members present shall govern and conclusively determine all 

questions of order not otherwise covered. 
(6) The presiding officer may vote on all questions, his/her name being called last. 
(7) The County Attorney or his/her designee shall act as parliamentarian and shall advise and 

assist the presiding officer in matters of parliamentary law. 
(8) The County Attorney or his/her designee shall be available at all Committee meetings. 
(9) The Chairperson shall take the chair at the hour appointed for the meeting and shall call 

the Governing Board meeting to order immediately. 
(10) In the absence of the Chairperson and the Vice Chairperson, the TPO Board Clerk shall 

then determine whether a quorum is present and in such event shall call for the election 
of a temporary Chairperson.  Upon the arrival of the Chairperson, or the Vice 
Chairperson, the temporary Chairperson shall relinquish the chair upon the conclusion of 
the business immediately before the Committee. 

(11) Before proceeding with the business of a Committee, the TPO Board Clerk or his/her 
designee shall call the roll of the members in alphabetical order, and the names of those 
present shall be entered in the minutes. 

(12) Any member who intends to be absent from any Committee Meeting shall notify in 
writing the TPO Board Clerk of the intended absence at least 24-hours prior to the 
scheduled time of meeting. 

(13) All Committee meetings shall be open to the public.  Promptly at the hour for each 
meeting, the members of the Committee, the TPO Attorney, and the Executive Director 
shall be seated  in the meeting chamber, and the business of the Committee shall be 
taken up for consideration and disposition in accordance with the agenda for the 
meeting. 

(14) The minutes of prior meetings may be approved by a majority of the Committee 
members present, and upon such approval shall become the official minutes. 

(15) Upon every roll call vote the names of the members shall be called alphabetically by 
surname, however, the Vice Chairperson and Chairperson shall always cast his/her vote 
last.   

(16) The TPO Board Clerk shall call the roll, tabulate the vote, and announce the results. 
(17) Other than public hearing matters, the vote upon any resolution, motion, or other matter 

may be a voice vote, provided that the Chairperson or any member may require a roll 
call to be taken upon any resolution or motion. 



 

 Page 14 

(18) All proceedings and the order of business at all Committee meetings shall be conducted 
in accordance with the official agenda.  Any departure from the order of business set 
forth in the official agenda shall be made only upon majority vote of the voting members 
of the Committee present at the meeting. 

(19) Any citizen shall be entitled to speak on any matter appearing on the official agenda 
under the sections entitled “Reasonable Opportunity for the Public to be Heard” and 
“Public Hearings”. 

(20) No citizen shall be permitted to address the Committee on any matter not appearing on 
the official agenda, unless the Committee shall first grant permission to be heard by a 
two-thirds vote of the members present. 

(21) Each person, other than members of the TPO staff, who address the Committee shall 
give the following information in an audible tone of voice for the minutes: 

  (a) His/her name; 
  (b) His/her address; 
  (c) Whom he/she speaks for. 

(22) Each person shall limit his/her address to the time limit specified by the Chairperson. 
(23) All remarks shall be addressed to the Committee as a body and not to any member 

thereof.  No person, other than Committee members and the person having the floor, 
shall be permitted to enter into any discussion, either directly or through a member, 
without the permission of the presiding officer.  No question shall be asked to a 
Committee member except through the presiding officer. 

 
ARTICLE VI 

RULES OF DEBATE 
 
The conduct of business of the Committee shall be governed by Mason’s Manual of Legislative 
Procedure (Latest Edition) in all cases to which they are applicable except as otherwise provided 
by the following: 

(1) When a motion is presented and seconded, it is under consideration and no other motion 
shall be received thereafter, except to adjourn, to lay on the table, to postpone, or to 
amend until the question is decided.  These motions shall have preference in the order in 
which they are mentioned and the first two shall be decided without debate.  Final action 
upon a pending motion may be deferred until a date certain by a majority of the members 
present. 

(2) Upon relinquishing the chair, the presiding officer may move, second and debate, subject 
only to such limitations of debate as are by these rules imposed upon all members. 

(3) Every member desiring to speak for any purpose shall address the presiding officer, and 
upon recognition shall confine himself to the question under debate, avoiding all 
personalities and indecorous language. 

(4) A member once recognized, shall not be interrupted when speaking unless the 
Chairperson has called him/her to order or as herein otherwise provided.  If a member 
while speaking, be called to order, he/she shall cease speaking until the question of order 
be determined by the presiding officer, and if in order he/she shall be permitted to 
proceed.  Any member may appeal to the Committee from the decision of the 
Chairperson upon a question of order, when without debate the Chairperson shall submit 
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to the Committee the question, “Shall the decision of the Chair be sustained?” and the 
Committee shall decide by a majority vote. 

(5) The member moving the adoption of a motion or resolution shall have the privilege of 
closing the debate. 

(6) Upon any roll call there shall be no discussion by any member before casting his/her 
vote, and he shall vote yes or no. Notwithstanding, any member, upon voting, may give a 
brief statement to explain his/her vote.  A member shall have the privilege of filing with 
the TPO Board Clerk a written explanation of his/her vote. 

(7) Any member who announces a conflict of interest on a particular matter shall leave the 
meeting chambers until the consideration of that matter is concluded.   

(8) An action of the Committee may be reconsidered only at the same meeting at which the 
action was taken or at the next regular meeting thereafter. 
(a) A motion to reconsider may be made only by a member who voted on the prevailing 

side of the question and must be concurred by a majority of those present at the 
meeting. 

(b) A motion to reconsider shall not be considered unless at least the same number of 
members are present as participated in the original vote under reconsideration, on 
upon affirmative vote of two-thirds (2/3) of those members present. 

(c) Adoption of a motion to reconsider shall rescind the action reconsidered. 
 

ARTICLE VII 
ADJOURNMENT 

 
A motion to adjourn shall always be in order and decided without debate. 
 

ARTICLE VIII 
FILES OF COMMITTEES 

 
The TPO Board Clerk shall keep and maintain the official files of the Committees, which files 
shall be open for public inspection during normal business hours at the TPO’s principal office in 
Miami-Dade County, Florida. 
 
 

PART III 
TRANSPORTATION PLANNING COUNCIL 

 
ARTICLE I 

DESCRIPTION OF COUNCIL  
 

The Transportation Planning Council (TPC) is responsible for the overall technical adequacy of 
the TPO planning program and advises the Governing Board on the various proposed program 
actions.  While the agencies participating in the planning process are responsible for the day-to-
day conduct and management of transportation planning work activities, as specified in the 
Unified Planning Work Program (UPWP), the TPC has ultimate responsibility for the technical 
adequacy of the various products that are transmitted to the Governing Board for acceptance and 
adoption. 
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ARTICLE II 
COMPOSITION 

 
The TPC is composed of voting and nonvoting members.  The TPO Executive Director, or 
designee, serves as the chair of the TPC.  Council members are composed of senior technical 
staff from partner agencies, as well as the directors of County departments participating in the 
transportation planning process.  Nonvoting members include technical staff of pertinent federal, 
state, and regional agencies.  Only in the absence of the respective directors at Council meetings 
may the alternates exercise their right to vote. 
 
The TPO Clerk of the Board develops and prepares the TPC agenda, gives notice of its meetings, 
keeps summary minutes and records of its proceedings, prepares resolutions, and sees that the 
policies and directives of the Council are carried out.  Membership on the Council is as follows: 
 
 

Chairperson: 
TPO Executive Director, or Designee 

 
Director, or Designee 

Miami-Dade Aviation Department 
Miami-Dade Department of Transportation and Public Works 

Miami-Dade Regulatory and Economic Resources 
Miami-Dade Seaport Department 

Miami-Dade Water and Sewer Department 
 

Representative: 
City of Miami 
City of Hialeah 

City of Miami Gardens 
City of Miami Beach 
City of Homestead 

City of Doral 
City of North Miami 

Florida Department of Transportation 
Miami-Dade County League of Cities 

Miami-Dade County School Board 
Miami-Dade Expressway Authority 

South Florida Regional Transportation Authority 
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ARTICLE III 
MINUTES 

 
All official actions of the TPC are recorded and kept in permanent minutes files by the TPO 
Board Clerk of the TPO Office, which are open to public inspection during regular office hours 
at the principal office of the TPO in Miami-Dade County, Florida. 
 

ARTICLE IV 
RESOLUTIONS AND MOTIONS 

 
(1) All recommendations of the TPC to the TPO Governing Board shall be by resolution.  
(2) All official and formal resolutions of the TPC shall be recorded and kept in the TPO 

Board Clerk’s permanent files located within the principal office of the TPO. 
(3) All official and formal motions shall be recorded in the minutes of the meeting at which 

the action is taken. 
 
 
 

PART IV 
CITIZEN ADVISORY COMMITTEES 

 
ARTICLE I 

EXISTING CITIZEN ADVISORY COMMITTEES 
 
The following Citizen Advisory Committees have been established: 

(1) Citizens’ Transportation Advisory Committee (CTAC) 
(2) Bicycle Pedestrian Advisory Committee (BPAC) 
(3) Transportation Aesthetics Review Committee (TARC) 
(4) Freight Transportation Advisory Committee (FTAC) 

 
ARTICLE II 

STATE AND FEDERAL REQUIREMENTS 
 

The Citizens’ Advisory Committees shall be subject to applicable State and Federal 
requirements. 
 

ARTICLE III 
AUTHORIZATION 

 
(1) The TPO Governing Board shall be authorized to create or eliminate any Citizen 

Advisory Committee.  
(2) Citizens’ Advisory Committees shall be authorized to adopt their own respective By-

Laws or Rules of Procedures. 
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ARTICLE IV 
CONDUCT OF MEETINGS 

 
(1) The TPO Board Clerk, shall upon request, certify all resolutions adopted by a Citizens’ 

Advisory Committee. 
(2) All meetings of a Citizens’ Advisory Committee shall be open to the public. 
(3) The minutes of prior meetings may be approved by a majority of the committee members 

present, and upon such approval shall become the official minutes. 
(4) Any citizen shall be entitled to speak on any matter appearing on the official agenda 

under the section reserved for reasonable opportunity for public to be heard. 
(5) Any Committee member who announces a conflict of interest on a particular matter shall 

leave the meeting chambers until the consideration of that matter is concluded. 
 

ARTICLE VI 
FILES OF THE CITIZEN ADVISORY COMMITTEES 

 
The TPO Board Clerk shall keep and maintain the official files of the Citizens’ Advisory 
Committees, which files shall be open for public inspection during normal business hours at the 
TPO’s principal office in Miami-Dade County, Florida. 
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The Miami-Dade Transportation Planning Organization ( TPO) complies with the provisions of Title VI of the Civil Rights Act of 
1964, which states: No person in the United States shall, on grounds of race, color, or national origin, sex, age, disability, family, 
or religious status be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal financial assistance. It is also the policy of the Miami-Dade TPO to comply with all of the 
requirements of the ADA.  For materials in accessible format, please call (305) 375-4507.
 
The preparation of this document has been financed in part from the U.S. Department of Transportation (USDOT) through the 
Federal Highway Administration (FHWA) and/or the Federal Transit Administration (FTA), the State Planning and Research 
Program (Title 23, U.S. Code §505), and Miami-Dade County, Florida.  The contents of this document do not necessarily reflect 
the official views or policy of the USDOT.

Miami-Dade Transportation 
Planning Organization

TP
150 West Flagler Street, Suite 1900 

Miami, FL 33130

(305) 375-4507  |  miamidadetpo.org
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