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Non‐Discrimination, Americans with Disabilities Act (ADA)  

and Participation Information 
 

The Miami-Dade TPO has set a policy that assures that no person shall on the basis of race, color, 
national origin, sex, age, disability, family or religious status, as provided by Title VI of the Civil 
Rights Act of 1964, the Civil Rights Restoration Act of 1987, and the Florida Civil Rights Act of 
1992 be excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination or retaliation under any program or activity.   
 
It is the policy of the Miami-Dade TPO to comply with all of the requirements of the ADA. To 
request this document in an accessible format, please contact the Miami-Dade TPO ADA 
Coordinator at (305) 375-4507. 
 
If you are interested in participating in the transportation planning process, please contact the 
Miami-Dade TPO at (305) 375-4507 or mpo@miamidadempo.org.  
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Preface 
   

The Prospectus describes the established framework for executing the Miami-Dade Transportation 
Planning Organization (TPO) process of planning multimodal transportation improvements in 
Miami-Dade County.  This edition has been revised to reflect all regulatory and administrative 
changes that have occurred since the last edition was published in 2010. 
 
The original Prospectus, published in 1977, was prepared in response to requirements of the 
Federal Aid Highway Act of 1962.  The Act mandated that as a condition for the receipt of federal 
funds, each urban area with a population over 50,000 in the United States was required to carry on 
a continuing, cooperative, and comprehensive transportation planning process.  The purpose of the 
mandate was to ensure that: 
   
1) the transportation planning process remain a continuing effort responsive to land use and 

demographic changes,  
2) participation be shared by all concerned, and  
3) the transportation planning process be coordinated with other developmental urban planning 

aspects.  This process, known as the “3-C” planning process, has been retained from that 
beginning.   

 
This document, therefore, serves as the policy management guide for the Miami-Dade TPO. 
 
The Prospectus is divided into seven parts.   
 
 Chapter 1.0 contains introductory information on how the TPO relates to Miami-Dade 

County’s metropolitan government and briefly relates historical references concerning the 
establishment of the TPO. 

 Chapter 2.0 describes the Miami-Dade TPO structure including its legal basis, the 
management services contract with Miami-Dade County. 

 Chapter 3.0 provides information on components of the Miami-Dade TPO’s organizational 
structure. 

 Chapter 4.0 provides a detailed description of the federally mandated elements of the 
transportation planning program and process including the 20-year Long Range 
Transportation Plan (LRTP), the Transportation Improvement Program (TIP), and the 
Unified Planning Work Program (UPWP). 

 Chapter 5.0 is a description of the program management, monitoring, review and reporting 
procedures established to ensure continuing effectiveness of the overall urban transportation 
planning program. 

 Chapter 6.0 provides for a Public Involvement Process that complies with the federal 
requirements. 

 
Finally, several appendices provide information on agreements and other procedural 
documentation relevant to the Miami-Dade TPO process.  
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CHAPTER 1: AN INTRODUCTION TO THE 
TRANSPORTATION PLANNING PROCESS FOR THE MIAMI 

URBANIZED AREA 
 
 

1.1  Introduction 
 
The Transportation Planning Organization (TPO) guides the transportation planning process in 
Miami-Dade County, as established in 49 Code of Federal Register (CFR) Part 450.  The Miami-
Dade TPO was created as required under Section 163.01, Chapter 163, Florida Statutes, and 
established by Interlocal Agreement between Miami-Dade County, the Miami-Dade School Board 
and the Florida Department of Transportation (FDOT).   
 
The TPO Governing Board (TPO Board) is charged with making transportation planning decisions 
in the Urbanized Area with the assistance of technical recommendations and citizens’ comments.  
Pursuant to Florida Statutes 339.175(3)(d), the Miami-Dade TPO Governing Board membership 
includes: the thirteen (13) member Board of County Commissioners (BCC) and four appointments 
by the Governor of Florida representing an elected official of a municipality within the county; a 
citizen of whom does not hold elective office and resides in the unincorporated area of Miami-
Dade County; a member of the Miami-Dade County Expressway Authority (MDX); and a member 
of the Miami-Dade County School Board. During the 1999 legislative session, the Florida 
Legislature revised Florida Statutes (339.176) to permit an elected official from each city with 
over fifty thousand (50,000) residents in Miami-Dade County, as established by the United States 
Bureau of the Census, to serve on the Governing Board as a voting member.  Currently these cities 
include:  Miami, Hialeah, Miami Gardens, Miami Beach, North Miami and Homestead. 
Furthermore, the FDOT has two (2) nonvoting representatives on the TPO Board.  Membership of 
the Miami-Dade County TPO is constituted under the Chartered County option allowed by the 
State Statutes. 

 
1.2  Goals and Objectives 
 
A major role of the TPO is to ensure conformance with federal regulations requiring that highways, 
mass transit, and other transportation facilities and services are properly developed and deployed 
in relation to the overall plan of urban development and to approve plans for regional and state 
transportation network accessibility.   
 
In addition, federal guidelines require that the use of Federal Aid for transportation be consistent 
with TPO endorsed plans and programs. The FDOT adopts the TPO’s Long Range Transportation 
Plan (LRTP) as the plan for implementing transportation system improvements in Miami-Dade 
County. 
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Federal, state and local transportation planning funds are utilized on an ongoing basis to insure the 
effectiveness of the TPO process. The TPO Board meets monthly and all meetings of the 
Governing Board are open to the public.  In performing its major functions, the TPO: 
 

 Develops a Long Range Transportation Plan (LRTP) for the urban area that specifies 
transportation improvements for at least a twenty-year horizon. 

 Compiles an annually updated Transportation Improvement Program (TIP).  The TIP lists 
projects selected from the adopted LRTP to be implemented during a five-year cycle. 

 Prepares the Unified Planning Work Program (UPWP), which outlines the planning 
projects that will assist in further defining the comprehensive and multimodal 
transportation plans for the area. 

 Coordinates the activities of the Transportation Planning Council (TPC) that advises the 
TPO Board on technical matters. The TPC includes: directors of County departments 
participating in the transportation planning process; senior staff of FDOT, the South 
Florida Regional Transportation Authority (SFRTA), and the Miami-Dade Expressway 
Authority (MDX); and a representative of the Miami-Dade League of Cities, the Miami-
Dade County Public Schools and from the cities of Miami, Hialeah, Miami Gardens, 
Miami Beach, North Miami and Homestead. 

 Maintains a Citizens Transportation Advisory Committee (CTAC) to provide a broad 
cross-section of citizen perspectives in the planning and development of the urban area 
transportation system.   

 Assess visual impacts of transportation projects through the Transportation Aesthetics 
Review Committee (TARC).  The TARC reviews high visibility transportation projects to 
assure that aesthetic considerations are an integral and early part of the planning, design 
and construction process. 

 Maintains a bicycle/pedestrian program to ensure that transportation plans provide for the 
use of non-motorized alternatives recommended by the Bicycle/Pedestrian Advisory 
Committee (BPAC). 

 Addresses the multimodal transportation needs of freight movement throughout the 
county recommended by the Freight Transportation Advisory Committee (FTAC). 

 Facilitates public involvement at all levels of the TPO process.  Transportation issues are 
submitted routinely to CTAC for review and plans are available for public comment prior 
to their adoption. 

 Ensures that access to transportation is provided to disadvantaged persons.  The 
Transportation Disadvantaged Local Coordinating Board (LCB) monitors transportation 
service opportunities for children at-risk, the elderly, the poor and the disabled. 

 
In performance of these duties, the TPO is assisted by professional staff from local, state and 
federal transportation agencies. Additionally, proper coordination of regional transportation 
planning is achieved through the TPO’s close partnership with the South Florida Regional 
Planning Council (SFRTPC), South Florida Regional Transportation Authority (SFRTA), Florida 
Department of Transportation Districts 4 and 6, Florida’s Turnpike Enterprise and the Broward 
and Palm Beach MPOs. 
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CHAPTER 2: METROPOLITAN PLANNING ORGANIZATION 
STRUCTURE 

 
2.1  Legal Basis: Federal Laws 
 
Section 134 of Title 23 of the U.S. Code states that it is in the national interest to encourage and 
promote the development of transportation systems embracing various modes of transportation in 
a manner that will serve the states and local communities efficiently and effectively.  To this end, 
it empowers the U.S. Secretary of Transportation to cooperate with state and local officials in the 
development of transportation plans and programs, formulated on the basis of transportation needs 
with due consideration to comprehensive long-range land use plans and overall social, economic, 
environmental, system performance, and energy conservation goals and objectives.  It also 
indicates that the transportation planning process must include an analysis of alternative 
transportation system management and investment strategies to make more efficient use of existing 
facilities.  The process considers all modes of transportation and needs to be continuing, 
cooperative, and comprehensive, to the degree appropriate based on the complexity of the 
transportation problems being assessed. 
 
On July 6, 2012, the Moving Ahead for Progress in the 21st Century Act (MAP-21) was signed 
into law (P.L. 112-141).  MAP-21 creates a streamlined, performance-based and multimodal 
program to address the many challenges facing the United States transportation system.  These 
challenges include improving safety, maintaining infrastructure condition, reducing traffic 
congestion, improving efficiency of the system and freight movement, protecting the environment, 
and reducing delays in project delivery.  Setting the course for transportation investment in 
highways, MAP-21: 
 

 Strengthens America’s Highways 
 Establishes a Performance-Based Program 
 Creates Jobs and Supports Economic Growth 
 Supports the Department of Transportation’s (DOT) Aggressive Safety Agenda 
 Streamlines Federal Highway Transportation Programs 
 Accelerates Project Delivery and Promotes Innovation  

 
Federal legislation also authorizes the Secretary of Transportation to make grants or loans to assist 
states and local public bodies and agencies in financing transportation projects, which enhance the 
effectiveness of public transportation.  Planning funds are apportioned to states in accordance with 
a fair and equitable formula.  The formula is approved by the Secretary and considers, but is not 
necessarily limited to, population, status of planning, and metropolitan area transportation needs.  
In addition to the guidelines for the distribution of transportation planning funds contained in 
U.S.C. Title 23, Title 49 of the Code of Federal Regulations details the nature and distribution 
formulas for transit planning funds. 
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2.2  Legal Basis: State Statutes 
 

The Transportation Planning Organization for the Miami Urbanized Area was created March 23, 
1977 under the authority of Chapter 163 of the Florida Statutes. Section 163.01 of the Statute 
provides that governmental agencies may enter into Interlocal Agreements permitting the joint 
exercise of such powers or authority that the agencies share in common or that each might exercise 
separately. 
 
The Board of County Commissioners (BCC) of Miami-Dade County, the School Board of Miami-
Dade County, and the FDOT, using an Interlocal Agreement, gave the TPO authority to organize 
itself to conduct a “continuing, cooperative and comprehensive transportation planning and 
programming process”.  The agreement was designed to make the TPO an effective instrument for 
developing plans and programs that would thereafter be implemented. 
 
Although the membership of the TPO Board is largely composed of individuals who serve on the 
BCC, the two boards are separate and distinct.  The BCC, a general-purpose local governing body 
consisting of locally-elected officials, exercises the powers delegated to it by the Metropolitan 
Charter.  The TPO Board, on the other hand, possesses no powers of local self-government and 
acts within the realm of transportation policy only.  While the BCC is responsible primarily to the 
electorate of Miami-Dade County, the TPO Board is primarily responsible to the State Governor 
and to the federal agencies that provide funding for transportation projects and mandate planning 
requirements as a precondition for funding.  In other major metropolitan areas, TPO Boards are 
markedly different than local governmental boards and are composed of officials representing the 
various municipalities in the given urban area.  The unique structure used by Miami-Dade TPO, 
however, enhances coordination between the two boards. In addition, the participation of the 
municipalities, as well as MDX and the Miami-Dade Public Schools, provide for a better 
coordination and tends to facilitate the process of advancing transportation projects. 
 
The existing Interlocal Agreement provides that the TPO may: 
 

 Enter into contracts or agreements with local and/or state agencies to utilize the staff 
resources of those agencies. 

 Administer its affairs and business. 
 Enter into agreements with the Department of Transportation and operators of public 

mass transportation services.  
 Enter into contracts for professional services. 
 Accept funds, grants, assistance gifts, or bequeaths from local, state and federal sources. 
 Acquire, own, operate, maintain, sell or lease any real or personal property. 
 Promulgate rules to effectuate its powers, responsibilities, and obligations provided that 

said rules do not supersede or conflict with applicable local and state laws, rules and 
regulations. 
 

The agreement also specifies that the TPO will provide for an appropriate organization to 
administer its business and affairs, set up a community involvement structure and establish a 
process to evaluate the technical adequacy of transportation planning activities. 
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2.3  Management Services Contract 
 
To carry out its duties, the TPO entered into a Management Services Agreement with the Miami-
Dade Board of County Commissioners.  Major elements of this agreement are: 
 

 The County shall furnish the TPO with the professional, technical, administrative and 
clerical services; the supplies, equipment, office and other space; and such other 
incidental items as may be required and necessary to manage the business and affairs of 
the TPO to carry on the transportation planning and programming process. 

 A TPO Executive Director shall be selected by the TPO Governing Board and serve at 
the pleasure of the Board. 

 The TPO Executive Director shall be responsible to the TPO Board for the conduct of the 
transportation planning process as well as the appointment, assignment, direction and 
control of all personnel necessary thereto; the development of an appropriate 
organizational structure and the development of procedures to monitor and coordinate the 
planning process. 

 The TPO Executive Director shall prepare a detailed listing of all tasks necessary and 
incidental to carrying out the planning process. 

 The head of each county department or agency participating in the transportation 
planning process shall be deemed a technical advisor in the field of his/her competency 
and shall be expected to provide the TPO with expert advice or perform such duties 
incidental hereto as the County Mayor shall assign. 

 The County Attorney shall be the legal advisor to the TPO and shall represent the TPO in 
all legal matters, provided that, with the concurrence of the County Attorney, the TPO 
may employ special counsel for specific needs.  

 The TPO Executive Director shall prepare an annual budget on an October 1 to 
September 30 fiscal year basis which shall be approved by the TPO Governing Board.  
The budget shall identify funding sources, participating agencies and the level of 
participation by the various agencies. 
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CHAPTER 3: ORGANIZATION STRUCTURE 
 

The organizational structure of the TPO is designed for the administration, coordination and 
monitoring of a cooperative venture of participating agencies. These agencies perform 
interdependent functions supporting development of an integrated transportation plan and 
programs to implement.  The work of the organization is carried out within the structure and 
process shown in Figure I.  Following is a brief description of major TPO structural elements: 

 
Figure 1 TPO Master Organization Chart 
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3.1  TPO Governing Board 
 
The TPO Governing Board is composed of twenty-three (23) voting members, and two (2) 
nonvoting members.  The nonvoting members are accorded the same rights and privileges as other 
members, except the right to present resolutions or motions or to vote on them.  

 
The Governing Board is vested with the responsibility for exercising the powers of the TPO 
including the final decision on all policy matters, adoption or endorsement of transportation plans 
and programs, adoption of budgets, approval of agreements or contracts, adoption of rules, and 
establishing or changing its internal operating structure. In addition to the structure shown in 
Figure I, the Board may appoint special committees and task forces composed of public and/or 
official representatives for the purpose of seeking advice and recommendations as necessary. 

 
3.2  TPO Executive Director 
 
The Executive Director is designated by a majority vote of the whole number of voting members 
of the Governing Board.  The TPO Executive Director serves at the pleasure of the TPO Governing 
Board.  The Executive Director is fully responsible for the administration of the TPO and for 
conducting the transportation planning process including appointment, assignments, direction and 
control of all necessary TPO personnel.  The Executive Director recommends to the Governing 
Board the appropriate structure to carry out the responsibilities set forth in the agreement between 
the TPO and the BCC, and recommends procedures by which the transportation planning process 
may be monitored and coordinated as well as develops operating procedures to conduct TPO 
functions.  The Executive Director is the principal advisor to the Governing Board in all matters 
under its jurisdiction.   Under the supervision of the TPO Executive Director, the TPO staff 
coordinates the activities of the component structure comprising the TPO; prepares agendas, 
resolutions, agreements and other documents; prepares an annual report; coordinates the 
implementation of policies established by the Governing Board as reflected in the transportation 
planning program. 

 
3.3  Clerk of the TPO Governing Board  

 
In response to F.S. 339175 2(e) requesting the governing body of the TPO designate an agency 
clerk, the TPO Board passed resolution #40-07.  The Clerk of the TPO Governing Board is a staff 
position under the TPO Executive Director.   The Clerk is officially responsible for the retention 
of official records including, but not limited to, minutes, resolutions, records of TPO Board 
appointed committees, contracts, agreements, and etc. in accordance with federal law and Florida 
statutes. The TPO Clerk prepares the meeting agendas, official copies of documents such as 
resolutions and meeting minutes as adopted by the TPO Governing Board and the Transportation 
Planning Council (TPC), and certifies legal documents on behalf of the TPO Board. The TPO 
Clerk is also responsible for advertising in accordance with federal and state regulations.  
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3.4  Legal Counsel 
 

The County Attorney of Miami-Dade County is the legal counsel to the TPO. The legal counsel 
attends all meetings of the TPO and approves the form and legal sufficiency of all contracts and 
agreements entered into by the TPO. 

 

3.5  Transportation Planning Council 
 

The Transportation Planning Council (TPC) is composed of voting and nonvoting members. The 
TPO Executive Director serves as the chair of the TPC. Council members are composed of senior 
technical staff from agencies such as the Florida Department of Transportation (FDOT), the South 
Florida Regional Transportation Authority (SFRTA), the Miami-Dade Expressway Authority 
(MDX), and a representative from the Miami-Dade County Public School Board, the Miami-Dade 
County League of Cities, and municipalities with voting membership on the TPO Governing 
Board.  Also, the Directors of county departments participating in the transportation planning 
process. Nonvoting members include technical staff of pertinent federal, state, and regional 
agencies. Only in the absence of the respective directors at Council meetings may the alternates 
exercise their right to vote. 
 
The TPO Clerk of the Board develops and prepares the TPC agenda, gives notice of its meetings, 
keeps minutes and records of its proceedings, prepares resolutions, and sees that the policies and 
directives of the Council are carried out.  Membership on the Council is as follows: 
 

Chairperson: 
TPO Executive Director 

 

Director or Designee: 
Miami‐Dade Aviation Department 
Miami‐Dade Expressway Authority 

Miami‐Dade Public Works and Waste Management Department 
Miami‐Dade Regulatory and Economic Resources 

Miami‐Dade Seaport Department 
Miami‐Dade Transit 

Miami‐Dade Water and Sewer Department 
 

Representative: 
City of Hialeah 

City of Homestead 
City of Miami 

City of Miami Beach 
City of Miami Gardens 
City of North Miami 

Florida Department of Transportation 
Miami‐Dade County League of Cities 
Miami‐Dade Public School Board 

South Florida Regional Transportation Authority 
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The TPC is responsible for the overall technical adequacy of the TPO planning program and 
advises the Governing Board on the various proposed program actions.  While the agencies 
participating in the planning process are responsible for the day-to-day conduct and management 
of transportation planning work activities, as specified in the Unified Planning Work Program 
(UPWP), the TPC has ultimate responsibility for the technical adequacy of the various products 
that are transmitted to the Governing Board for acceptance and adoption. 
 
The TPC relies on standing committees concerned with major products of the transportation 
planning program.  These committees are: 
 

 Transportation Planning Technical Advisory Committee (TPTAC) 
 Transportation Improvement Program (TIP) Development Committee 
 Long Range Transportation Plan (LRTP) Steering Committee  
 

In addition, the TPC establishes inter-agency task forces and special committees to ensure 
coordination of important concerns as needs arise. The TPC Chair appoints the chairperson to TPC 
Committees and Task Forces. Additionally, the TPC Chair determines the membership of these 
committees and task forces. The function of a standing TPC Committee or a Task Force is to 
provide oversight and pertinent recommendations on key activities and products before they are 
considered by the TPC. As such they: 
 

 Review and monitor overall schedules for undertaking critical work elements leading to 
transportation planning decisions, with a concern for important milestones where TPC and 
TPO Board consideration is desired. 

 Review generalized work programs developed by Project Managers before work is begun. 
 Establish consistent formats for the transportation planning process. 
 Review milestone products and other documents to ensure technical adequacy. 
 

Standing committees and task forces provide periodic status reports to the TPC and offer 
suggestions to the TPC on the advisability of recommending approval by the Governing Board of 
transportation planning documents.  The TPO staff provides coordination and guidance for these 
activities. 

 

3.6  TPO Citizens’ Advisory Committees 
 
In 1983 a Federal mandate required the MPOs to provide a forum for citizens to become involved 
in the transportation planning process. In response to this mandate, the Citizens Transportation 
Advisory Committee (CTAC) was created. Over the years the TPO Governing Board formed, the 
Bicycle/Pedestrian Advisory Committee (BPAC), Transportation Aesthetics Review Committee 
(TARC), and Freight Transportation Advisory Committee (FTAC) to focus on specific areas in 
the transportation planning process. Each TPO Board Member shall, subject to TPO Board 
approval, appoint one representative to each of the TPO citizens’ committees who must be a 
permanent resident and elector of Miami-Dade County unless the TPO Board, by a two-thirds vote 
of its membership, waives this requirement. No appointee to a committee shall serve more than 
eight (8) consecutive years on any one TPO citizens’ committee.  Nothing set forth in the preceding 
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sentence shall prohibit any individual from being reappointed to a TPO citizens’ committee after 
a hiatus of two (2) years. Notwithstanding the foregoing, a TPO Board member may reappoint an 
existing citizen to serve in excess of the eight (8) year term limit, provided that said member has 
demonstrated exceptional dedication and service to the committee and that the reappointment is 
presented to the TPO Governing Board in the form of a resolution and approved by a two-thirds 
(2/3) vote of the full membership of the TPO Governing Board. The term of every committee 
member appointed by a TPO Board member shall automatically expire when: 
 

1. The appointing Board Member leaves office; or 
2. The appointing Board Member's term of office expires. 

 
Although citizens of these committees are appointed by the TPO Board and serve at the pleasure 
of the appointing Board member, a citizen committee member can be removed if:  
 

1. in a given fiscal year: (i) he or she is absent from two (2) consecutive meetings without an 
acceptable excuse; or (ii) if he or she is absent from three (3) of the committee’s meetings 
without an acceptable excuse.   
 

2. A member of a TPO committee shall be deemed absent from a meeting when he or she is 
not present at the meeting at least seventy-five (75) percent of the time.  An “acceptable 
excuse” is defined as an absence for medical reasons, business reasons, personal reasons, 
or any other reason which the TPO Board, by a two–thirds vote of the membership deems 
appropriate. 

   
Additionally, a committee member shall be automatically removed if he or she is absent (excused 
and/or unexcused) for fifty percent of the total number of meetings held within a fiscal year. 
 

3.6.1  Citizens Transportation Advisory Committee  

CTAC members are appointed from both the general public and from civic organizations, 
in order to provide citizens with the opportunity to become involved in the transportation 
planning process either by geographic area or because of a special interest. One of CTAC’s 
main responsibilities is to ensure that proposed transportation projects are responsive to the 
community’s perceived needs and goals. The duties of the CTAC include, but are not 
limited to: reviewing the program’s technical work products prior to their submission to 
the TPO Board for approval; monitoring the public involvement process and 
recommending improvements to increase its effectiveness or overcome perceived 
deficiencies; and dealing with other transportation planning matters as necessary.   

 

3.6.2  Bicycle Pedestrian Advisory Committee 

BPAC members are sought from organizations and groups such as bike clubs, civic 
organizations, walking/running clubs, educators, engineers and the elderly. The 
responsibilities of the BPAC include assisting with the development of the non-motorized 
component of the Long Range Transportation Plan (LRTP), reviewing transportation plans 
and programs and providing an opportunity for the public to speak on issues that affect 
people who walk or ride a bicycle.  
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3.6.3  Transportation Aesthetics Review Committee 
The Transportation Aesthetics Review Committee (TARC) was created by the TPO as a 
permanent part of the TPO review process for the architectural and aesthetic review of 
major bridges and transportation projects. Although, most appointees have a design 
background including architects, landscape architects, planners, and engineers, other 
interested persons are welcome. The mission of the TARC is to ensure that high visibility 
transportation projects are reviewed for their aesthetic impact on the community before 
contracts are finalized, and to advise the TPO Board on aesthetic aspects of transportation 
projects. The Aesthetic Guidance and Action Plan for Transportation Projects in Miami-
Dade County can help designers incorporate aesthetics into such projects. 

 

3.6.4  Freight Transportation Advisory Committee 
The Freight Transportation Advisory Committee (FTAC) was created as a formal 
committee of the TPO planning process for advising the TPO Board on matters of 
multimodal freight transportation. The mission of FTAC is to address the multimodal 
transportation needs of freight movement throughout Miami-Dade County. Members of 
FTAC represent the stakeholders of the freight and goods movement industry in Miami-
Dade County and are usually selected from private sector freight firms involved in break-
bulk, marine cargo, logistics, local distribution, air cargo, terminal, rail freight, warehouse, 
and over-the-road operations, among others. The voting members are joined by ex-officio 
public sector agencies on the committee representing freight-associated transportation 
agencies. 

 
3.7  Review by Miami‐Dade County Municipalities 
 

The Miami Urbanized Area has thirty-five (35) incorporated municipalities. The transportation 
planning and programming process directly impacts the interests and activities of these entities.  
To provide a mechanism to evaluate the products and recommendations made from the 
transportation planning process, a municipal review procedure, also referred to as the 
“intergovernmental process”, has been established to allow for the proper consideration of the 
interests of the municipalities.  This procedure provides elected and appointed municipal officials 
with a continuing opportunity to give timely and organized input to the transportation planning 
process.  All planning proposals and other formal matters relating to urban area transportation 
programs and projects are routinely submitted in draft form to municipal authorities. 
 
3.8  Transportation Disadvantaged Local Coordinating Board 
 
The Miami-Dade County Transportation Disadvantaged Local Coordinating Board (LCB) was 
established by the Florida Commission for the Transportation Disadvantaged (CTD). The LCB is 
required to identify local transportation service needs and provide information, advice and 
direction to the local Community Transportation Coordinator (CTC) on the coordination of 
services to be provided to the transportation disadvantaged through the Florida Coordinated 
Transportation System (FCTS), as required by Chapter 427, Florida Statutes.  
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The CTD establishes the membership of the LCB, but in accordance with Section 427.0157, 
Florida Statutes, members of the LCB, including the appointment of a local elected official to 
serve as the Chairperson, are appointed by the Miami-Dade TPO, the designated official planning 
agency. The membership shall be consistent with Rule 41-2.012, F.A.C. The TPO administers the 
LCB to ensure the following required tasks are approved and delivered to the CTD: 
 

 Assist with and approve the local CTC’s evaluation process 
 Approve the local TD Grievance Procedures  
 Appoint members to the local TD Grievance Committee to serve a two-year term  
 Hold an annual Public Hearing  
 Review and approve the Annual Operating Report (AOR)  
 Review and approve Coordination and Fare Agreements (CFA)  
 Review and approve the Trip & Equipment Grant Rate Model  
 Review and approve Transportation Disadvantaged Service Plan (TDSP) 

  

3.9  Southeast Florida Transportation Council (SEFTC)  

  
The Southeast Florida Transportation Council (SEFTC) is a formal partnership between the 
Miami-Dade, Broward and Palm Beach Metropolitan Planning Organizations (MPOs) within the 
US Census designated Miami Urbanized Area (UZA). The Miami UZA, as first defined following 
the 2000 U.S. Census, encompasses parts of Miami-Dade, Broward, and Palm Beach counties. In 
2005, the three MPOs created the SEFTC through an Interlocal Agreement, which is made up of 
representatives from each of the three TPO Boards. The SEFTC serves as a forum for policy 
coordination and communication, and undertakes regional planning efforts resulting in, but not 
limited to: 
 

 Regional long range transportation plans covering the tri-county region 
 Regional project prioritization and selection processes 
 Regional public involvement process 
 Performance measures to assess the effectiveness of regional coordination 

 
SEFTC facilitates transportation planning by engaging the public and fostering strong partnerships 
between the three MPOs with other agencies, local governments and communities. One of SEFTCs 
most important responsibilities is developing and implementing its Regional Transportation Plan 
(RTP) in coordination with other regional and local plans, while moving toward an agreed-upon 
vision for transportation in Southeast Florida. This plan is updated every five years to adapt to 
population changes of the region. Steps involved in developing the 2040 RTP range from goal 
setting to selection and prioritization of projects for inclusion in a financially feasible plan. 
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CHAPTER 4: TPO MAJOR DOCUMENTS 
 

4.1  Introduction  
 
Pursuant to United States Code Title 23 of Federal Regulations Section 134, the Miami-Dade TPO 
has the authority and the responsibility by federal law to conduct the transportation planning 
process for the metropolitan area and to be the region’s policymaking organization responsible for 
prioritizing transportation initiatives. To achieve this obligation, the TPO works in close 
coordination and cooperation with the Florida Department of Transportation, transit operators, and 
other transportation partners.   
 
To ensure compliance with federal laws and regulations, the TPO is required to carry out three 
main documents:  the Long Range Transportation Plan (LRTP), the Transportation Improvement 
Program (TIP) and the Unified Planning Work Program (UPWP).  
 
4.2  The Long Range Transportation Plan (LRTP) 
 
A central feature in the TPO’s program efforts is the development and maintenance of an updated 
Long Range Transportation Plan (LRTP).  The plan shall provide for the development and 
integrated management and operation of transportation systems and facilities (including accessible 
pedestrian walkways and bicycle transportation facilities) that will function as an intermodal 
transportation system for the metropolitan planning area and as an integral part of an intermodal 
transportation system for the State and the United States. In addition, the LRTP must include a 
financial feasibility assessment indicating the funding necessary to implement improvements for 
its duration must include both long-range and short-range strategies; and it must comply with all 
other state and federal requirements.  Also, the LRTP is subject to air quality conformity 
requirements established by section 176 of the Clean Air Act Amendment (CAAA).  

 
A Long Range Transportation Plan covering at least a twenty-year (20) horizon is required of all 
recipients of federal funds. In air quality conformity attainment areas, the TPO is required to  
review and update the plan at least every five years, to confirm the validity and consistency with 
current and forecasted transportation and land use conditions [23 C.F.R. 450.322(c)]. The LRTP 
is developed by technical staff and represents all transportation modes.  All of the various county, 
state and federal agencies with transportation planning and implementation responsibilities 
participate in formulation of the plan through their staff activities and in the LRTP Steering 
Committee’s ongoing work.  Input from Miami-Dade County municipalities is requested and 
considered on a regular basis.  The plan is coordinated with regional agencies and entities as well. 

 
Also, the LRTP is coordinated for consistency with the County’s Comprehensive Development 
Master Plan (CDMP).  Provisions of Chapter 163, F.S. limits Miami-Dade County’s funding or 
construction of transportation improvements to projects and facilities that are contained in the 
CDMP.  Because the exclusion of a transportation project or facility from the CDMP could 
effectively prevent Miami-Dade County’s participation in the project, notwithstanding the 
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project’s inclusion in the TPO’s LRTP, it may be necessary to amend the CDMP to implement 
projects contained in the LRTP. Prior to its adoption by the TPO Board, the Plan is endorsed by 
the Transportation Planning Council (TPC) and made available for review by civic and public 
organizations including municipalities, the four TPO citizens’ committees (BPAC, CTAC, FTAC 
and TARC) and citizens in general. 
 
Figure 2 Transportation Plan Development, Adoption and Organization Chart Implementation Process 
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4.3  The Transportation Improvement Plan (TIP) 
 
As stated in the Code of Federal Regulations (CFR) Title 49 Part 1410.324, the designated 
Metropolitan Planning Organization (MPO) is responsible for advancing the Transportation 
Improvement Program (TIP) in a metropolitan planning area. The TIP is the short range element 
of the Long Range Transportation Plan (LRTP).  This short range element consists of projects 
programmed in a five-year time span, which one year is current (the annual element) and four are 
proposed.  Each year, the TIP is modified by adding a new fifth year and advancing the first of its 
future years to current status.  The improvements identified in the TIP are carried out through 
orders of priority expressed through technical analyses conducted during the preparation of the 
LRTP.  These analyses are also part of the work defined in the Unified Planning Work Program 
(UPWP).  
  
  The TIP must include transportation management system strategies proposed for implementation 
during the time frame of the document.  Since the TIP is required to be prioritized and financially 
constrained, the document identifies all sources of funding that are known or anticipated to be 
available during the program period.  The Transportation Plan is adopted by the Governing Board 
of the TPO, and accepted by the state and federal agencies involved in local transportation planning 
and implementation such as, the Florida Department of Transportation, the Federal Highway 
Administration, and the Federal Transit Administration. The TIP may be amended at any time 
during a program year by the same procedures required for developing and adopting the original 
document. Projects approved by the TPO Board in the TIP are subsequently implemented by the 
Miami-Dade County Board of County Commissioners and, when required, by federal and/or state 
agencies. 
 

4.3.1  Funding Sources 

The LRTP and the TIP both draw funds from the following 3 major funding sources: 
  
1. Federal 
2. State (under this category Florida Turnpike Enterprise is included) 
3. Local Funding includes Secondary Gas Tax, Local Option Gas Tax, Road Impact Fees, 

and the People’s Transportation Plan ½ penny sales Tax.  Miami-Dade Expressway 
Authority funds are locally levied and fund the MDX program.  

 
4.3.2  TPO Program Priorities  
The TPO Program Priorities is an annual listing of major transportation projects prepared 
by the TPO and submitted to FDOT.  The Program Priorities identify the high priority 
projects from Priority II of the approved Long Range Transportation Plan (LRTP), which 
FDOT should program with funding in the annual work program development cycle.   
 
As set forth in this Prospectus, the process for developing the TPO program of priority 
projects has been incorporated into the overall TIP development process and utilize the 
same development schedule. The FDOT five-year work program feeds directly into the 
TPO’s TIP development process.  Therefore, consistent with the requirements of 23 USC 
and 49 USC Chapter 53 and FS 339.175(8), the TPO Program Priorities is an annual 
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coordination effort between the TPO, which is the agency responsible for the planning 
process, and the agency responsible for implementation of the identified high priority 
projects.  The purpose of this effort is to communicate to the State the priority projects for 
inclusion in the “new 5th year” of the FDOT Work Program.  The FDOT shall fund the 
priority projects with the Federal Transportation Management Area TMA funds which are 
allocated and prioritized by the TPO.     

 
4.4  Amendment to TPO Major Documents 
 
Three major steps are involved in amending the plan: 
 

1. Technical review and analysis, 
2. Citizen involvement, and   
3. Policy decision 

 
An amendment is a major revision to the Long Range Transportation Plan (LRTP) or the 
Transportation Improvement Program (TIP).  It includes addition or deletion of projects, or major 
changes in the scope and/or cost of a project.  Amendments must be submitted to the TPO staff in 
the prescribed format and are reviewed for sufficiency of information and supporting 
documentation. Citizen review procedures in the amendment process are accomplished through 
the regular citizen activities defined in the TPO process. Amendments to major TPO documents 
require a public hearing and TPO Board approval.  LRTP and TIP amendments may be considered 
at any time throughout the year.  

 
4.4.1  LRTP AdministraƟve ModificaƟon 
An administrative modification is a minor revision of the LRTP, usually necessitated by a 
minor change in the scope or cost of a project which does not require an amendment.  The 
administrative modification does not require public review and comment, or the 
demonstration of fiscal constraint per 23 CFR 450.104. 

  
4.4.2  TIP Administrative Amendment 
FHWA and FTA allows administrative TIP amendments during the 3 month gap (between 
July 1 and September 30) for new projects that were added during the Tentative Work 
Program development cycle.   During this time-frame the TPO Executive Director has the 
discretion to grant an administrative TIP amendment.  An Administrative TIP amendment 
does not require TPO Board approval. 

  
4.5  Unified Planning Work Program 
 
Under 23 C.F.R. Part 450, an TPO is required to document planning activities in a Unified Planning 
Work Program (UPWP) to indicate who will perform the work, the schedule for completing it, and 
all products that will be produced.  Additionally, the UPWP serves as the TPO Operating Budget. 
 
The annual program of technical studies and related activities that support the transportation 
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planning and improvement programs is contained in the Unified Planning Work Program (UPWP).  
Example of activities included in the UPWP are:  Long Range Transportation Plan, Transportation 
Improvement Program, data surveillance, travel modeling and forecasting, regional support work, 
community involvement, highway, transit, special technical studies, and other aspects of technical 
support necessary to the transportation planning process. In the UPWP document, the local or state 
agencies involved in each phase of the program are indicated, as is the transportation process.  The 
UPWP is in support of goals and objectives established by the TPO, and relates to state and national 
transportation program areas of emphasis. The levels and sources of federal, state or local funds to 
support the program are described and products from the various technical or support activities are 
identified.  
 
The UPWP  includes a discussion of all urban area transportation planning activities and a 
description of transportation related air quality planning activities and documentation of all work 
to be performed with federal planning assistance under sections 5303, 5307 or 26(a)(2) of the FTA 
49 U.S.C. and 23 U.S.C. The document is developed under the guidance of the Transportation 
Planning Council and is approved by the TPO Board and the appropriate state and federal agencies. 
 

4.5.1  UPWP Call for Ideas 
The “Call for Ideas” (CFI) program is an outreach tool used to solicit ideas from the general 
public and local government agencies to improve Miami-Dade County’s transportation system.  
A flyer is developed, which requests submittal of creative ideas in the area of transportation 
planning that will provide effective solutions to alleviate traffic congestion in the areas of 
highways, transit, freight, air, sea, non-motorized and safety. The solicitation process begins 
in November of each year with a deadline of late January. Ideas submitted are reviewed and 
shortlisted by the TPO. Selected submissions are then considered for inclusion in the UPWP 
in the form of studies. 

 
4.6  Annual Cycle of TPO Documents 
 
The information presented in Figure 3 shows the annual review and approval cycle of major TPO 
plans and programs.  Many aspects are taken into account in the establishment of these procedures 
and calendar dates.  Elements such as the administrative fiscal years of the agencies involved, dates 
when documents are required by the funding federal agencies, state requirements concerning 
FDOT plans and programs and the allowance of reasonable periods of time for formal review by 
the various committees involved are all aspects considered in the development of this annual cycle.  
 
Figure 3 also shows a cycle for the FDOT Five Year Work Program. While this is not a formal 
TPO document, it is an item of critical significance to the program since the projects included in 
the work program for any given time period are also submitted by the FDOT for inclusion in the 
TPO’s TIP for the same period. 
 

 
Figure 3 Annual Development & Activity Cycle of Formal Transportation Planning Documents 
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LONG RANGE TRANSPORTATION PLAN (LRTP) 
Updated every 5 years with plan amendments as needed 

Activity Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 
Public Participation      O O O     
LRTP Steering Committee   O O O O O O     
CTAC      P   E    
TPC       P   E   
TPO Governing Board          A   
Submission to FDOT, FHWA & FTA            S 

TRANSPORTATION IMPROVEMENT PROGRAM (TIP) 
Updated annually with amendments as needed 

Activity Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 
TIP Development Committee O O O O        O 
CTAC   P E         
TPC    P E        
TPO Governing Board     A        
Submission to FDOT, FHWA & FTA     S        

TPO Program Priorities 
Activity Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 
TPO Program Priorities 
Development 

O O O O         

TPC    P E        
TPO Governing Board     A        
Submission to FDOT      S       

FDOT Work Program Development 
Activity Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 
Work Program “Gaming”      O O O     
Public Hearings         P    
TPC         P E   
TPO Governing Board          E   

UNIFIED PLANNING WORK PROGRAM (UPWP) 
Updated biennially with amendments as needed 

Activity Jan Feb Mar Apr May June July Aug Sept Oct Nov Dec 
Document Development O O O O       O O 
CTAC    P E        
TPC    P E        
TPO Governing Board     A        
Submission to FDOT, FHWA & FTA     S        

 
Symbol Key: 
  
O    Ongoing 
P     Presentation/Preliminary Review  
E     Endorsement 
A     Adoption 
S     Submission 

 
 
CTAC  
FDOT  
FHWA  
FTA  
TPO  
TPC  
TPTAC  

 
 
Citizens Transportation Advisory Committee 
Florida Department of Transportation 
Federal Highway Administration 
Federal Transit Administration 
Metropolitan Planning Organization 
Transportation Planning Council 
Transportation Planning Technical Advisory Committee 
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CHAPTER 5: PROGRAM MONITORING REVIEW AND 

REPORTING 
 
5.1  Program Management 
 
The Executive Director of the TPO acts as the overall program administrator and manager.  
Technical management control over each project in the transportation planning program is 
exercised by the respective project manager to whom the task is assigned.  Ultimate review of 
program work products rests with the Transportation Planning Council (TPC) and its task forces 
and committees. 
 
5.2  Monitoring 
 
A monitoring process is applied to the transportation planning and programming process by the 
TPC through the Executive Director of the TPO to ensure that: 
 
 Programs and projects are consistent with adopted TPO policies. 
 Programs and projects are responsive to identified issues and problems. 
 Changes are consistent with Comprehensive Development Master Plan and Transportation 

Plan recommendations. 
 The surveillance program produces the data required to support transportation planning 

recommendations. 
 The products of the planning work program serve their intended purpose and are cost 

effective. 
 
5.3  Review 
 
Responsibility for the overall direction and control of administrative and technical review rests 
with the TPC and its committees.  The review process is used to develop recommendations for 
desirable changes in current and proposed transportation plans and programs in terms of policy, 
technical procedures, administration and coordination. 
  

5.4  Reporting 
 
A reporting system is used to review the status, progress, and achievements of the TPO at all levels.  
Quarterly reports on the status of the UPWP are prepared by the Executive Director of the TPO 
based on project reports furnished by individual project managers.  They are submitted to the TPC 
for review and acceptance before transmittal to the funding agencies. The Executive Director of 
the TPO prepares additional summary reports to the TPO Board, TPC, and others informing them 
of performance, progress and compliance with goals and objectives of the overall TPO program. 
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CHAPTER 6: PUBLIC PARTICIPATION PROCEDURES 
 

6.1  Goal 
 

Under the 23 Code of Federal Register (CFR) Subpart C, MPOs must develop a stand-alone Public 
Participation Plan (PPP). The main goal of the Miami-Dade TPO’s PPP is to involve the general 
public in the transportation planning and decision making process by providing information 
regarding TPO transportation plans and programs, and to consider all comments and incorporate 
the agreed upon modifications prior to the adoption of the plans. This ensures a two-way exchange 
of information. The information within this Chapter summarizes what is included within the PPP. 
  
6.2  Objectives 

 
The following are the main objectives of the Miami-Dade TPO’s public involvement process: 
 
 To encourage effective participation by attracting a larger number of interested citizens and 

organizations that will provide decision-makers with reliable input. 
 To achieve adequate support for transportation related plans by providing timely and reliable 

information to the general public. 
 To create a process tailored to local circumstances. 
 To establish an adequate mechanism to evaluate the openness, fairness, and responsiveness to 

the process. 
 To solicit informed general public input to effectively develop transportation plans and 

programs. 
 

6.3  Additional Elements Considered in the Process 
 

A well-organized citizen participation program involves elements that must be considered in the 
process. Among them are: 
 
 Defining the role of the general public in the process. 
 Determining the methodology and strategies to be included in the process. Including a broad 

mix of techniques, and combine them as appropriate. 
 Establishing a commitment for the level of resources (funding and staffing) according to the 

priority of the plan. 
 Establishing procedures to evaluate the desired participants, needs for public education, 

selection of the appropriate techniques, response to public comments and effectiveness of the 
process.   
 

6.4  Title VI of the Civil Rights Act of 1964 
 

42 United States Code (U.S.C.) 2000d-2000d-7 Title VI of the Civil Rights Act of 1964  as 
amended provides that: “No person in the United States shall, on the grounds of race, color, or 
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national origin, be excluded from, participation in, or be denied the benefits of, or be subjected to 
discrimination under any program, or activity receiving Federal financial assistance”. To comply 
with Title VI the Miami-Dade TPO has established the following goals: 
 
 To maintain membership composition in the Citizens Transportation Advisory Committee 

(CTAC) that represents the demographics of the citizenry of Miami-Dade County. 
 To develop better documentation efforts related to Title VI activities. 
 To provide information to FHWA that demonstrates the participation of minority and female 

consultants in the contracting process. 
 To provide additional opportunities to the community to participate in the TPO programs and 

activities. 
 To establish specific public involvement programs for the Long Range Transportation Plan 

(LRTP), the Transportation Improvement Program (TIP), and the Unified Planning Work 
Program (UPWP). 

 To allow adequate review time for public comment in the TIP development process. 
 To increase public participation at public hearings. 
 To implement Sociocultural Effects strategies and techniques into the TPO planning process. 
 To address the distribution of benefits and impacts of the transportation investment program. 
 
6.5  Methodology 
 

6.5.1  Early Involvement 
To comply with this requirement it is important to involve the general public from the 
beginning of the transportation planning process. It is therefore necessary to define the role of 
each participating group as follows:  
 
 Participating Agencies shall work with the general public to: provide access to general 

information; provide adequate time for public response; prepare documentation for public 
distribution that is both concise and easy to understand; and keep the public informed 
about the transportation plans and programs. 

 The General Public shall be able to: participate in the meetings; learn about the process; 
identify the needs of the community at large; evaluate projects; and propose alternative 
solutions. 

 Decision-Making Officials shall assure that the public participation process is established 
according to: federal requirements and the needs of the community; assure that there are 
enough resources to implement the program; provide adequate time for public comments; 
consider the public responses and concerns to the plans and programs presented to the 
community; and evaluate the impacts of such comments.  

 
The following process will be followed: 
 
 Transportation plans will continue being developed and evaluated without changing the 

current process.  In this case, plans shall be reviewed and endorsed by: the Citizens 
Transportation Advisory Committee (CTAC); the Transportation Planning Technical 
Advisory Committee (TPTAC); and the Transportation Planning Council (TPC).  Finally, 
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after these endorsements, the TPO Board may approve the plans.  
 To provide for additional early involvement, the Chair of the CTAC, or his/her designee, 

will be a member of those steering committees established for the development of the 
LRTP, the TIP, and the UPWP, as well as any other study advisory committees, as 
appropriate.  
 

6.5.2  Timely Public Notice 
Revisions to the Miami-Dade TPO’s Public Participation Plan (PPP) will be available forty-
five (45) calendar days prior to its adoption by the TPO Board.  During this period, comments 
from state and local agencies, as well as from private organizations and the general public will 
be received and proper consideration will be given. 
 
All transportation plans and other formal documents detailing the TPO process will be 
available for comments at least fourteen (14) calendar days prior to their adoption.  These 
include, but are not limited to, the Transportation Improvement Program (TIP), the Long 
Range Transportation Plan (LRTP) and the Unified Planning Work Program (UPWP). 

 
6.5.3  Coordination 
Representatives of transportation related agencies, state and local officials and the general 
public are part of the existing policy, technical and citizen advisory committees. Also, 
representatives of local, state and federal environmental resource and permitting agencies shall 
be involved, as appropriate. Close coordination between the TPO and Florida Department of 
Transportation (FDOT) is a strong element of the process. Provisions, where deemed 
appropriate, are made for the involvement of the following organizations that are already active 
in the TPO’s transportation planning process:  
 
 Traffic, Ridesharing, Parking, Transportation Safety and Enforcement Agencies 
 Commuter Railroad Operators 
 Airport and Port Authorities 
 Toll or Expressway Authorities 
 Private Transportation Providers 
 Elderly and Disabled 
 Minorities 
 Business Community 
 Freight Movement Operators 
 Municipal Elected Officials 
 
Finally, the process shall provide for mutual collaboration with the various citizen grassroots 
organizations within Miami-Dade County. 

 
6.5.4  Notification 
As part of the public participation process, advertisements are published in a local newspaper 
to indicate the request for comments on applicable plans. For example, documents that are 
advertised are: adoption and/or amendments of the TIP, LRTP, and UPWP. 
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Copies of the documents are also sent to city, county and state officials for their review and 
information. When required, additional efforts shall be taken to notify specific groups that 
could be potentially impacted by such TPO plans. 

 
6.5.5  Document Accessibility 
Transportation plan documents may be requested by phone, fax, e-mail or in person from the 
Miami-Dade TPO.  Major documents may also be downloaded from the TPO website. The 
distribution of these documents will be made by regular mail, fax or e-mail as appropriate.  
 
Easy to understand documents (brochures, newsletters and notifications) will be prepared for 
the general public when appropriate. 
 
Coordination will take place to provide information regarding the transportation plans with 
organizations representing minorities, the elderly and persons with disabilities. 

  
6.5.6  Physical Accessibility 
It is the policy of the TPO to comply with the Americans with Disabilities Act (ADA).  
Opportunities for public involvement shall be provided for all persons, including those with 
disabilities, to participate in the transportation planning process. Provisions are made, upon 
request, for vision or hearing impaired persons. The availability of these services is included 
in advertising for TPO meetings and activities. 
 
In order to accommodate elderly persons and persons with disabilities, the TPO also considers 
access to public transit services, physical facility access and parking availability when selecting 
locations for all TPO activities.   
 
6.5.7  Openness 
To provide open participation, a session is formally scheduled to receive comments from the 
general public at the beginning of each citizen advisory committee meeting agenda. 
 
To encourage regional scale participation and awareness, transportation plans are submitted to 
the Broward and Palm Beach MPOs for information and comment. 
 
6.5.8  Public Involvement Techniques 
These are the mechanisms used to inform the general public and encourage their participation 
in the transportation planning process. Multiple outreach methods and strategies have been 
developed to involve larger numbers of groups in the process. Specific public involvement 
plans (PIP), to be established by the TPO, will combine different techniques according to the 
individual characteristics of each plan or project. The following are the proposed steps to be 
followed when developing a PIP: 

 
1. Access the TPO’s resource bank containing names, addresses and particular interests of 

organizations and individuals who are willing to participate in the process. Organizations 
which can reach persons not traditionally involved will also be included. These 
organizations and individuals will be contacted and assigned to a particular task group, as 
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appropriate. 
2. An advertisement may be published asking for interested organizations and individuals to 

participate in this process.  
3. Letters shall be mailed to different groups to promote active involvement by the 

community and businesses. 
4. Using the TPO’s Transportation Outreach Planner, utilize outreach strategies and 

techniques best suited for the specific plan or program (elements shall be implemented as 
personnel and monetary resources allow for the development of the project or plan). 

 
6.5.9  Monitoring Program 
Quantitative and qualitative analysis, as deemed appropriate, shall be made to evaluate the 
responsiveness of the community to the proposed public involvement process and its 
effectiveness in the transportation planning process. 
 
To keep a record of the distribution of documents, a list containing the names of the persons 
or the entities, who request such documents, will be maintained at the TPO.   
 
6.5.10  Consideration Given to Received Comments 
A summary and analysis of written or oral comments received for the plans shall be included 
within the applicable document, indicating whether and how the draft document changed based 
on each comment. 
 
If the final document differs significantly from the one available for the general public, a 
second opportunity for public comment on the revised document shall be provided.  
 
6.5.11  Process Review 
The public participation process shall be periodically reviewed by the TPO in terms of its 
effectiveness in assuring full and open access for the general public to the transportation 
planning process.  
 
Copies of the approved process shall be submitted to FDOT, FHWA and FTA for their review 
and comment. 
 

6.6  Future Amendments to the Current Process 
 
This section can only be modified, altered, changed or improved by action of the TPO Board by 
means of an amendment to the Prospectus. The amendment will be documented and presented to 
all committees. It will be the result of actions intended to improve the established process once it 
has been in place and tested, and once it has been decided that further refinement is needed, or, as 
a result of accumulated experiences, which prove that the process needs to be improved. 
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FIRST AMENDMENT TO INTERLOCAL AGREEMENT 

This First Amendment to Interlocal Agreement is entered into this25 t8ay of 
April , 2005, by the State of Florida Department of Transportation, Miami-

Dade County, Florida and the School Board of Miami-Dade County, Florida: 

WITNESSETH: 

WHEREAS, the above named entities are parties to an Interlocal Agreement 
dated March 2, 1977 in the form recorded in the Official Records of Miami-Dade County, 
Florida, in O.R.B. 9611 at Page 337; and 

WHERE~, the parties wish to amend their Interlocal Agreement to reflect 
statutory and other changes as provided below 

NOW, THEREFORE, in consideration of the mutual covenants expressed herein 
and other good and valuable consideration, the sufficiency of which is hereby 
acknowledged, the parties amend their Interlocal Agreement as follows: 

1. The second Whereas clause is deleted in its entirety and the following 
substituted therefor: 

WHEREAS, the U.S. Department of 
Transportation, under authority of23 U.S.C. 134 and 
Section 8 of the Federal Transit Act (49 U.S.C. 1607) and 
its implementing regulations contained in Chapter I, parts 
420 and 450 of title 23 of the Code of Federal Regulations 
requires an urbanized area such as the Miami Urbanized 
Area have a Metropolitan Planning Organization (MPO) 
and requires the MPO perform a continuing, cooperative 
and comprehensive transportation planning process that 
results in plans and programs that consider all 
transportation modes and supports metropolitan community 
development and social goals leading to the development 
and operation of an integrated, intermodal transportation 
system that facilitates the efficient, economic movement of 
people and goods within such urbanized area; and 

., "Miami-" is added before the word Dade contained in Subsections .02 and 

.03 of Section 1 ~00. Subsection .06 of Section 1.00 is deleted. The words "MT A" 
and "Metropolitan Transit Agency" are deleted from Subsection .08 of Section 
1.00 and "MDT" and "Miami-Dade Transit" are substituted therefor. The-words 
"UMTA" and "Urban Mass Transportation Administration" are deleted from 
Subsection .011 of Section 1.00 and "FT A" and "Federal Transit Administration" 
are substituted therefor. The Interlocal Agreement is further amended to replace 
every reference therein to "UMT A" with "FT A." . 



3. The statutory reference contained in the first sentence of Section 4.00 is 
deleted and the following substituted therefor: "Sec. 339.175 Fla Stats. (2001 ), as 
same may be amended by the Florida Legislature." The second sentence of 
Section 4.00 through the end of Section 4 is deleted in its entirety and the 
following substituted therefor: 

"The MPO shall be headed by a Governing Board 
designated and appointed as provided in Secs. 339.175(2) 
and 339.176 Fla. Stats. (2001), ~same may be amended by 
the Florida Legislature." · 

4. Subsection .03 of Section 7.00 is deleted in its entirety. The words "Section 9 of 
the Urban Mass Transportation Act of 1964" appearing in the last sentence of Subsection 
.05 of Section 7.00 are deleted and the following substituted therefor: "49 U.S.C. §5307." 
The last sentence of Subsection .06 of Section 7.00 is amended to read as follows: "The 
amount of fiscal participation shall be determined by the MPO Goverriing Board subject 
to approval and lawful approptjation of the respective member bodies." 

IN WITNESS WHEREOF, the parties have caused this First Amendment to Interlocal 
Agreement to be execut~ ~heir behalf as of the date first noted above . .. :;;. ·~~ -r;;;':_~ -~) .. ~A -.. MIAMI-DADE COUNTY 

I \ r---._./ r 
By: J;; j f', ~ . i (S1 \,..- \:' 1 

ATTEST: 

By: Ll.-0Jv·· 7) 
(Seal) 

2 
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STAT! or FLOiIDA D!.PAltTKEHT OF TllAHSPOltTATlOH 
DIVISION OF PL.t.HHINC AJID Pll.OCL\IDIINC 

llltllA.11 Tll.AHSPOlTATIOH PLABHIHC 4Cll.E£KEllT 

TBIS AGJU:Ell:EHT, .. da and entered into on the date 
specifia~ baraio by and betvaeo tha STATE OF FLOltIDA D1PAll.T­
KEHT OF TILAHSPOll.TATIOH, ao a1ency of tbe State of Florida, 
hereinafter called tbe Dapart•eot, and tbe METlOPOLIT.AJI 
PLAHHIXC OltCAJ!IZATIOI for M!TltOPOLITAH DAD! CO!IHTY, PLOltIDA, 
hereinafter called tha MPO: 

W l T II !. S ·S £ T H: 

WBEltE.f.S'0 the perti•• of thi• Asrea•ent desire to par­
ticipace cooparac1v~lY. io tba parfor•anca, on • continuin1 
baaia, of a coordinatea, co•prebensive tranaportation plaon1n& 
and proar4lllllliDS proceaa to •••ure that hishvay, •••• tranait, 
rail, water, air and other tranaportation facilitiea vill be 
properly located and developed in relation to the urbanized 
area'• oTerall pJAo of deTalop•ent; and 

VBE"i!AS, tl>e Federal Covarnaent, under au.thority of 23 
u.s.c. 134 and Section• 3 (a) (2), 4(a), 5(&) (1), and 5(1) of 
the Urban Kaaa Tranaportation Act of 1964, a• aaended 49(U.s.c. 
1602 (a) (2), l603(a), and l604(g)(l) and (l), require• that 
each urbanised area, aa a condition to the receipt of federal 
capital or operatin& asaiatance, have a contiouin&, cooperative, 
and eompreh•oaive transportation plaooina that reaults in plans 
and prosraaa conaiatent vitb the comprebena1vely planned de­
velopaant of the urbanized area, and stipulate• that the State 
and the Metropolitan :Plannin& Or&anization (MPO.) ahall enter 
loco an asreeaenc clearly idencif yio& cha responaibilitiea for 
cooperatively carr.yiu& 011t auch transportation planning; and 

WHEaUS, the existence, ors•oization, povera, j11riadiction, 
and responaibil1ties of the Metropolitan Plannin& Orsani:at1on 
for Metropoli·tan Dade County, Florida vere established in 
lntcrlocal Asreeaent dated f'r:1t.td .;: l'l?? 
betveen tha Departaent of Transportation, State of F1orida, 
Metropolitan Dade Councy, and the Dade Councy ' scbool ~oard; and 

lraEJ.EA.s. Chapter 334, Tlo.rida Statutes arant• the broad 
authority for the Departaent'a role in transportation; Se~tion 
334.02(5), Florida Statutes evidence• the lesialati9• intent 
that the Departaent be the custodian of the state hi&hvay and 
transportation ayateas and be &iven sufficiently broad authority 



tO fuactiOD adequately ana efficiently 1D all &re&S Of 
appropriate juri•diction: Section 334.211(2) Florida Statutes 
require• tbe Depart•ent co develop co•prehenaive plan•, in 
coojucction vith local 1overn•ent&l bodie• and resional 
plannina 8 acncie•, for all •t&ndard ••tropolitan statistical 
area•; and 

W'l!EILAS, in fulfill•ent of the purpoaa and io the 
exerc1ae of the Yar1oua povers arantcd.by Chapter 334, Florida 
Statutea, the partiea to this Asree•ent ahall observe all 
proTiaioo• of Section 163.1161 - 163.32111 the Local Govara­
aeot Coaprebanaiva Plannina Act and it• auccaaaora, and •ball 
take particular .care that tbe plannina proceaaas and plannin& 
intesrity of local sov•rnaent• aa ••t forth 1o the Local 
Government Coaprebena1va Plannins Act and aa evidenced by the 
legislative intent axpre•••d 1n Section 334.02(7), Florida 
Statutes not be infr1na•d upon. 

NOW, TBtatFO&E, 1n conaidarat1on of the autal covenants, 
proeisea, and repr~aentation berain, the part1aa asrea aa 
follova: 

l.00 Purooaa 

For tbe purpoaea recited in the preaable, and vhicb pur­
poses ~re adopted as • part hereof, tbi• aareeaant i• to act 
fortb the reapon•ibilitie• of the Departaent and the KPO in 
carry1n& out the continuins, cooperative, and coaprehenai•e 
transportation plannina and pro1raam1D1 proce•• in Mecropol1tao 
Dade County, Florida , and to deacribe the cooperative procedure• 
under vb1ch •ucb plannina and proara .. in& vill ~. carried out. 

Tbe Project is defined aa the continuin&, cooperative, 
and comprabanaiva transportation plannin& process for ·Metropolitan 
Dade County, Florida, iocludin& tbe pro1raaain1 of transportation 
1mproveaanta for such area . · 

3.00 Definition• 

.Ol "KPO" ~hall •can the Hctropolitao Planning Orsanira­
~ioo deaianated by the Coveroor for tbe Miaai urbanirad 
araa. 

.02 "DEl'AiTIU:llT" shall 
Tranaportation • 

•ean tbe Florida Departaent of 

• 03 "A-9S ACEllCT" ahall aean tbe areav1de clearinshouaaa 
pursuant to United State• Office of Hana1e•ent and 
lu~sec Circular A-95 . 

• 04 · "MTA" a hall ••an the Dade County He tropolitan Trana it 
Aaency. 



.05 "UHTA" shall aean the Urban Haas . Transportation 
Administration of the U.S. Department of Trans­
portation . 

. 06 "FBWA" shall 1oeu1 the Federal Righvay A.d111inistration 
of the U.S. Departaent of Transportation. 

4.00 PRODUCT DEVELOPMENT ROLES A.ND RESPONSIBILITIES 

.01 The MPO iu cooperation vitb the Departaent aball 
carry out the urban transpo~tatl6A plan6l6g PToC~~• 
as required by t~c applicable federal resulatioos 
as they nov exiat or aa they aay hereafter be 
ehanaed or aodif ied. The Kl'O and the Departaeot 
hereby agree to coaply vith all federal, state or 
local lava and regulation• that pertain to tbe 
urban transportation plannin& proceaa. The MPO 
shall develop and implea•nt a Public Involve•eni 
~roaram and a Citizens Participatioa Structur•• 
It i• intendad that She citixena of Dade County 
vill have an opportunity to become informed of the 
transportation needs of the community, participate 
in the planning proceaa, and aupport tboae reaolu­
tiona and proaraas Vhicb are developed aa a result 
of this agreement. The planoinl process envisaged 
by this aareeaeot vill cover all of the area def iued 
•• urbanixed vitbin Dade County, and adjacent ·vital 
non-urbanised areas in accordance vith plaunina pro­
jections • 

. 02 The HPO, in coo,eracion vith the Department, ahall 
develop and maintain plans and programs, i~cludiog 

at least the folloving aa presently required by 23 
Chapter t, Part 450. 

a) A multi-year multi-modal planning program (Prospectus), 

b) A ~ransportat1oo flan consisting of a long-range . 
element and a Transportation Systc111a · xanageuent 
Element, 

c) A Unified Planning Work Program prepared on an 
annual or biannual basis, 

d) Ao annually updated Transportation Improvement 
Program, and 

e) Other documents and reports necessary to support 
the urban tr~nsportation planning pr~ceaa . 

. 03 The HPO shall, on an annuAl basis, approve the Proepectua 
and the Transport~tion Plan and submit them and any 
modification• thereto to th• Department for reviev. 
The Department shall, by formal administrative action, 
efther concur in the documents aa submitted or r~curn 



.04 
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them co the MPO vich su&sesced revisions, The H.PO, 
after consideration of any su&t••t•d re•i•iona, 
aball submit tbe docuaenta to tbe appropriate 
aaenc1es for Federal approval. Tbc Department aay 
aubmit any comment• concernina any document• to tbe 
appropriate federal aaenciea. 

Tbe MPO shall produce and approve a final draft of 
the annual Unified Plannina Work Prosraa. Tbe MPO 
shall submit this draft oi tbe Unified Plaunina Work 
Progra• and any ~od{f icationa thereto co cbe Deparc­
aent and to cbe atate and araavi4e A-95 clearin&bouaes 
no leaa than one hundred tvaacy (120) da1• before the 
end of the Departaent'a fiacal 1aar. Tbe Departaent 
shall review tbe Unified PlanDiDI Work Prosraa and, 
in cooperation vitb the MPO, eYalute any coaaants 
received fro• the A-95 aaenc1••· Tbe Oaparcaeat ahall 
aubaic the docuaenc vicb it• coaaeata to cha Federal 
lesion lV lncer-aodal Plann1na ~roup. Eli&ibilicy 
for pa1•enc under Section 112 of the 1973 Federal-aid 
Ki&hvay Act vill be continaent upon Federal approval 
of the On1fi9d Plann1n1 Work Prosraa. 

Tbe Tranaporcat1on laproveaent Prosram 1nclud1na an 
annual eleaent and a proaraa eleaent for four (4) or 
more aucceedina years •hall be endorsed annuall1 by 
tbe MPO • . The Deparcaent aball, b1 formal adminiatrat1Ye 
action, either concur in the document aa submitted or 
return it to the MPO vith au11••t•d reviaiona. The 
MPO, after consideration o/ an1 au11eated reviaiona, 
ahall submit the Tranaportacion Improvement Program 
no leas than thirty (30) da1a before the end of the 
Departaenc'a fiacal year: 

a) to the Covernor of Florida 

b) to the Orban Maas Tranaportat1on Administration 

c) to the Federal Hi&hvay Adainiacration (throush the 
Department) 

d ) to the State, keaional a'd areavide A-9S 
clearinahouaes 

Additions, deletions and •odificat1ons to project• in 
~be,Tranaportation l•proveaent Proaraa ahall be made 
onl1 vhen ' fotaally approved by the MPO, in cooperation 
vi..th the Dapart•ent and other affected asencies . 

• 06 The Deparcaent, in cooperation vith the K!'O, shall aake 
e~er1 effort to include all project• prosraaaed in the 
tranaportation laproveaent Prosraa in the Depattaent'a 
Five Year Construction Plan in the earliest 1ear poa­
aible. It . ia recosnized b1 the MPO that all project• 
auat 'be prope~ly phased aa to preliainary en1ineerin1, 



des1~n. and right-of-way acquia~tion prior to 
scheduled actual construction. Yhen such projects 
involve Department activitj, it i• underatood and 
agreed that De~artment schedulin1 deteraination• 
are required subject to the cooperative nature of 
this agreeaent . 

. 07 The Departaent shall at least annually no~ify the 
MPO of actions taken relative to the Department's 
Five Year Construction Plan. In th• event that 
proposed program cban1es jeopardi·ii:e or affect ad• 
veraely the Depart••n t '• or KPO'a object~va of 
obligatin& all available federal funds or necessary 
production requiraa•nta, the Dapartacnt ••Y def er 
the oblisation of such funds to e later period of 
tia• in accordance vith a reasonable development 
schedule. The Departaent i• autbori%ed to advance 
or delay propoaed projec~s to accoaodate development 
ti•• variances, provided hovavar, that in tha event 
any change of more than one year is to be aada , the 
Departaent shall notify the !aO at tba tiae of such 
change • 

. 08 The official file of the projact ahall be kept in 
tvo counterparts each of vhicb ahall be deemed to 
be an ori,inal. One counterpart •hall be kept and 
maintained by the Department, and the other by the 
MPO . The official file shall include the off1c1•lly 
approved oecvork and all relevant aupportin& data. 
No cbanse shal) be aade to the approved netvork or 
the supporting data vithout joint written concurrence 
of the parties. Each counterpart ahall be kept and 
maintained such aa to be an exact duplicate of the 
other. The developaent of a tranaportation plan, 
includin& the lons-ran&e •nd traneportation system 
management elements. shall be based upon the official 
transportation network and aupportin& data file. 
The traffic data required by FlnlA for individual 
project design vill be computed by the Department 

, utili%ing ics official file. Traffic deei&n data 
shall be ~upplied to the MPO for project• vithin its 
jurisdiction as expeditiously as possible in the same 
manner that other data are communicated that are 
necessary to keep the two official project files 
identical . 

. 09 The MPO and the Department hereby recogn1%• the 
responsibility of the areawide A-95 clearinghous~ 
(apecif ically to the Dade County Plannin& Department 
and the ·-s-..uth f"l·ori'Cla4e·sional Plaii.nins .. Council) to 
reviev all pertinent project• included vithin the 
Unified Planning York Prosraa and the Tranaportation 
lmproveaent Prograa. 



.10 The Department hereby recogni:es the r1&ht and 
responsibility of the Metropolitan Dade County 
Board of County Commissioners to repreaent the HTA 
as the public trana1t operator in Dade County . 
and for the County Commiaa1ohers or their deaig­
nated repreaentattve to· reviav and eoaaent on Ml'O 
actions vith reapect to act1v1t1ea ar1s1n& from 
the Unified Plann1na Work Program and the Trana­
.Porta tio,,; laproveaent . Proar•• vbich vould impact 
public transit operations in , the urban area, a• 
recosni:ed in Sec~ion 7.02 of the lnterlocal Agree­
aent between the Department, the Board of County 
Coamiaaioners, and the School Board. 

5.00 Pursuant to Federal, State , and ~ocal Lav 

lo the event that ar;y election, referendum, approval, 
permit notice, or otber proceeding or authorisation i• re­
quisite under applicable lav to enable either the MPO or the 
Department . to enter into tbia Aareamant or to undertake the 
Project hereunder, or to obaerve, aaauae or carry out any of 
tbe provision& of the Aareement, tbe effected party hereby agrees 
to initiate and conaumaate, as provided by lav, al l actions 
neceaaary vith reapect to any auch aattera. 

6.00 Submission of Proceedings, Contract, and other Documents 

The MPO and tbe Department •ball •uba1t to eacb other •uch 
data, (reports, recorda, contract, and other docuaenta relatina 
to the Project) as may be reasonably required by either party 
to fulfill 1t• obligation• under thia agreement. 

7.00 Rights of Review 

The Department, the FHWA and UMTA shall have the ri'aht of 
technical reviev of the Project and inspection of record• per­
tainina to this project. 

8. 00 Mis cc i1·aneous Provis ions 

.Ol Government Not Obligated to Third Parties - The 
Department shall not be obligated or liable hereunder 
to any party other than the IU'~ • 

. 02 Bov Contract Affected by Provisions Being Held Invalid­
lf any proviaion of chis Agreement ia held invalid, tbe 

.re.111A1.Jlder of this Agreement shall not be effected thereby 
if •uch remainder vould then continue to confora to the 
teras and requirements of applicable law . 

. 03 State or Territorial Lav - Nothing in the Agraeaent 
•pall require the MPO to observe or enforce compliance 
v1th aqy pro~ision thereof , perform any other act or 
do any otber thing in contravention of any applicable 



state lav: Provided, that if any of the provis1ons 
of tb• Asreeaaut violate any applicable state law, 
tbe MPO vill at once notify the Departaeut in vritin' 
in order that appropriate chanse• and aodifications 
aay b& aad& by the Darartaent and KPO to th• end that 
the MPO aay proceed a• soon a• poaaibl• vith the Project . 

. 04 Responsibility for Claias and Liability - The ~PO 
aball aava haral••• the Dapartaeut f roa all claius and 
liability due to the MPO'• naali&•nt &eta . or the 
na1111ent act• oL· ita aubcoutractora, a1cuta, or 
eaplo7•••· The Departaant ahall •••• banal••• the 
KPO fro• all clai•• and liability due to the Dcpartuent'• 
ne&liacnt act• or th• ne1li1eut act• of ita aub­
contractora, •s•nta, or ••ploy••• . Th·e liability of 
each party undar this &action i• subject to the provision 
of Section 768.28, Florida Statutes. 

9.00 txecucion of Agraaaent 

Thia contract ••Y be simultaneously executad in ae•eral 
counterparts, each of vhicb ao executad shall be deeaed to be 
an orisinal, and aucb counterpart• coaetbcr shall constitute 
one and the •••• 1natrueent. 

10.00 Constitutional or Statutory Duties and Responsibilities 
of the Parties to tbe Agreeaent 

Thia aareaaent ahall not be couacrued nor deeaed to auchoriae 
tbe delegation of tbe constitutional or acacucory duties of any 
of the parties. 

ln addition, chis agreement doee not relieve any of the 
parties of an obliaation or responsibility imposed upon chem by 
lav except co the extent of actual and timely performance thereof 
by one or more of the parties to chis a1reeaenc on any legal or 
ad:inistrati•e entity created or authoriaed by this agreement, 
in vbicb case the performance may be offered in aatiafactiou of 
the obligation or raaponsibilicy. 

11.00 Duration of Agreement and Withdraval Procedure 

This aareement shall remain in effect until terminated by 
either or both partiea to the Agreement. Either party may vicb­
drav from said Agraeacnt after presenting in vritten form a 
notice of intent to vithdrav to cbe other party, at least 60 
d~ye prior to the intended dace of vithdraval : 

12.00 Amendment of Agreement 

Amendments to this Agreement may be initiated by the KPO 
or che Dcpart•eut. Aaendments shall be formally ratified and 
approved by resolution of the MPO and notification by the Depart­
nent by letter sisned by the Florida Secretary of Trauaportatiou. 



13.00 Confirmation of Agreement 

1he Agree•ent shall b• . reviewed annually by the KPO and 
the Depart•ent to conf ir• tht validity of tbe content& and to 
rccoaaend tbe typea of a•and•enta, if any, that are required. 

14.00 Agree•ent Format 

All vorda uaed herein in the a1naular form aball extend 
to and include the plural. All vorda uaed in the plural form 
s hall extend to and include tbe • insular. All vorda uaed in any 
gender &hall axt•nd to and include all a•ndara . 

IN VITHESS \IBEREOF, tbe lll'O has cauaad tbia contract to be 
duly executed in its behalf, and thereafter the Depart•ent ~ 
caused tb~to be duly axacuted in ita behalf thia ~ ~ 
day o f -,---- , 19 7 .!_, ......;c..:;,....;;;"--

Approved: STATE OF F'l.OAIDA DEPARTMENT 
OF TllAJISPOATATION 

BY: 
of Ad•iniatratio n 

HETROPOLITAN PLANRINC ORCANIZATION 

APPROVED AS TO F~!Uf 

AND LECA.LIT'I' 

S~d, C'.4, 
Atc.orney 

ATTEST:~~ .t[ 

TITLE: ___:_..:_.., z 
•~lln ; • T:: '·:r·.~. ~=\i·. 1T• :.·. · !"lfF.\.a.: rr:ra 
tL..:Mi"""' .. i.-,..,, ;:..,:,1w 1,...;...'1•r.:..i':i~t...r.1 

IY:. luu..,. £. LJ-'> 
·· i ASlwkllE.Y 

(Sl!:.AL) 
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MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding hereafter to be called the MPO Management Services 
Agreement made and entered into this _i§_t __ day of July , 2013 by and between the Metropolitan 
Planning Organization hereinafter called the MPO and Miami- Dade County, Florida hereinafter called the 
County. 

WITNESS ETH: 

WHEREAS, the MPO, pursuant to the power conferred upon it by Section 5.01 and 5.03 of the 
Interlocal Agreement between the Board of County Commissioners, the Dade County School Board and the 
Florida Department of Transportation dated March 2, 1977, may enter into agreements, other than interlocal 
agreements, with local and/or state agencies to utilize the staff resources of such agencies or for the 
performance of certain services by such agencies, and 

WHEREAS, pursuant to the aforesaid Interlocal Agreement and Section 339.175, Florida Statutes, the 
MPO may enter into an agreement with Miami-Dade County for the purpose of utilizing county personnel to 
perform a substantial portion of each task necessary to carry out the transportation planning and programming 
process mandated by Federal regulations as a condition precedent to the receipt of Federal funds for the 
planning, construction or operation of transportation programs and projects, and 

WHEREAS, it is deemed by the parties to be appropriate and necessary that the duties and obligations 
of the County in relation to its role as a participating agency in the planning process be defined and fixed by 
formal agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, promises, and representations herein, 
the parties agree as follows: 

1.00 Purpose 

For the reasons recited in the preamble, which are hereby adopted as part hereof, this 
agreement is to provide for professional services to carry out the terms of the Urban 
Transportation Planning Agreement between the MPO and the FDOT and to provide personnel 
for the administration of the MPO. 

2.00 Definitions 

.01 "County" shall mean Miami-Dade County, Florida . 

. 02 "FDOT" shall mean the Florida Department of Transportation . 

. 03 "MPO" shall mean the Metropolitan Planning Organization for the Miami Urbanized 
Area designated by the Governor. 

.04 "Executive Director" shall mean the Executive Director of the Metropolitan Planning 
Organization . 

. 05 "UPWP" shall mean the Annual Unified Planning Work Program required by Federal 
Regulations (Subpart A 450.114 (c) ). 
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3.00 Scope of Services 

It is agreed by the County that it shall furnish the MPO with the professional, technical, 
administrative and clerical services, the supplies, the equipment, the offices and other space, and 
such other incidental items as may be required and necessary to manage the business and affairs 
of the MPO and to carry on the transportation planning and programming process specified by 
the Urban Transportation Planning Agreement between the MPO and the FDOT dated March 23, 
1977; provided, it is understood and agreed that, unless otherwise provided for, the performance 
of such service and functions shall be limited to those specified and allocated to the County in 
the annual Unified Planning Work Program (UPWP) budget and all approved budgets under 
Federal or State grant contracts with the MPO. It is further agreed: 

.01 Executive Director 

An Executive Director of the MPO shall be selected by a majority vote of 
the whole number of voting members of the Governing Board. The Executive 
Director shall serve at the pleasure of the MPO Governing Board. The Executive 
Director shall rep011 to the Governing Board of the MPO. The MPO Governing 
Board shall determine the compensation and benefits of the Executive Director, 
based upon recommendations from a committee selected by the MPO Governing 
Board. The Executive Director shall have the following duties and functions 
coordinating the activities of the various structures established by the Interlocal 
Agreement heretofore mentioned: conducting the transportation planning process 
as directed by the MPO Governing Board; preparing the agenda of the MPO 
Governing Board, which shall be approved by the Chairperson of the MPO; 
preparing the agenda for the Technical Advisors; preparing resolutions and other 
appropriate documents; scheduling meetings; giving notices; keeping minutes; 
coordinating and monitoring the activities of the various sub-structures; preparing 
an annual report; preparing such interim reports as may be required; developing 
and implementing operating procedures necessary to carry out the functions and 
duties of the Executive Director; directing the implementation of policies 
established by the MPO Governing Board; performing such other duties as may 
be assigned by the MPO Governing Board; and reporting directly to the MPO 
Chairperson regarding the day-to-day operations of the MPO. In the absence of 
the MPO Chairperson, the Executive Director shall report directly to the MPO 
Vice Chairperson. The Executive Director shall also be responsible for: the 
appointment, assignment, direction, and control (including promotions, 
demotions, discipline and salary adjustments) of all personnel necessary thereto; 
the development of an appropriate organizational structure to carry out the 
responsibilities set forth in this agreement; and the development of procedures to 
monitor and coordinate the planning process . 

. 02 Technical Advisors 

The head of each county department or agency participating in the 
transportation planning process shall be deemed a technical advisor in the field of 
his/her competency and shall be expected to provide the MPO with expert advice 
or perform such duties incident thereto as the County Mayor shall assign. 
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.03 County Attorney 

The County Attorney shall be the legal advisor to the MPO and shall 
represent the MPO in all legal matters provided, that with the concurrence of the 
County Attorney, the MPO may employ special counsel for specific needs . 

. 04 Annual Budget 

The Executive Director shall have prepared an annual budget on October 1 
to September 30 fiscal year basis which shall be approved by the MPO Governing 
Board. The budget shall identify funding sources, participating agencies and the 
level of participation by the various agencies . 

. 05 Financial Administration 

.05.1 The Records and accounts of the MPO shall be administered by the 
County in accordance with accounts and accounting procedures which shall be 
developed by the County for the MPO . 

. 05.2 Contracts and bids for the purchase of materials and services shall be in 
accordance with County procedures for the same purposes, with the exception that 
action of the MPO Governing Board with respect to such requests shall be final. 
There shall be no need to submit these contracts and bids to the Board of County 
Commissioners or any committee of the Board of County Commissioners for 
consideration. The MPO Executive Director shall appoint 
selection/evaluation/negotiation committees and make all contract award 
recommendations to the MPO Governing Board. 

The MPO may authorize the issuance of requests for proposals and qualifications 
(RFP/RFQ), bids and any addenda. The County shall provide technical and 
logistical support in the procurement process to ensure compliance with Federal, 
State and County procurement requirements . 

. 05.3 Deposit of Funds- All monies received by the MPO shall be deposited 
with the County in a trust account and applied only in accordance with Federal or 
State law. 

4.00 Reimbursement of County 

The MPO hereby agrees that it shall reimburse the County for all services rendered under 
this agreement as specified in the UPWP budget and all approved budgets under Federal or State 
grant contracts with the MPO and in accordance with the procedures established pursuant to 
Section 3.0.5 of this agreement. 
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5.00 Consultants 

It is agreed by parties that nothing in this agreement shall limit or preclude the 
prerogative of the MPO to enter into contracts for other professional consultant services to 
perform such tasks as the MPO may deem appropriate. 

6.00 Execution of Agreement 

This Agreement may be simultaneously executed in several counterparts, each of this so 
executed shall be deemed to be an original, and such counterparts together shall constitute one 
and the same instrument. 

7.00 Duration of Agreement and Withdrawal Procedure 

This Agreement shall remain in effect until terminated by the parties to the Agreement; 
any party may withdraw from said Agreement after presenting, in written form, a notice of intent 
to withdraw, to the other parties, at least 60 days prior to the intended date of withdrawal 
provided financial commitments made prior to withdrawal are effective and binding for their full 
terms and amount regardless of withdrawal. 

8.00 Amendment of Agreement 

The County and the MPO may upon initiation of either party amend this agreement to 
cure any ambiguity, defect, omission or to grant any additional powers, or to confer additional 
duties which are consistent with the intent and purpose of this agreement. 

9.00 Confirmation of Agreement 

The Agreement shall be reviewed annually by the MPO to confirm the validity of the 
contents and to recommend the type of amendments, if any, that are required. 

10.00 Agreement Format 

All words used herein in the singular form shall extend to and include the plural. All 
words used in the plural form shall extend to and include the singular. All words used in any 
gender shall extend to and include all genders. 

11.00 Severability 

Should any section, sentence or clause of this Agreement be deemed unlawful by a Court 
of competent jurisdiction, no other provision hereof shall be affected and all other provisions of 
this Agreement shall continue in full force and effect. 
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12.00 Effective Date 

This Agreement shall be effective upon the filing of a fully executed copy of this 
Agreement with the Clerk of the Board of Miami-Dade County, Florida, pursuant to Section 
163.01(11), Florida Statutes. This agreement, upon the effective date, shall supersede and 
replace the MPO Management Services Agreement between the MPO and the County entered 
into on November 30, 1995. 

In Witness Whereof, the undersigned parties have caused this Memorandum of Understanding to be 
duly executed this 1st day of July , 2013. 

By: 
Title Deputy Clerk 

~~ 
Approved by County Attorney 
as to form and legal sufficiency 

By: 
Rebeca Sosa 

Title: Chairwoman, MPO 
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Approved by County Atto~ 
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BY-LAWS OF THE 
TRANSPORTATION PLANNING ORGANIZATION  

IN ITS ROLE AS THE METROPOLITAN PLANNING ORGANIZATION 
FOR THE  

MIAMI URBANIZED AREA 
 

PART I 
GOVERNING BOARD 

 
Article I   Description of Organization 
Article II   Governing Board Composition 
Article III   Governing Board – Appointment 
Article VI   Governing Board – Chairperson and Vice Chairperson 
Article V   Quorum 
Article VI Minutes of Governing Board Meetings 
Article VII Resolutions and Motions 
Article VIII Meetings:  Special Meetings, Emergency Meetings, Hearings & Workshops 
Article IX Agenda 
Article X Conduct of Meetings 
Article XI Rules of Debate 
Article XII Adjournment 
Article XIII Files of the TPO 
 

PART II 
GOVERNING BOARD COMMITTEES 

 
Article I Standing Committees:  Executive Policy Committee, Fiscal Priorities Committee and 

Transportation and Mobility Committee  
Article II Chairperson Authority 
Article III Committee Meetings 
 

PART III 
TRANSPORTATION PLANNING COUNCIL 

 
Article I  Description of Council 
Article II Composition 
Article III Minutes 
Article IV Resolutions and Motions 

 
PART IV 

CITIZEN ADVISORY COMMITTEES 
 
Article I Existing Citizens’ Advisory Committees 
Article II State and Federal Requirements 
Article III Authorization 
Article IV Conduct of Meetings  
Article V Files of the Citizens’ Advisory Committees 
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PART I 
GOVERNING BOARD 

 
ARTICLE I 

DESCRIPTION OF ORGANIZATION 
 
The Transportation Planning Organization (TPO) in its role as the Metropolitan Planning 
Organization for the Miami Urbanized Area is a quasi-legislative agency created by Interlocal 
Agreement pursuant to Florida Statutes Chapter 163 and is vested with the power and authority 
to conduct a continuing, cooperative and comprehensive transportation planning and 
programming process for the Miami Urbanized Area. 
 

ARTICLE II 
COMPOSITION 

 
The Transportation Planning Organization is headed by a Governing Board consisting of voting 
members and may also include non-voting members.   If established by the TPO Governing 
Board, non-voting members shall sit with the same rights and privileges as other members except 
that non-voting members shall not have the right to present resolutions, motions or second same 
or to vote upon any motions or resolutions of the TPO.  At the beginning of each TPO Board 
Member’s term, an Oath of Office form shall be signed by the respective Board Member and 
returned to the TPO Clerk of the Board.  A Board Member’s term is defined as the election/re-
election to office or appointment/reappointment by the Governor or respective governing body to 
the TPO Governing Board. 
 
The composition of the Governing Board of the TPO shall be in accordance with Florida Statutes 
Section 339.175 and 339.176, which may be amended.  Each municipality with a population at 
or above the 50,000 resident threshold, as determined by the decennial census performed by the 
United States Bureau of the Census or as determined by United States Bureau of Census annual 
Population Estimates Census, shall have a voting member of the TPO Governing Board.  The 
voting member shall be appointed by the applicable municipality’s governing body.  
Alternatively, any municipality which believes it has reached the 50,000 resident threshold for 
representation on the TPO Governing Board may, at its own expense, sponsor an interdecennial 
census to be performed by the United States Bureau of the Census.  If said interdecennial census 
confirms that a municipality has a population of 50,000 or more residents, an additional voting 
member appointed by that municipality’s governing body shall be added to the TPO Governing 
Board. 
 

ARTICLE III 
APPOINTMENT 

 
The Governing Board of the TPO shall be appointed by the Governor of Florida and shall serve 
at the Governor’s pleasure provided: 
 (1) In the event that any of the Commissions, Boards or Agencies decline to 
participate or withdraw from the TPO, the Governor shall designate replacement(s) from the 
applicable governmental entity in the urban area. 
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 (2) Further, if the performance of a Governing Board member is unsatisfactory to the 
Governor and the member is, therefore, removed from the TPO, the Governor may appoint a 
replacement from any appropriate governmental entity in the urbanized area. 
 (3) Where vacancies on the TPO occur for any reason, the Governor may also 
exercise the option of designating no replacement to fill the vacancies. 
 

ARTICLE IV 
CHAIRPERSON AND VICE CHAIRPERSON 

 
The Chairperson and Vice Chairperson of the TPO Governing Board shall be, elected for a term 
of two (2) years by a majority vote of the voting members of the Governing Board present at the 
first meeting of each off-numbered year.  Notwithstanding any provision to the contrary, the 
Chairperson for the term commencing in 2019 must be a member of the Governing Board who is 
not a Miami-Dade County Commissioner.  For every term thereafter, eligibility for the position 
of Chairperson shall alternate between County Commissioners and non-County Commissioners.  
Notwithstanding any provision to the contrary, the Vice Chairperson for the term commencing in 
2019 must be a Governing Board member who is a Miami-Dade County Commissioner.  For 
every term thereafter, eligibility for the position of Vice Chairperson shall alternate between 
non-County Commissioners and County Commissioners. Upon adjournment of the first meeting 
of each off-numbered year, the newly elected Chairperson and Vice Chairperson shall commence 
their respective terms.  In the event of a vacancy in the position of Chairperson or Vice 
Chairperson during a term, a special election to fill the position for the remainder of the term 
shall be scheduled for the next regular meeting of the TPO Governing Board.  In said special 
election, the vacancy left by a non-County Commissioner must be filled by a non-County 
Commissioner and the vacancy left by a County Commissioner must be filled by a County 
Commissioner. The Chairperson shall preside at all meetings, hearings and conferences when 
present.  In the absence of the Chairperson, the Vice Chairperson shall preside. 
 

ARTICLE V 
QUORUM 

 
A majority of voting members currently serving on the Governing Board shall constitute a 
quorum.  No resolution or motion shall be adopted by the Governing Board except upon the 
affirmative vote of a majority of the members present. 
 (1) Any member of the Governing Board who announces a conflict of interest on a 
particular matter shall leave the meeting chamber until the consideration of the matter is 
concluded.  
 (2) Should no quorum be attained within thirty minutes after the hour appointed for 
the meeting of the Governing Board, the Chairperson or the Vice Chairperson or in their 
absence, the TPO Board Clerk, may adjourn the meeting.  In that event, those members present 
may, by unanimous agreement, select another hour or day.  The name of the members present 
and their action at such meeting shall be recorded in the minutes by the TPO Board Clerk. 
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ARTICLE VI 
MINUTES 

All official actions of the Governing Board are recorded and kept in permanent minutes files by 
the TPO Board Clerk of the TPO Office, which are open to public inspection during regular 
office hours at the principal office of the TPO in Miami-Dade County, Florida. 
 

ARTICLE VII 
RESOLUTIONS AND MOTIONS 

 
All actions of the Governing Board shall be by resolution or motion as follows: 
 (1) Action by resolution shall be required for: 
 (a) all matters relating to approval of agreements or contracts of any nature; 
 (b) adoption of budgets; approval of transportation plans programs or   
  amendments thereto; 
  (c) adoption of policy directives; 
 (d) adoption of rules or amendments to the By-Laws ; establishment for 
changes in internal organizational structure of Governing Boards and Committees; and 
  (e) any other matters deemed by the Governing Board to be of sufficient  
   importance to warrant adoption by formal resolution. 
 (2) All official and formal resolutions of the TPO shall be recorded and kept in the  
  TPO Board Clerk’s permanent files located within the principal office of the TPO. 
 (3) Action by motion shall be for approval of purely administrative matters including 
directives or authorizations to the Chairperson, Committees, the technical staff, the public 
involvement structure or the TPO Executive Director. 

(4) All official and formal motions shall be recorded in the minutes of the meeting at 
which the action is taken. 

 
ARTICLE VIII 

MEETINGS 
 

A. REGULAR MEETINGS – The Governing Board shall adopt a calendar for the 
anticipated regularly scheduled monthly meetings prior to the commencement of each calendar 
year.   Any changes to these dates may be made by the Chairperson provided that advance 
notice of any rescheduled meeting shall be made public at least seven (7) days before such 
meeting is scheduled to take place. A regular meeting may be canceled by the Chairperson or 
Vice Chairperson provided advance notice of such cancellation shall be made public at least 
seven (7) days before such meeting was to have taken place. 

  
 B.  SPECIAL MEETINGS, EMERGENCY MEETINGS, HEARINGS & WORKSHOPS 
  (1)    A special meeting of the TPO Governing Board may be called by the 
majority of the members of the TPO.  The TPO Board Clerk shall notify each Governing Board 
Member of such special meeting stating the date, hour and place of the meeting and the purpose 
for which such meeting is called, and no other business shall be transacted at that meeting. 
  (2)  No less than seven (7) days before such special meeting, the TPO Board 
Clerk shall give public notice of the date, hour and place of the special meeting including a 
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statement of the general subject matter to be considered unless such notice is impossible under 
the circumstances. 
  (3)  An emergency meeting of the TPO may be called by the Chairperson 
whenever, in his/her opinion, an emergency exists which requires immediate action by the TPO.  
Whenever such emergency meeting is called, the Chairperson shall notify the TPO Board Clerk 
who shall forthwith notify each TPO Governing Board Member, stating the date, hour and place 
of the meeting and the purpose for which it is called, and no other business shall be transacted at 
that meeting. At least twenty-four hours shall elapse between the time the TPO Board Clerk 
receives notice of the meeting and the time the meeting is to be held. 
  (4) If after reasonable diligence, it becomes impossible to give notice to each 
Governing Board Member, such failure shall not affect the legality of the meeting if a quorum be 
in attendance.  The minutes of each special or emergency meeting shall show the manner and 
method by which notice of such special or emergency meeting was given to each Governing 
Board Member of the TPO, or shall show a waiver of notice.  All special or emergency meetings 
shall be open to the public and shall be held and conducted in a suitable facility within Miami-
Dade County, Florida.  Minutes thereof shall be kept by the TPO Board Clerk. 
  (5)  Anything herein to the contrary notwithstanding, notice of any special 
emergency meeting of the TPO may be waived only by a majority of the entire membership of 
the TPO.  No special or emergency meeting shall be held unless notice thereof has been given in 
compliance with this section, or notice thereof is waived by a majority of the entire membership 
of the TPO. 
  (6)  Public hearings and workshops may be called by the TPO Governing Board 
and may be scheduled before or after regular meetings at the same meeting place or may be 
scheduled at other times and places provided:  The TPO Board Clerk shall give public notice of 
the date, hour and place of the hearing or workshop including a statement of the general subject 
matter to be considered no less than seven (7) days before the event, and no formal business, for 
which notice has not been given, shall be transacted at such public hearings or workshops. 

 
ARTICLE IX 

AGENDA 
  
There shall be an official agenda for every meeting of the TPO Governing Board, which shall 
determine the order of business conducted at the meeting. 
 (1)  The TPO Governing Board shall not take action upon any matter, proposal, or item 
of business which is not listed upon the official agenda, unless two-thirds (2/3) of the voting 
members present shall have first consented to the presentation thereof for consideration and 
action. 
 (2)  No public hearing on the agenda may be deferred until a later time unless two-thirds 
(2/3) of the voting members present shall vote in favor of such deferral. 
 (3)  The agenda shall be prepared by the TPO Board Clerk. 
 (4)  Matters may be placed on the agenda by any TPO Governing Board Member, the 
County Attorney or the TPO Executive Director. 
 (5)  A copy of each resolution shall be furnished to the TPO members not later than four 
(4) calendar days before a vote may be called on the resolution. 
 (6)  The provisions of subsection (5) of this rule shall be deemed waived unless asserted 
by a voting member before a vote may be called on the resolution. 



 

 Page 6 

 (7)  This rule is not applicable to special or emergency meetings called pursuant to 
Article VIII B. 
 

ARTICLE X 
CONDUCT OF MEETINGS 

 
At the TPO Governing Board meetings, TPO Board Members will be seated in any available seat 
of their choosing with the exception of the Chair who shall sit in the center of the dais, the Vice 
Chair shall be to the right of the Chair, and the TPO Executive Director to the left of the Chair.  
Members must be physically present at the meeting to receive seating. All meetings of the TPO 
Governing Board shall be conducted in accordance with the following: 
 

(1) The Chairperson shall preside at all meetings at which he/she is present. 
(2)  In the absence of the Chairperson, the Vice Chairperson shall preside. 
(3)  The presiding officer shall preserve strict order and decorum at all meetings.  
(4)     The Chairperson shall state every question coming before the Governing Board and 

announce the decision of the Governing Board on all matters coming before it. 
(5)     A majority vote of the members present shall govern and conclusively determine 

all questions of order not otherwise covered. 
(6)     The presiding officer may vote on all questions, his/her name being called last. 
(7)     The TPO Board Clerk shall, upon request, certify all resolutions adopted by TPO. 
(8)   The County Attorney or his/her designee shall act as parliamentarian, and shall 

advise and assist the presiding officer in matters of parliamentary law. 
(9)   The County Attorney or his/her designee shall be available to the TPO at all 

meetings. 
(10)  The Chairperson shall take the chair at the hour appointed for the meeting, and shall 

call the Governing Board meeting to order immediately. 
(11)  In the absence of the Chairperson and the Vice Chairperson, the TPO Board Clerk 
shall then determine whether a quorum is present and in such event shall call for the 
election of a temporary Chairperson.  Upon the arrival of the Chairperson, or the Vice 
Chairperson, the temporary Chairperson shall relinquish the chair upon the conclusion 
of the business immediately before the TPO Governing Board. 

 (12)  Before proceeding with the business of the Governing Board, the TPO Board Clerk 
or his/her designee shall call the roll of the members in alphabetical order, and the names of 
those present shall be entered in the minutes. 
 (13)  In the event the roll call reflects the absence of any members, that fact shall be 
noted in the voting of resolutions. 
 (14)  Any member who intends to be absent from any Governing Board Meeting shall 
notify in writing the TPO Board Clerk of the intended absence at least 24-hours prior to the 
scheduled time of meeting. 
 (15)  All meetings of the Governing Board shall be open to the public.  Promptly at the 
hour for each meeting, the members of the Governing Board, the TPO Attorney, and the 
Executive Director shall be seated  in the meeting chamber, and the business of the Governing 
Board shall be taken up for consideration and disposition in accordance with the agenda for the 
meeting. 
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 (16)    The minutes of prior meetings may be approved by a majority of the members 
present, and upon such approval shall become the official minutes. 
 (17)  Upon every roll call vote the names of the members shall be called alphabetically 
by surname, however, the Vice Chairperson and Chairperson shall always cast his/her vote last.   
 (18)  The TPO Board Clerk shall call the roll, tabulate the vote, and announce the results. 
 (19)  Other than public hearing matters, the vote upon any resolution, motion, or other 
matter may be a voice vote, provided that the Chairperson or any member may require a roll call 
to be taken upon any resolution or motion. 
 (20)  All proceedings and the order of business at all meetings of the TPO Governing 
Board shall be conducted in accordance with the official agenda.  Any departure from the order 
of business set forth in the official agenda shall be made only upon majority vote of the voting 
members of the TPO Governing Board present at the meeting. 
 (21)   Any citizen shall be entitled to speak on any matter appearing on the official 
agenda under the sections entitled “Reasonable Opportunity for the Public to be Heard” and 
“Public Hearings”. 
 (22)    No citizen shall be permitted to address the TPO Governing Board on any matter 
not appearing on the official agenda, unless the TPO Governing Board shall first grant 
permission to be heard by a two-thirds vote of the members present. 
 (23)   Each person, other than members of the TPO staff, who address the TPO 
Governing Board shall give the following information in an audible tone of voice for the 
minutes: 
  (a) His/her name; 
  (b) His/her address; 
  (c) Whom he/she speaks for. 
 (24)   Each person shall limit his/her address to the time limit specified by the 
Chairperson. 
 (25)   All remarks shall be addressed to the TPO Governing Board as a body and not to 
any member thereof.  No person, other than Governing Board members and the person having 
the floor, shall be permitted to enter into any discussion, either directly or through a member, 
without the permission of the presiding officer.  No question shall be asked to Governing Board 
member except through the presiding officer. 
 

ARTICLE XI 
RULES OF DEBATE 

 
The conduct of business of the TPO Governing Board shall be governed by Mason’s Manual of 
Legislative Procedure (Latest Edition) in all cases to which they are applicable except as 
otherwise provided by the following: 
 (1) When a motion is presented and seconded, it is under consideration and no other 
motion shall be received thereafter, except to adjourn, to lay on the table, to postpone, or to 
amend until the question is decided.  These motions shall have preference in the order in which 
they are mentioned and the first two shall be decided without debate.  Final action upon a 
pending motion may be deferred until a date certain by a majority of the members present. 
 (2) Upon relinquishing the chair, the presiding officer may move, second and debate, 
subject only to such limitations of debate as are by these rules imposed upon all members. 
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 (3)  Every member desiring to speak for any purpose shall address the presiding 
officer, and upon recognition shall confine himself to the question under debate, avoiding all 
personalities and indecorous language. 
 (4) A member once recognized, shall not be interrupted when speaking unless the 
Chairperson has called him/her to order or as herein otherwise provided.  If a member while 
speaking, be called to order, he/she shall cease speaking until the question of order be 
determined by the presiding officer, and if in order he/she shall be permitted to proceed.  Any 
member may appeal to the Governing Board from the decision of the Chairperson upon a 
question of  order, when without debate the Chairperson shall submit to the Governing Board the 
question, “Shall the decision of the Chair be sustained?” and the Governing Board shall decide 
by a majority vote. 
 (5) The member moving the adoption of a motion or resolution shall have the 
privilege of closing the debate. 
 (6) Upon any roll call there shall be no discussion by any member before casting 
his/her vote, and he shall vote yes or no. Notwithstanding, any member, upon voting, may give a 
brief statement to explain his/her vote.  A member shall have the privilege of filing with the TPO 
Board Clerk a written explanation of his/her vote. 
 (7) Any member who announces a conflict of interest on a particular matter shall 
leave the meeting chambers until the consideration of that matter is concluded.   
 (8) An action of the Governing Board may be reconsidered only at the same meeting 
at which the action was taken or at the next regular meeting thereafter. 
  (a) A motion to reconsider may be made only by a member 

who voted on the prevailing side of the question and must be concurred by 
a majority of those present at the meeting. 

  (b) A motion to reconsider shall not be considered unless at 
least the same number of members are present as participated in the 
original vote under reconsideration, on upon affirmative vote of two-thirds 
(2/3) of those members present. 

  (c) Adoption of a motion to reconsider shall rescind the action 
reconsidered. 

 
ARTICLE XII 

ADJOURNMENT 
 
A motion to adjourn shall always be in order and decided without debate. 
 

ARTICLE XIII 
FILES OF THE TPO 

 
The TPO Board Clerk shall keep and maintain the official files of the TPO, which files shall be 
open for public inspection during normal business hours at the TPO’s principal office in Miami-
Dade County, Florida. 
 
 

 
 



 

 Page 9 

PART II 
GOVERNING BOARD COMMITTEES 

 
ARTICLE I 

PERMANENT STANDING COMMITTEES 
 

There shall be three permanent TPO Committees tasked as follows: 
 

(1) Executive Policy Committee composed of five (5) to seven (7) TPO Board 
Members:  

(a) review the following: grant applications, legislative 
proposals, Work Program and Budget, and items for the TPO 
Board’s consideration as deemed appropriate by the Chairperson 
(b) provide policy direction in the development of 
transportation plans and work programs including the TPO 
Prospectus for Transportation Improvements 
(c) survey other comparable regional planning bodies, evaluate 
the scope of responsibilities vested in the boards referenced above, 
and submit any recommendations for changes to the structure and 
composition of the TPO Board and the committees that assist the 
Miami-Dade TPO 
(d) evaluate the annual performance of the TPO Executive 
Director and making relevant recommendations to the TPO 
Governing Board 

  
(2) Transportation and Mobility Committee composed of seven (7) to nine (9) 
TPO Board Members: 

(a) be responsible for identifying immediate opportunities to 
increase the integration and utilization of existing transportation 
services 
 
 
(b) will be asked to forward recommendations to improve the 
connectivity of the current mass transit providers (municipal 
circulators, jitney services, Miami-Dade Transit and Tri-Rail) 
 (c) monitor and provide advice concerning the transportation 
planning process to ensure adequate consideration of regional 
values such as land use, economic development, and other social, 
economic and environmental factors in plan development 
 (d) review projects and planning affecting regional 
transportation 
 (e) advise on the compliance of the regional transportation 
planning process with all applicable federal requirements for 
maintaining certification 
 (f) monitor the status of and make recommendations for 
amendments to the Long Range Transportation Plan (LRTP), 
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Transportation Improvement Program (TIP),  and any other 
planning document that impacts transportation and mobility 

 
(3) Fiscal Priorities Committee composed of seven (7) to nine (9) TPO Board 
Members:   

(a) concentrate on the programming of transportation dollars to 
better reflect the immediate priorities of the community 
(b) thoroughly evaluate funding recommendations embedded 
in the planning documents routinely submitted to the TPO for 
approval 
(c) provide recommendations to advance and defer projects in 
order to respond to the needs of current demographic-employment 
commuting trends based on the Long Range Transportation Plan 
(LRTP) 
(d) to the extent solutions require additional dollars for capital 
investments for new intermodal facilities, bus and rail rapid transit, 
or any other transportation project, the FPC will identify and 
recommend to the TPO potential funding sources 
(e) review the TPO Priority List of Projects and recommend 
actions for project prioritization and funding to the TPO Governing 
Board 

 
 

ARTICLE II 
CHAIRPERSON AUTHORITY 

 
In addition to the permanent standing committees provided for in the preceding section, the 
Chairperson of the TPO Governing Board shall be empowered to: 

(1) Establish standing and ad hoc TPO advisory committees composed 
of TPO members who volunteer to serve; 
(2)       Determine the subject matter of each committee; 
(3) Appoint the Chairperson, Vice Chairperson and membership of 
each standing and ad hoc committee; 
(4)       Determine the number of TPO members on each committee; and 
(5) Establish any additional procedural rules of order consistent with 
this rule which is necessary for the efficient and effective operation of the 
committee system. 

Standing and ad hoc committees shall be advisory and shall not be empowered to lay items on 
the table or delay items indefinitely.  
 

ARTICLE III 
COMMITTEE MEETINGS 

 
A. REGULAR MEETINGS – A Committee shall adopt a calendar for the anticipated 
regularly scheduled monthly meetings prior to the commencement of each calendar year.   Any 
changes to these dates may be made by the Chairperson provided that advance notice of any 
rescheduled meeting shall be made public at least seven (7) days before such meeting is 
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scheduled to take place. A regular meeting may be canceled by the Chairperson or Vice 
Chairperson provided advance notice of such cancellation shall be made public at least seven (7) 
days before such meeting was to have taken place. 
  
B.  SPECIAL MEETINGS, EMERGENCY MEETINGS, HEARINGS & WORKSHOPS 
  (1)    A special meeting of a Committee may be called by the majority of the 
members of the TPO.  The TPO Board Clerk shall notify each Committee Member of such 
special meeting stating the date, hour and place of the meeting and the purpose for which such 
meeting is called, and no other business shall be transacted at that meeting. 
  (2)  No less than seven (7) days before such special meeting, the TPO Board 
Clerk shall give public notice of the date, hour and place of the special meeting including a 
statement of the general subject matter to be considered unless such notice is impossible under 
the circumstances. 
  (3)  An emergency meeting of a Committee may be called by the Chairperson 
whenever, in his/her opinion, an emergency exists which requires immediate action by the 
Committee.  Whenever such emergency meeting is called, the Chairperson shall notify the TPO 
Board Clerk who shall forthwith notify each Committee Member, stating the date, hour and 
place of the meeting and the purpose for which it is called, and no other business shall be 
transacted at that meeting. At least twenty-four hours shall elapse between the time the TPO 
Board Clerk receives notice of the meeting and the time the meeting is to be held. 
  (4) If after reasonable diligence, it becomes impossible to give notice to each 
Committee Member, such failure shall not affect the legality of the meeting if a quorum be in 
attendance.  The minutes of each special or emergency meeting shall show the manner and 
method by which notice of such special or emergency meeting was given to each Committee 
Member, or shall show a waiver of notice.  All special or emergency meetings shall be open to 
the public and shall be held and conducted in a suitable facility within Miami-Dade County, 
Florida.  Minutes thereof shall be kept by the TPO Board Clerk. 
  (5)  Anything herein to the contrary notwithstanding, notice of any special 
emergency meeting of a Committee may be waived only by a majority of the entire membership 
of the Committee.  No special or emergency meeting shall be held unless notice thereof has been 
given in compliance with this section, or notice thereof is waived by a majority of the entire 
membership of the Committee. 
  (6)  Public hearings and workshops may be called by a Committee and may be 
scheduled before or after regular meetings at the same meeting place or may be scheduled at 
other times and places provided:  The TPO Board Clerk shall give public notice of the date, hour 
and place of the hearing or workshop including a statement of the general subject matter to be 
considered no less than seven (7) days before the event, and no formal business, for which notice 
has not been given, shall be transacted at such public hearings or workshops. 
 

ARTICLE IX 
AGENDA 

 
There shall be an official agenda for every meeting of a Committee, which shall determine the 
order of business conducted at the meeting. 
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 (1)  A Committee shall not take action upon any matter, proposal, or item of business 
which is not listed upon the official agenda, unless two-thirds (2/3) of the voting members 
present shall have first consented to the presentation thereof for consideration and action. 
 (2)  The agenda shall be prepared by the TPO Board Clerk. 
 (3)  Matters may be placed on the agenda by any Committee Member, the County 
Attorney or the TPO Executive Director. 
 (4)  A copy of each resolution shall be furnished to the Committee members not later 
than four (4) calendar days before a vote may be called on the resolution. 
 (5)  The provisions of subsection (5) of this rule shall be deemed waived unless asserted 
by a voting member before a vote may be called on the resolution. 
 (6)  This rule is not applicable to special or emergency meetings called pursuant to 
Article VIII B. 
 

ARTICLE X 
CONDUCT OF MEETINGS 

 
At Committee meetings, Committee Members will be seated in any available seat of their 
choosing with the exception of the Chair who shall sit in the center of the dais, the Vice Chair 
shall be to the right of the Chair, and the TPO Executive Director to the left of the Chair.  
Members must be physically present at the meeting to receive seating. All Committee meetings 
shall be conducted in accordance with the following: 
 
 

(1) The Chairperson shall preside at all meetings at which he/she is present. 
(2)  In the absence of the Chairperson, the Vice Chairperson shall preside. 
(3)  The presiding officer shall preserve strict order and decorum at all meetings.  
(4)     The Chairperson shall state every question coming before the Committee and 

announce the decision of the Governing Board on all matters coming before it. 
(5)     A majority vote of the members present shall govern and conclusively determine 

all questions of order not otherwise covered. 
(6)     The presiding officer may vote on all questions, his/her name being called last. 
(7)   The County Attorney or his/her designee shall act as parliamentarian, and shall 

advise and assist the presiding officer in matters of parliamentary law. 
(8)   The County Attorney or his/her designee shall be available at all Committee 

meetings. 
(9)  The Chairperson shall take the chair at the hour appointed for the meeting, and shall 

call the Governing Board meeting to order immediately. 
(10)  In the absence of the Chairperson and the Vice Chairperson, the TPO Board Clerk 

shall then determine whether a quorum is present and in such event shall call for the election of a 
temporary Chairperson.  Upon the arrival of the Chairperson, or the Vice Chairperson, the 
temporary Chairperson shall relinquish the chair upon the conclusion of the business 
immediately before the Committee. 

(11)  Before proceeding with the business of a Committee, the TPO Board Clerk or 
his/her designee shall call the roll of the members in alphabetical order, and the names of those 
present shall be entered in the minutes. 
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(12)  Any member who intends to be absent from any Committee Meeting shall notify in 
writing the TPO Board Clerk of the intended absence at least 24-hours prior to the scheduled 
time of meeting. 

(13)  All Committee meetings shall be open to the public.  Promptly at the hour for each 
meeting, the members of the Committee, the TPO Attorney, and the Executive Director shall be 
seated  in the meeting chamber, and the business of the Committee shall be taken up for 
consideration and disposition in accordance with the agenda for the meeting. 

(14)    The minutes of prior meetings may be approved by a majority of the Committee 
members present, and upon such approval shall become the official minutes. 

(15)  Upon every roll call vote the names of the members shall be called alphabetically 
by surname, however, the Vice Chairperson and Chairperson shall always cast his/her vote last.   

(16)  The TPO Board Clerk shall call the roll, tabulate the vote, and announce the results. 
(17)  Other than public hearing matters, the vote upon any resolution, motion, or other 

matter may be a voice vote, provided that the Chairperson or any member may require a roll call 
to be taken upon any resolution or motion. 

(18)  All proceedings and the order of business at all Committee meetings shall be 
conducted in accordance with the official agenda.  Any departure from the order of business set 
forth in the official agenda shall be made only upon majority vote of the voting members of the 
Committee present at the meeting. 

(19)   Any citizen shall be entitled to speak on any matter appearing on the official 
agenda under the sections entitled “Reasonable Opportunity for the Public to be Heard” and 
“Public Hearings”. 

(20)    No citizen shall be permitted to address the Committee on any matter not 
appearing on the official agenda, unless the Committee shall first grant permission to be heard by 
a two-thirds vote of the members present. 

(21)   Each person, other than members of the TPO staff, who address the Committee 
shall give the following information in an audible tone of voice for the minutes: 
  (a) His/her name; 
  (b) His/her address; 
  (c) Whom he/she speaks for. 

(22)   Each person shall limit his/her address to the time limit specified by the 
Chairperson. 

(23)   All remarks shall be addressed to the Committee as a body and not to any member 
thereof.  No person, other than Committee members and the person having the floor, shall be 
permitted to enter into any discussion, either directly or through a member, without the 
permission of the presiding officer.  No question shall be asked to a Committee member except 
through the presiding officer. 
 

ARTICLE XI 
RULES OF DEBATE 

 
The conduct of business of the Committee shall be governed by Mason’s Manual of Legislative 
Procedure (Latest Edition) in all cases to which they are applicable except as otherwise provided 
by the following: 
 (1) When a motion is presented and seconded, it is under consideration and no other 
motion shall be received thereafter, except to adjourn, to lay on the table, to postpone, or to 
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amend until the question is decided.  These motions shall have preference in the order in which 
they are mentioned and the first two shall be decided without debate.  Final action upon a 
pending motion may be deferred until a date certain by a majority of the members present. 
 (2) Upon relinquishing the chair, the presiding officer may move, second and debate, 
subject only to such limitations of debate as are by these rules imposed upon all members. 
 (3)  Every member desiring to speak for any purpose shall address the presiding 
officer, and upon recognition shall confine himself to the question under debate, avoiding all 
personalities and indecorous language. 
 (4) A member once recognized, shall not be interrupted when speaking unless the 
Chairperson has called him/her to order or as herein otherwise provided.  If a member while 
speaking, be called to order, he/she shall cease speaking until the question of order be 
determined by the presiding officer, and if in order he/she shall be permitted to proceed.  Any 
member may appeal to the Committee from the decision of the Chairperson upon a question of  
order, when without debate the Chairperson shall submit to the Committee the question, “Shall 
the decision of the Chair be sustained?” and the Committee shall decide by a majority vote. 
 (5) The member moving the adoption of a motion or resolution shall have the 
privilege of closing the debate. 
 (6) Upon any roll call there shall be no discussion by any member before casting 
his/her vote, and he shall vote yes or no. Notwithstanding, any member, upon voting, may give a 
brief statement to explain his/her vote.  A member shall have the privilege of filing with the TPO 
Board Clerk a written explanation of his/her vote. 
 (7) Any member who announces a conflict of interest on a particular matter shall 
leave the meeting chambers until the consideration of that matter is concluded.   
 (8) An action of the Committee may be reconsidered only at the same meeting at 
which the action was taken or at the next regular meeting thereafter. 
  (a) A motion to reconsider may be made only by a member who voted on the 
prevailing side of the question and must be concurred by a majority of those present at the 
meeting. 
  (b) A motion to reconsider shall not be considered unless at least the same 
number of members are present as participated in the original vote under reconsideration, on 
upon affirmative vote of two-thirds (2/3) of those members present. 
  (c) Adoption of a motion to reconsider shall rescind the action reconsidered. 

 
ARTICLE XII 

ADJOURNMENT 
 
A motion to adjourn shall always be in order and decided without debate. 
 

ARTICLE XIII 
FILES OF COMMITTEES 

 
The TPO Board Clerk shall keep and maintain the official files of the Committees, which files 
shall be open for public inspection during normal business hours at the TPO’s principal office in 
Miami-Dade County, Florida. 
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PART III 
TRANSPORTATION PLANNING COUNCIL 

 
ARTICLE I 

DESCRIPTION OF COUNCIL  
 

The Transportation Planning Council (TPC) is responsible for the overall technical adequacy of 
the TPO planning program and advises the Governing Board on the various proposed program 
actions.  While the agencies participating in the planning process are responsible for the day-to-
day conduct and management of transportation planning work activities, as specified in the 
Unified Planning Work Program (UPWP), the TPC has ultimate responsibility for the technical 
adequacy of the various products that are transmitted to the Governing Board for acceptance and 
adoption. 
 

ARTICLE II 
COMPOSITION 

 
The TPC is composed of voting and nonvoting members.  The TPO Executive Director, or 
designee, serves as the chair of the TPC.  Council members are composed of senior technical 
staff from partner agencies, as well as the directors of County departments participating in the 
transportation planning process.  Nonvoting members include technical staff of pertinent federal, 
state, and regional agencies.  Only in the absence of the respective directors at Council meetings 
may the alternates exercise their right to vote. 
 
The TPO Clerk of the Board develops and prepares the TPC agenda, gives notice of its meetings, 
keeps minutes and records of its proceedings, prepares resolutions, and sees that the policies and 
directives of the Council are carried out.  Membership on the Council is as follows: 
 

Chairperson: 
TPO Executive Director, or Designee 

 
Director: 

Miami-Dade Aviation Department 
Miami-Dade Department of Transportation and Public Works 

Miami-Dade Regulatory and Economic Resources 
Miami-Dade Seaport Department 

Miami-Dade Water and Sewer Department 
 

Representative: 
City of Hialeah 

City of Homestead 
City of Miami 

City of Miami Beach 
City of Miami Gardens 

City of North Miami 
City of Doral 
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City of Coral Gables 
Florida Department of Transportation 
Miami-Dade Expressway Authority 

Miami-Dade County League of Cities 
Miami-Dade County School Board 

South Florida Regional Transportation Authority 
 

ARTICLE III 
MINUTES 

 
All official actions of the TPC are recorded and kept in permanent minutes files by the TPO 
Board Clerk of the TPO Office, which are open to public inspection during regular office hours 
at the principal office of the TPO in Miami-Dade County, Florida. 
 

ARTICLE IV 
RESOLUTIONS AND MOTIONS 

 
(1) All recommendations of the TPC to the TPO Governing Board shall be by 

resolution.  
 (2) All official and formal resolutions of the TPC shall be recorded and kept in the 
TPO Board Clerk’s permanent files located within the principal office of the TPO. 
 (3) All official and formal motions shall be recorded in the minutes of the meeting at 
which the action is taken. 
 

 
 
 

PART IV 
CITIZENS’ADVISORY COMMITTEES 

 
ARTICLE I 

EXISTING CITIZENS’ ADVISORY COMMITTEE 
 
The following Citizens’ Advisory Committees have been established: 

1. Citizens’ Transportation Advisory Committee (CTAC) 
2. Bicycle Pedestrian Advisory Committee (BPAC) 
3. Transportation Aesthetics Review Committee (TARC) 
4. Freight Transportation Advisory Committee (FTAC) 

 
 

ARTICLE II 
STATE AND FEDERAL REQUIREMENTS 

 
The Citizens’ Advisory Committees shall be subject to applicable State and Federal 
requirements. 
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ARTICLE III 
AUTHORIZATION 

 
(1) The TPO Governing Board shall be authorized to create or eliminate any Citizen 

Advisory Committee.  
 
(2) Citizens’ Advisory Committees shall be authorized to adopt their own respective 

By-Laws or Rules of Procedures. 
 

ARTICLE IV 
CONDUCT OF MEETINGS 

 
(1)  The TPO Board Clerk, shall upon request, certify all resolutions adopted by a 

Citizens’ Advisory Committee. 
(2) All meetings of a Citizens’ Advisory Committee shall be open to the public. 
(3) The minutes of prior meetings may be approved by a majority of the committee 

members present, and upon such approval shall become the official minutes. 
(4) Any citizen shall be entitled to speak on any matter appearing on the official 

agenda under the section reserved for reasonable opportunity for public to be heard. 
(5)  Any Committee member who announces a conflict of interest on a particular 

matter shall leave the meeting chambers until the consideration of that matter is concluded. 
 

 
ARTICLE VI 

FILES OF THE CITIZENS’ ADVISORY COMMITTEES 
 
The TPO Board Clerk shall keep and maintain the official files of the Citizens’ Advisory 
Committees, which files shall be open for public inspection during normal business hours at the 
TPO’s principal office in Miami-Dade County, Florida. 
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Florida Statutes 339.175 & 339.176 
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